
M oNDoL
I xrrirrArrS
LIMITED

I*f$Iqfry Security Manual
fffrctive Updat* s)-*)-Q.aq0 q(

ll*xt,t*view 13)*!{*d*{* & 
"

M oNDoL
Ir-rrrnrArES
LIMITTD

$**urity ffiafiual

Pr*pareci by : F*aznrui Haque
Designalion : Asst. l4anager,

Checked by : Sharnsul Haque Palash
Designatian : F4anager,

Apprcv*d 8y: !tld. Sohel
*esignati*rr ; General Flanager

Fag* i *f" {i:*



 wk‡ivbvg Security Manual 
Effective Update 01-01-2020 Bs 

Next Review 31-12-2020 Bs 

                                     

Page 2 of 64 
 

 
Security Plan  

 
 

Mondol Intimates Ltd.Gi wbivcËv cwiKíbvi AwfcÖvq nj wbivcËvi wewfbœ w`K‡K Aš—f©~w³i gva¨‡g Pzwi, aŸsm 
Ges Aš—N©vZ n‡Z KviLvbvi ‡jvKej, m¤ú` Ges Z_¨vw` msi¶‡Y †kªôZ¡i Ges Kvh©Kvix Kg©cš’v cÖwZwôZ Kiv| 
 

bxwZgvjvi j¶¨ nj cÖ`Ë wbivcËv cwiKíbv cÖ‡qv‡Mi gva¨‡g cÖwZôv‡b D”P ch©v‡qi wbivcËv wbwðZ Kiv| 

 

Kvh©avivwU  Mondol Intimates Ltd.I Zuvi MÖvnK‡`i cvi¯úwiK evwbwR¨K ¯^v‡_© me©vwaK wbivcËvi ¸iæZ¡ w`‡q 
_v‡K| 
 

bxwZgvjvwU Mondol Intimates Ltd.MÖvnK Ges we‡µZv Dfq‡K mg‡qvc‡hvMx wbivcËvi cÖ‡kœ mgq mgq Gi 
mva¨vbyhvqx Zuvi A½xKvi wbwðZ Ki‡Z „̀p msKí _v‡K| 
 

Kg©m~PxwU „̀pfv‡e †NvlYv K‡i †h  Mondol Intimates Ltd.Gi Zvi wbivcËvi gvb RvZxq gv‡bi mv‡_ m½wZc~Y© 
ivLvi e¨e ’̄v MÖnb Kivi mv‡_ mv‡_ Gi wbivcËv Kg©x‡`i cÖwk¶‡Yi gva¨‡g `¶Zv e„w× I Ab¨ mKj kªwgK Kg©Pvix‡`i 
wbivcËv m‡PZbZv e„w×i Rb¨ cÖ‡qvRbxi D‡`¨vM MÖnb K‡i|   
 
 

Mondol Intimates Ltd.Gi wbivcËv bxwZgvjv Zuvi cvwicvwk¦©K Ae¯’v I cwi‡e‡ki Rb¨ eÜzZ¡c~b© Ges ¯’vbxq AvBb 
cÖ‡qvMKvix ms ’̄v¸‡jvi Kv‡Ri cwic~iK|  
 

wbivcËv welqK mKj bxwZ I c×wZ cÖwZ Qq gvm ci ci cybtwbwiLb mnKv‡i mg‡qvc‡hvMx wnmv‡e cwiea©b, cwigvR©b 
Ges ms‡kvab Ki‡e| GQvov D‡jL¨ †h, GB wbivcËv welqK mKj cwiKíbv cÖ‡qvRb I mgq Abyhvqx mv‡_ m‡_ MÖnY 
Kiv n‡e Ges wZb gvm ci ci Af¨šÍwib wbivcËv welqK wbwiL‡bi Dci wfwË K‡i  mwVK mg‡q cÖ‡qvRb †ev‡a 
ZvrLwbKfv‡e cwiKíbv Mªnb K‡i  cwiea©b, cwigvR©b I ms‡kvab Kiv n‡e| 
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WKz‡g‡›Ukb c×wZ 
 

Mondol Intimates Ltd. Gi wbivcËv welqK mKj bxwZ, c×wZ, †iwRóvi, †iKW© 
BZ¨vw` WKz‡g›Um AvKv‡i msi¶b K‡i| cvkvcvwk Mondol Intimates Ltd. Gi mKj 
Kg©x / kªwgK‡`i e¨w³MZ bw_ mg~nI WKz‡g›Um AvKv‡i  msi¶b K‡i| 
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cÖvwZôvwbK wbivcËv bxwZ 
PHYSICAL SECURITY 

 
KviLvbveÜ 

 
1. mKj `iRv Rvbvjv †MBU wVKgZ eÜ Kiv n‡q‡Q wKbv Zvnv wbwðZ Kiv| 
2. ‡Kvb `iRv Rvbvjv †MBU hw` fuv½v _v‡K Zvnv nB‡j KZ…©c¶‡K AewnZ Kiv Ges Ri“ix wfwË‡Z 

†givgZ Kiv| 
3. `iRv Rvbvjv Ges †MBU w`qv †hb mn‡R hvZvqvZ Ki‡Z bv cv‡i, †mB e¨e ’̄v wbwðZ Kiv| 
4. eÜ Kivi mgq mKj Zvjv wmj Mvjv K‡i eÜ Kiv| 
5. ‡Kv¤úvbx KZ©„K wbhy³ e¨w³ivB mKj Zvjv wmj Kivi `vwq‡Z¡ wb‡qvwRZ _vK‡e| 
6. ‡Kvb gvjvgvj ev e¨w³ †hb mn‡R KviLvbvq XyK‡Z Ges evwni n‡Z bv cv‡i †mB Rb¨ Full Proof 

wbivcËvi e¨e ’̄v ivLv| 
7. KviLvbv e‡Üi mgq ‰e`y¨wZK myBP, ˆe`y¨wZK cvLv, †gBb myBP, †gBb mvwK©U †eªKvi, cvwbi Kj, 

†gwk‡bi Ad/ Ab myBP, Avqib cÖf„wZ eÜ wbwðZ K‡i evwni nIqv| 
8. KviLvbv e‡Üi mgq †d¬vi A_ev †mKkb IqvBR e‡Üi †iwRóvi †gBb‡UBb Ki‡Z n‡e| 
9. ‡iwRóvi¸‡jv KZ©„c¶ KZ©„K wbhy³ e¨w³ivB msi¶b Ki‡eb| 
10. KviLvbv †_‡K mKj kªwgK /Kg©Pvix QywUi mgq evwni n‡q‡Q wKbv Zvnv wbwðZ Kiv Ges †iwRóvi 

†gBb‡UBb Kiv | 
11. ‡iwRóvi¸‡jv gwbUi Kivi Rb¨ KviLvbv KZ©„c¶ KZ©„K wbhy³ e¨w³ wb‡qv‡Mi e¨e ’̄v ivLv nq| 
12. KviLvbv hLb eÜ _v‡K ZLb KviLvbvi Pviw`‡K mve©¶wbK cvnvovq wb‡qvwRZ wbivcËv iw¶i `vwqZ¡ 

wbwðZ Kiv| 
13. KviLvbvi †gBb †MBUmn wewfbœ †MBU, wmwKDwiwU c‡q›U cÖf„wZ 3 wkd‡U mve©¶wbK ev 24 N›Uvi Rb¨ 

wbivcËv wbwðZ Kiv| 
14. KviLvbv eÜ Kivi mgq †auvqv ev Av¸‡bi †Kvb Aw¯ÍZ¡ Av‡Q wKbv Zvnv wbwðZ Kiv| 
15. ivwÎKvjxb wWDwUi mgq `~N©Ubv, Pzwi, ¶wZ mvab, AbAby‡gvw`Z e¨w³ msiw¶Z GjvKvq cÖ‡ek 

bvkKZv gyjK Kvh©µg, BZ¨vw` ‡`Lv gvÎ KZ…©c¶‡K AewnZ Ges cÖwZnZ Kiv| 
16.  eviv›`v, wmuwo, †MBU Ges Pviw`‡K Aew ’̄Z wmwKDwiwU c‡q‡›Ui evwZ¸wj mve©¶wbK R¡vwj‡q ivLv| 
17. mKj cÖKvi hvbevn‡bi cÖ‡ek I evwn‡ii mgq wbqš¿b Kiv| 

 

wmj c×wZ 
1. KviLvbv e‡Üi mgq evwn‡ii Zvjv¸‡jv wmj Mvjv wbwðZ Kiv| 
2. wmj Kivi Rb¨ †Kv¤úvbx KZ©„K g‡bvMÖvg wPwýZ †gvì e¨envi Kiv| 
3. Mvjv A_ev wmwjs Iqv· †óvi †_‡K mieivn Kiv nq wmwjs Iqv· Kvc‡oi Kfvi w`qv †e‡a GKUv KvM‡Ri 

g‡a¨ Mvjvi Dc‡i wmj Kiv nq Ges KZ©„c¶ KZ©„K Aby‡gvw`Z e¨w³ Ges wbivcËv evwnbxi †hŠ_ ¯^v¶‡i Zvjv 
eÜ Kiv nq| 
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4. ‡iwRóv‡ii g‡a¨ eÜ Kivi mgq, †Kv¤úvbx KZ©„K wbhy³ e¨w³i ¯^v¶i wbivcËv i¶xi ¯̂v¶i BZ¨vw` Gw›Uª K‡i 
eÜ wbwðZ Kiv nq| 

KviLvbv †Lvjv 
1. KviLvbv †Lvjvi mgq, †Kv¤úvbx KZ©„K wbhy³ e¨w³ Ges `vwq‡Z¡ wb‡qvwRZ wbivcËv i¶xi †hŠ_ ¯^v¶i _vK‡e| 
2. Zvjv wmj Mvjv wVK ev AcwiewZ©Z Av‡Q wK bv Zvnv cix¶v Kiv| 
3. KviLvbvi Pvwiw`K A_©vr mg¯— †MBU Rvbvjv `iRv AcwiewZ©Z Av‡Q wKbv †`Lv| 
4. mg¯— Pvwe A_©vr Av‡Mi w`b †h mg¯— Pvwe †`Iqv n‡q‡Q Zvnv wVKgZ Av‡Q wKbv Zvnv wbwðZ Kiv| 
5. g‡bvMÖvg wPwýZ †gvì wVK Av‡Q wKbv Zv †`Lv| 
6. KviLvbvi Avf¨š—ixb I evwni wVK Av‡Q wKbv Zvnv †`Lv| 

 

Pvwe msi¶b 
1. KviLvbvq cªwZwU `iRvq ev †M‡U wbgœZg 02 wU Zvjv _vK‡e Ges cÖ‡Z¨KwU Zvjvi 03 wU K‡i Pvwe _vK‡e| 
2. KviLvbvi wbivcËv K‡í cÖwZwU Zvjvi 03 †mU Pvwe wbgœ ewb©Z fv‡e Rgv _vK‡et  

 
K) KviLvbvi e¨e¯’vcK 01 †mU ( e¨envi) 
L) cÖavb Kvh©vjq 01 †mU ( msiw¶Z) 
M) e¨e ’̄vcbv cwiPvjK 01 †mU ( msiw¶Z) 

3. †h †mU Pvwe me mgq e¨envi Kiv nq †mB Pvwe ¸‡jv cÖwZw`b eÜ Kivi I †Lvjvi mgq ¸‡b Kvc‡oi e¨v‡M 
fwZ© K‡i KZ©„c¶ KZ©„K wb‡qvwRZ e¨w³ KviLvbv e¨e¯’vc‡Ki Kv‡Q †cŠ‡Q †`‡e Ges Zv wbwðZ Ki‡e| 

4. ‡Kvb Kvi‡b Pvwe nvivBqv †M‡j Zr¶bvr DaŸ©Zb KZ©„c¶‡K AewnZ Ki‡Z n‡e Ges mv‡_ mv‡_ hw` cÖ‡qvRb 
nq Zvjv Ges Pvwe bZzb K‡i msMÖn Ki‡Z n‡e|    

 
 

cÖ‡ekvwaKvi wbqš¿b 
Access Cotnrol Policy 

 
wfwRUi 

 
1. wfwRUi Avm‡j cÖ_‡g †iwRóv‡i bvg, wVKvbv, cwi`k©‡bi Kvib BZ¨vw` wj‡L `¯—LZ K‡i  wfwRUi cvm wb‡q 

cÖ‡ek Ki‡e| 
2. wfwRU‡ii cÖwZ †Kvb m‡›`‡ni D‡`ªK n‡j Zvnv‡K cvnvov w`‡q Kvw•LZ e¨w³i wbKU w`‡q Avmv| 
3. wfwRU‡ii mv‡_ Avbv †Kvb A‰ea wRwbm cÎ _vK‡j Zvnv KZ©„c¶‡K AewnZ Kiv| 
4.  ‡Kvb iKg c~e©vbygwZ Qvov †Kvb wfwRUi KviLvbvq †Kvbfv‡eB cÖ‡ek Ki‡Z cvi‡e bv | 
5. wfwRUi jM ey‡K Avmvi mgq Ges hvIqvi mgq I Kvib BZ¨vw` wjwce× Kiv| 
6. wfwRU‡ii mv‡_ †Kvb e¨vM _vK‡j A_ev m‡›`n n‡j †PK Kiv| wfwRU‡ii m‡½ Avbv wRwbm cÎ †iwRóv‡i 

wjwce× Kiv| 
7. wfwRUi cvm,Ggb RvqMvq jvMv‡Z n‡e †hb †mUv mn‡RB †Pv‡L c‡o| 
8. wbw`©ó ¯’vb e¨wZZ †Kvb c~e©vbygwZ QvovB Ab¨ †Kvb RvqMvq ev msiw¶Z ¯’v‡b hvZvqvZ Ki‡Z cvi‡e  bv| 
9. wfwRUi hZ¶b ch©š— cwi`k©‡b hv‡e ZZ¶b ch ©̈š— wfwRUi cvm jvMv‡bv _vK‡e| 
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10. wfwRUi cvm bs †iwRóv‡i wjwce× Kiv| 
11. msiw¶Z GjvKvq cÖ‡qvR‡b cÖ‡ek Ki‡Z n‡j bvg, cvm bs, cª‡ek, evwni mgq I KZ©©„c‡¶i AbygwZ wbqv 

cÖ‡ek Ki‡Z n‡e| 
12. wfwRUi‡`i †Kvb evnb _vK‡j Zvnvi bv¤^vi ‡iwRóv‡i wjwce× Kiv| 
13. wfwRU‡ii Kv‡Q Zvnv‡`i †Kv¤úvbx KZ©©„K cÖ`Ë ‡Kvb cÖKvi AvB wW †eR Av‡Q wK bv †`Lv| 

kÖwgK Kg©Pvix 
1. cÖ‡Z¨K kªwgK †Kv¤úvbx KZ©„K AvB wW KvW© I Re KvW© cÖ`k©b K‡i cª‡ek Kiv | 
2. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm †hb KviLvbvq bv Av‡b| 
3. kªwgK‡`i e¨w³MZ wRwbm Kg©¯’‡j Avbv hv‡e bv | hw` †KD G RvZxq wRwbmcÎ KviLvbvq Av‡b Zvnv nB‡j 

Awej‡¤^ KZ©„c¶‡K AewnZ Kiv| 
4. e¨w³MZ cÖ‡qvR‡b evwn†i hvIqvi mgq wjwLZ AbygwZ ( †MBU cvm) †bIqv| 
5. ‡Kv¤úvbx cÖ`Ë AvBwW KvW© †M‡U cÖ‡e‡ki c~e© gyûZ© nB‡Z †kl ch©š— cÖ`wk©Z Ae ’̄vq ivLv| 
6. PvKzixPy¨Z ev eiLv¯’K…Z †Kvb kªwgK †hb wfZ‡i cÖ‡ek Kwi‡Z bv cv‡i Zvnvi Rb¨ Kov e¨e¯’v ivLv| 
7. PvKzixPz¨Z ev eiLv¯’K…Z kªwgK‡`i bv‡gi ZvwjKv wbivcËv i¶x‡`i‡K Rvbv‡bvi e¨e¯’v Kiv| 
8. msiw¶Z GjvKvq AbygwZ Qvov cÖ‡ek bv Kivi e¨e¯’v ivLv | 
9. AbygwZ Qvov GK Kg©¯’j nB‡Z Ab¨ Kg©¯’‡j bv hvIqvi e¨e ’̄v ivLv| 
10. cÖ‡qvR‡b msiw¶Z GjvKvq cÖ‡ek Ki‡Z n‡j Ges msiw¶Z GjvKvq iw¶Z †iwRóv‡i bvg, †mKkb †KvW, AvB 

wW †KvW, Kvib BZ¨vw` wjwce× K‡i AbygwZ wb‡q Zvici cÖ‡ek Kiv| 

cÖavb Kvh©¨vj‡qi †jvKRb 
 †nW Awd‡mi †jvKR‡bi bvg, Avmvi Kvib, Kvi mv‡_ †`Lv Ki‡eb cÖf„wZ †iwRóv‡i wjwce× nIqvi ci ¯^v¶i 
K‡i cÖ‡ek Kiv| 
1. cvm wb‡q KviLvbvi Af¨š—‡i cÖ‡ek Kiv| 
2. c~e©vbygwZ Qvov msiw¶Z GjvKvq cÖ‡ek bv Kiv| 
3. cvm bs Gw›Uª Kiv| 
4. msiw¶Z GjvKvq cÖ‡qvR‡b cÖ‡ek Ki‡Z n‡j bvg/Kvib wj‡L KZ©„c‡¶i AbygwZ wb‡q cÖ‡ek Kiv| 
5. msiw¶Z GjvKvh cÖ‡e‡ki mgq I evwn‡ii mgq †iwRóv‡i D‡j­L Kiv| 
6. Zv‡`i Kv‡Q †Kvb wRwbm _vK‡j Ges m‡›`n n‡j †P‡Ki e¨e¯’v Kiv hw` A‰ea nq Zv n‡j KZ©„c¶‡K AewnZ 

Kiv| 
7. Mvox, gUi mvB‡Kj BZ¨vw` _vK‡j WªvBfv‡ii bvg, jvB‡mÝ bs, Mvox bs BZ¨vw` †iwRóv‡i wjwce× Kiv| 

GKB MÖæ‡ci Ab¨ BDwb‡Ui †jvKRb 
1. GKB MÖæ‡ci Ab¨ BDwb‡Ui †jvKRb bvg Kvi mv‡_ †`Lv Ki‡e Avmvi mgq, hvIqvi mgq Kvib BZ¨vw` 

wjwce× K‡i cvm wb‡q wfZ‡i cÖ‡ek Ki‡e| 
2. m‡½ _vKv wRwbm cÎ hw` m‡›`n nq †PK K‡i KZ©©„c¶‡K AewnZ Kiv| 
3. hw` m‡›`n nq Zvnv nB‡j wbivcËv i¶x KZ©„K cvnvov w`‡q wbw`©ó e¨w³i Kv‡Q †cŠ‡Q †`Iqv| 
4. msiw¶Z GjvKvq c~e©vbygwZ Qvov cÖ‡ek Ki‡Z bv †`Iqv| 

‡jvW/ Avb‡jvW Kv‡R wb‡qvwRZ †jvKRb 
1. †jvW- Avb‡jvW Kv‡R wb‡qvwRZ e¨w³i ZvwjKv d‡Uvmn wbivcËv i¶xi Kv‡Q Ges AÎ GjvKvq msiw¶Z ivLvi 

e¨e ’̄v Kiv| 
2. Zv‡`i †Kv¤úvbx cÖ`Ë AvB wW KvW© e¨envi Kiv| 
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3. wVK KZRb †jv‡Ki cÖ‡qvRb †mB wnmve KZ©„c¶ †_‡K †R‡b Ges Zv‡`i ZvwjKvi mwnZ wgjvBqv AvB wW KvW© 
†`Lv‡bvi  c‡i Zvnv‡`i cÖ‡ek Ki‡Z †`Iqv| 

4. hv‡`i KvR Kivi AbygwZ Av‡Q Zv‡`i ev‡qvWvUv msMÖ‡n ivLv| 
5. d‡Uvmn AvB wW KvW© hZ¶b ch©šÍ KvR Ki‡e ZZ¶b ch©šÍ mv‡_ ivLv| 
6. KvU©yb ißvwbi Kv‡R wb‡qvwRZ e¨w³Mb QvovI hw` we‡kl Kvi‡b Ab¨ †jvK cÖ‡qvRb nq Zvnv nB‡j DaŸ©Zb 

KZ©„c‡¶i we‡kl  AbygwZ wbqv Zvnv Kiv †h‡Z cv‡i| 
7. webv AbygwZ‡Z msiw¶Z GjvKvq cÖ‡ek bv Kivi e¨e¯’v ivLv| 
8. Zv‡`i mv‡_ wRwbmcÎ _vK‡j †PK Kivi e¨e¯’v ivLv| 
9. cÖ‡ek I evwn‡ii mgq wjwce× Kiv| 

 

cÖavb dU‡K Avew¯’Z †jvKRb 
1. †Kvb AcwiwPZ †jvK KviLvbvi Av‡k cv‡k Nyi‡Z bv †`Iqvi e¨e¯’v ivLv| 
2. cª‡qvR‡b AcwiwPZ †jvK‡K P¨v‡jÄ Kivi e¨e¯’v ivLv| 
3. cÖ‡qvR‡b KZ©„c¶‡K AewnZ Kiv| 

Ab¨vb¨ †jvKRb 
1. Kv‡c©›Uvi wgw¯¿, is wgw¯¿ Ges Ab¨vb¨ e¨w³ hviv KviLvbvq KbóªvKkb Kv‡R I i¶bv †e¶b Kv‡R wb‡qvwRZ 

_v‡K ev †mB mg¯— †jvK‡`i bvg Zvnv‡`i †Kv¤úvbxi bvg BZ¨vw` wj‡L cÖ‡ek Ki‡Z †`Iqv| 
2. AbygwZ wb‡q cÖ‡ek Kiv| 
3. Zvnv‡`i wewfbœ hš¿cvwZ gvjvgvj †PK K‡i wfZ‡i cÖ‡ek Kiv‡bv| 
4. evwn‡i hvIqvi mgq ‡PK Kiv| 
5. KZRb †jvK wK Kv‡R cÖ‡ek Kij Ges Zv‡`i gvjvgvj I wRwbmc‡Îi GKUv ZvwjKv ˆZix Kiv| 

 

kªwgK‡`i KviLvbvq cÖ‡ek, evwni I PjvKvjxb mg‡q e¨envh© wRwbm cÎ 
 
1. AvB wW KvW© me mg‡q mv‡_ Ges cÖ`wk©Z Ae¯’vq ivL‡Z n‡e| 
2. Re KvW© cÖavb dU‡K Rgv w`‡Z n‡e| 
3. KviLvbvq cÖ‡e‡ki mgq wbivcËv i¶x‡K AvB wW KvW© cÖ`k©b Ki‡Z n‡e| 
4. AvB wW KvW© †Kvb fv‡eB n¯—vš—i Kiv hv‡e bv| 
5. Kv‡Ri ¯’vb †_‡K Ab¨ ¯’v‡b †h‡Z n‡j AbygwZ wb‡Z n‡e| 

 

‡jvwWs / Avb‡jvwWs Gwiqv 
 

1. ïaygvÎ KZ©„c‡¶i AbygwZ cÖvß e¨w³ivB cÖ‡ek Ki‡Z cvi‡e& 
2. AbygwZ cÖvß e¨w³i Qwe mn ZvwjKv cÖ`wk©Z _vK‡e| 
3. hvnviv KvR Ki‡e Zvnv‡`i Aek¨B AvB wW †eR cÖ`wk©Z Ae¯’vq _vK‡e | 
4. mKj cÖKvi hvbevnb cª‡ek Ges evwni mgq wbqš¿b Ki‡e| 
5. ‡Kvb cÖKvi A‰ea wRwbm wbqv cÖ‡ek Kwi‡e bv| 
6. hvnviv KvR Ki‡e Zvnv‡`i bvg Avmvi mgq Ges hvIqvi mgq †iwRóv‡i wjwce× _vK‡e| 
7. cÖ‡ek I evwn‡ii mgq †PK Ki‡e| 
8. ‡jvwWs Ges Avb‡jvwWs Gwiqv‡K, we‡kl wbivcËv GjvKv wn‡m‡e wPwýZ K‡i mve©¶wbK †`Iqvi e¨e¯’v Kiv | 
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9. ‡jvwWs Ges Avb‡jvwWs Gwiqv msiw¶Z ZvB webv AbygwZ‡Z cÖ‡ek gvK© Kivi e¨¯’v Kiv | †jvwWs Gwiqvi KvR 
Z`viwK Kivi Rb¨ wbgœ wjwLZ e¨w³eM© wb‡qvwRZ _vK‡e Gi evB‡i †Kvb †jvK ev e¨w³ †jvwWs Gwiqvq cÖ‡ek 
Ki‡Z cvi‡e bv| hw` †Kvb Kvi‡b cª‡ek Ki‡Z nq Zvnv nB‡j DaŸ©Zb KZ©„c‡¶i we‡kl AbygwZ wbqv cÖ‡ek 
Kiv †h‡Z cv‡i| 

K) †óvi BbPvR© 
L) ‡óvi mnKvix 
M) ‡Kqvi †UKvi 

 

c¨vwKs Gwiqv 
 

1.   ïaygvÎ KZ©„c‡¶i AbygwZ cÖvß e¨w³ivB cÖ‡ek Kwi‡Z cvwi‡e| 
2. AvB wW †eR cÖ ©̀wkZ Ae¯’vq ivLv| 
3. mKj wfwRU‡ii Avmvi mgq hvIqvi mgq Ges Kvib wbqš¿b Kiv| 
4.   c¨vwKs Gwiqvq †Kvb cÖKvi we‡ùviK, ¶wZKviK c`v_© BZ¨vw` wbqv †hb bv †Xv‡K Zvnv wbwðZ Kiv| 
5. c¨vwKs Gwiqvq KvR Kivi AbygwZ cÖvß e¨w³ivB ïaygvÎ KvR Ki‡Z cvi‡e| 
6. cÖ‡ek Gi mgq Ges evwn‡ii mgq †PK Ki‡e| 
7.   c¨vwKs Gwiqv‡K wbivcËv †Rvb wn‡m‡e wPwýZ K‡i mve©¶wbK wbivcËv weavb Ki‡Z n‡e| 
8. c¨vwKs Gwiqv‡K msiw¶Z GjvKv Ges webv AbygwZ‡Z cÖ‡ek wb‡la BZ¨vw` mvBb‡evW© w`‡q gvK© Ki‡Z 

n‡e| 
9. c¨vwKs †mKkb †_‡K wdwbmW ¸W‡mi gvj wbivcËv i¶x KZ©„K cvnvov w`‡q ¸`vgRvZ Kiv| 
10. c¨vwKs †mKkb †_‡K gvj wnmve K‡i cb¨Mv‡i ¸`vgRvZ Kiv| ( cÖwZw`b  03 evi) 

 
ißvbx cb¨ msi¶bvMvi 

1. AbygwZ cÖvß e¨w³ivB †Kej ißvbx cb¨ msi¶vbvMv‡i cÖ‡ek Ki‡Z cvi‡e& 
2. KvR †k‡l cb¨Mvi wmjhy³ Zvjv w`‡h eÜ Ki‡Z n‡e| 
3. cb¨Mvi ‡Lvjv I eÜ †Kej KZ©„c‡¶i AbygwZ cªvß e¨w³ivB Kwi‡Z cvwi‡e| 
4. webv AbygwZ‡Z cb¨Mv‡i cÖ‡ek Kiv hv‡e bv| 
5. cb¨Mv‡I RgvK…Z gv‡ji wnmve ivLv nq| 

 

 
 

wmwKDwiwU K‡›Uªvj 
 

cÖ‡ekvwaKvi 
 

1. cÖ‡ek Kvwjb mg‡q e¨w³i bvg, wVKvbv, Avmvi Kvib, cÖ‡ek I evwni mgq hvbevn‡bi bv¤^vi, WªvBfv‡ii bvg 
BZ¨vw` †iwRóv‡i msi¶b K‡i ¯^v¶i wb‡Z n‡e| 

2. ‡Kvb gvjcÎ ev wRwbm cÎ _vK‡j Zvnv †P‡Ki AvIZvq Avb‡Z n‡e | 
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3. ‡PK Kivi mgq hw` Kv‡Ri mv‡_ mswk­ó bq Ggb †Kvb wRwbm cvIqv hvq Zvnv mv‡_ mv‡_ KZ©„c¶‡K AewnZ 
Ki‡Z n‡e | 

4. ‡Kvb e¨w³i cÖwZ m‡›`n nB‡j Zvnv‡K P¨v‡jÁ Ki‡Z n‡e Ges GmKU© ev cvnvov w`‡q wbw`©ó RvqMvq wbw`©ó 
e¨w³i wbKU †cŠ‡Q w`‡Z n‡e| 

5. wfwRUi cvm ev Ab¨ †Kvb cvm hw` _v‡K Zvnv nB‡j cÖ‡e‡ki AbygwZ †`Iqv †h‡Z cv‡i| 
6. ‡Kvb AcwiwPZ †jvK hw` †M‡Ui mvg‡b m‡›`nRbKfv‡e Pjv‡div K‡i Zvnv‡K P¨v‡jÁ Ki‡Z n‡e| 
7. kªwgK Kg©Pvix‡`i‡K wbivcËvi ¯^v‡_© †P‡Ki AvIZvq Avbv wbwðZ Ki‡Z n‡e| 

 
Avg`vbx (Bg‡cvU©) 

 
1. cª_‡g †h cwien‡b gvj Avm‡Q †m cwien‡bi bv¤^vi, WªvBfv‡ii bvg, WªvBwfs jvB‡mÝ BZ¨vw` †iwRóv‡i 

wjwce× Kiv| 
2. gvjvgvj¸wj wVKgZ Av‡Q wKbv ev †Qov dvUv Av‡Q wKbv wbwðZ nIqv | 
3. Bbf‡qR ev c¨vwKs wjó Gi mwnZ wgjvBqv wbwðZ Kiv †h gvjvgvj¸‡jv wVKgZ Ges AcwiewZ©Z Ae¯’vq 

Av‡Q| 
4. Avb‡jvwWs Gi mgq AbygwZ cÖvß wba©vwiZ kªwg†KivB †Kej gvÎ gvjvgvj Avb‡jvwWs Ki‡Z cvi‡e| 
5. gvjvgvj Avm‡j †Kv¤úvbx KZ©„K wbhy³ †óv‡ii †jvK‡K Lei †`Iqv| 
6. gvjvgvj¸wj †h RvqMvh ivLv n‡e †mB RvqMv AvM †_‡KB wbw`©ó K‡I wb‡Z n‡e †hb gqjv A_ev Ab¨ †Kvb 

wRwbm bv _v‡K| 
7. gvjvgvj¸‡jv Bb‡fbwUª K‡i wi‡cvU© Ki‡Z n‡e †hb mwVK A_ev Kg Av‡Q wKbv| 
8. hw` Miwgj †`Lv †`q mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
9. gvjvgvj Avb‡jvwWs Kivi mgq †hb Aby‡bvgw`Z †Kvb e¨w³ ev Ab¨ ‡Kvb wRwbm cÖ‡ek Ki‡Z bv cv‡i †m 

e¨vcv‡i m‡PZb n‡Z n‡e|  
10.   gvjvgvj¸‡jv Bb‡fw›Uª Kivi ci h_v ¯’v‡b mvwR‡q gvK© K‡I w`‡Z n‡e †hgbt evqv‡ii bvg, wc I bv¤^vi, 

óvBj bv¤^vi BZ¨vw` | 
11. gvjvgvj¸‡jv hLb Bmy¨ Kiv n‡e ZLb Bmy¨ †iwRóvi †gBb†UBb Ki‡Z n‡e| 

 

 
 
 

ißvbx(G·‡cvU©) 
 

1. wkwcs G‡R›U ev wm GÛ Gd G‡R›U ißvbxi Rb¨ gvj ev KvU©yb wb‡Z Avm‡e †mB e¨w³i cwiPq, gvj †bIqvi 
Aby‡gv`b ev wPwV Av‡Q wKbv ZvnvwbwðZ Kiv| 

2. ‡h cwien‡b gvj¸‡jv †jvwWs n‡e †mB cwien‡bi bvg, Mvoxi bv¤^vi, WªvBfv‡ii bvg, †njcv‡ii bvg Ges 
WªvBwfs jvB‡mÝ bs BZ¨vw` Z_¨ wjwce× Kiv | 

3. gvj †Wwjfvwi wb‡Z Avmv wm GÛ Gd KZ©„K wbhy³ e¨w³‡K Zvi †Kv¤úvbx AvB wW †eR A_ev KviLvbv KZ©„K 
wfwRUi cvk †`Iqv wbwðZ Kiv| 

4. ‡jvwWs G wb‡qvwRZ kªwgKiv Mvwo‡Z †jvW †`qvi mgq ¸‡b ¸‡b w`‡Z n‡e| 
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5. ‡Kvb KvUz©‡bi wfZ‡i we‡ùviK ev ¶wZKviK gvj Av‡Q wKbv Zvnv wbwðZ Kiv| 
6. KvUz©b †Qov, dvUv A_ev mn‡R  gvj evwni I cª‡ek Kiv hvq GBiƒc nB‡j Zr¶vbvr e¨e ’̄v MÖnb Ges 

KZ©©c¶‡K AewnZ Ki‡Z n‡e| 
7. UªvK ev K‡›UBbvi BZ¨vw` hvnv‡Z gvj †jvW Kiv nq Zvnv gReyZ Ges k³ KvVv‡gv Øviv cÖ¯‘Z n‡h‡Q wKbv Zvnv 

wbwðZ Kiv| 
8. gvjMy‡jvi †MBU cvk, †Wwjfvix Pvjvb BZ¨vw` Kiv n‡q‡Q wKbv Zvnv wbwðZ Kiv| 
9. gvj¸‡jv †M‡U iw¶Z wbivcËv evwnbx KZ©„K Mbbv Kiv n‡q‡Q wKbv Zvnv wbwðZ Kiv| 
10. ißvbx KvU~©b wbqv Mvox †jvwWs c‡q›U Qvovi ci nB‡Z †RwU ev e›`‡i †cŠQv ch©š— gwbUwis Kiv| 
11. c‡_ hw` †Kvb ~̀NU©bv N‡U Zvi Rb¨ †Kv¤úvbxi D×Z©b Kg©KZ©vi mwnZ †hvMv‡hvM K‡i AvB‡bi Avkªq ‡bqv| 
12. c‡_ hv‡Z †Kvb A‰ea gvj ev we‡ùviK ev ¶wZKi †Kvb ª̀e¨ XyKv‡Z bv cv‡i †mB Rb¨ KviLvbv KZ©„K wbhy³ 

e¨w³ KvfvW© f¨vb cvnvov w`‡q e›`i ch ©̈š— †cŠQvi e¨e ’̄v Kiv| 
13. enbKvix Mvoxi PvjK ev †njcvi †Kvb g‡ZB †jvwWs Gwiqvq Ae ’̄vb Kivi AbygwZ †`Iqv hv‡e bv| PvjKMb 

wmwKDwiwU‡`i ZË¡eav‡b I‡qwUs i“‡g _vK‡e| PvjK ev †nicvi‡K †Kvb µ‡gB †jvwWs Gi Kv‡R wb‡hvwRZ 
Kiv hv‡e bv GB e¨cv‡i GKwU wb‡`©k gvjv _vK‡e| 

14. Am¤úyb© ev AvswkK †jv‡Wi †¶‡Î Ab¨ †Kvb gvj †`Iqv hv‡e bv| 
15. ‡jvwWs Kvh©µg ïi“ nIqvi c~‡e© wbivcËv Mvox/ Awdmvi/†óvi Kg©KZ©v Aek¨B cy•Lvby cy•Lvby fv‡e Mvox 

cix¶v wbix¶vi gva¨‡g wbwðZ n‡eb †h, Gi Pvicv‡ki Iqvj, †d¬vi wmwjs Gi DcwifvM wfZ‡i I evwn‡ii 
`iRv, BZ¨vw` wVK Av‡Q wKbv Zv †`‡L wbwðZ Kiv Mvoxi wdU‡bm †`Lv ( 7 c‡q›U BÝ‡cKkb) 

16. ‡jvwWs Gi mgq KvU©~©b ev `ªe¨ mvgMªx  hv‡Z ¶wZ bv nq †m w`‡K j¶¨ ivLv| 
17. Mvwo‡Z †Kvb jyKv‡bv K¤úvU©‡g›U Av‡Q wKbv hv‡Z †Pviv Pvjv‡bi gvj en‡bi m¤¢vebv _v‡K Zvnv wbwðZ Kiv| 
18. cix¶v wbix¶vi mgq †Kvb Awbqg cwijw¶Z n‡j KZ©„c¶‡K AewnZ Ki| 
19. wmwKDwiwU MvW©/ †óvi Kg©KZ©v I mswk­ó Kg©KZ©v mivmwi ZË¡veav‡b †jvwWs Gi Kvh©µg cwiPvjbv Kiv| 
20. AwZwi³ †Kvb `ªe¨ mvgMªx †jvW Kiv hv‡e bv| 
21. wbw`©ó ¯’v‡b Ges wbw`©ó mg‡q †hb Mvwo †cŠ‡Q †m e¨vcv‡i j¶¨ ivLv| 
22. Mvoxi MVb hw` m‡š—vlRbK bv nq Ges wbivcËv wewNœZ n‡e e‡j m‡›`n nq Zvnv nB‡j Mvox cwieZ©b Kiv| 
23.‡jvwWs nIqvi ci `iRv Zvjve× I wmjMvjv Kiv| 
24. ‡jvwWs P~ovšÍ cwi`k©b m¤úbœ nIqvi ci †óvi BbPvR© KZ©„K wZbKwc Pvjvb Kiv 1 Kwc Mvwoi Pvj‡Ki wbKU 

n¯ÍvšÍi Kiv| 
 
 

25. Pvjv‡b wbgœwjwLZ Z_¨vw` ivLv           
K) KvU~©‡bi cwigvbt 
L) Mvoxi bs t 
M) WªvBfv‡ii bvg I jvB‡mÝ bs t 
N) ‡h ¯’v‡b †jv‡wWs Kiv n‡q‡Q Zvnvi bvg t 
O) MšÍe¨¯’‡ji bvg t 
P) cwiZ¨v‡Mi mgq I ZvwiL t 
Q) Avmvi mgqt 
R) wc.I bs t 
S) óvBj bs r 
T) ‡óvi BbPvR© / mswk­ó Kg©KZ©vi ¯^v¶it 
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U) wiwmfv‡ii ¯^v¶it 
26. Pvjv‡bi 1 Kwc wbivcËv i¶xi Kv‡Q msiw¶Z ivLv| 
27. ‡óvi KZ©„K mg ’̄ Z_¨vw` †iwRóv‡i msi¶b Ki‡Z n‡e| 
28. ‡hvMv‡hvM i¶v‡_© Mvoxi PvjK Ges †óvi BbPvR© KZ©©„K †Uwj‡dvb/ †gvevB‡ji e¨e ’̄v Kiv| 
29. ißvbxK…Z KvU©yb e›`‡i †cŠQvi ci wmGÛ Gd KZ©„K mKj mKj KvU©yb cix¶v K‡i †óvi Bb PvR©‡K AewnZ 

Kiv| 
30. ißvbxK…Z Mvox UªvwdK R¨vg, ~̀N©Ubv, hvwš¿K †Mvj‡hvM BZ¨vw` Kvi‡b †cŠQ‡Z wej¤^ n‡j †óvi BbPvR© I 

wmwKDwiwU Awdmvi‡K AewnZ Kiv Ges cÖ‡qvR‡b AvBb cª‡qvMKvix ms ’̄v‡K AewnZ Kiv| 
31. cwienb †cÖibKvix D³ cwien‡bi †iwRt bs Ges cwienb Pvj‡Ki wjwLZfv‡e ißvbxi Rb¨ A_ev †Kvb ¯’v‡b 

†cÖi‡bi Rb¨ gvj n¯—vš—i. cÖ`vb Kvix‡K RvbvB‡e| 
 

cwiPq cÎ (ID CARD POLIOCY) 
1. PvKzixiZ cÖwZwU kªwgK, Kg©Pvix, mycvifvBRvi, BÝ‡c±i mK‡ji cwiPq cÎ ev AvBwW KvW© _vKv eva¨Zv g~jK|   
2. KviLvbvq Ae¯’vbKv‡j AvBwW KvW© ev cwiPq cÎ cÖ`wk©Z Ae¯’vq _vKv eva¨Zv g~jK v‡Q wKbv| 
3. AvBwW KvW© †Kvb µ‡gB n¯—vš—I Kiv hv‡e bv | 

4. cÖ‡ek I evwn‡ii mgq AvBwW KvW© cÖ`k©b Ki‡Z n‡e| 

5. AvBwW KvW© nviv‡bv †M‡j m‡½ m‡½ KZ©„c¶‡K Rvbv‡Z n‡e Ges bZzb AvBwW KvW© msMÖn K‡i wb‡Z n‡e| 

6. KZ©„c¶ Gi Aby‡gv`b e¨wZZ †Kv Ae¯’vqB AvB wW KvW©  Bmy¨ Kiv hv‡e bv| 

7. PvKzix †_‡K Ae¨nwZ cÖvß nB‡j ev ‡Kvb Kvi‡b PvKzixPz¨Z nB‡j Aek¨B D³ AvBwW KvW© mswk­ó Kg©KZ©vi wbKU Rgv w`‡Z 
n‡e| 

8. PvKzixP~¨Z ev PvKyix nB‡Z Ae¨vnwZ cÖvß kªwg‡Kiv hw` †Kvb Kvi‡b AvBwW KvW© Rgv bv †`q Zvnv nB‡j Zvnv‡`i ZvwjKv wbivcËv 
i¶xmn mswk­ó mevB‡K AewnZ Ki‡Z nÿ| RgvK…Z AvBwW KvW© fvjfv‡e msi¶b Ki‡Z n‡e|     

c¨vwKs Kivi mgq j¶bxq 
1. c¨vwKs Kivi mgq j¶¨ ivL‡Z n‡e †hb KvU©y‡bi wfZ‡i †Kvb A‰ea ev we‡ùviK `ªe¨ BZ¨vw` wRwbm †hb Uz‡K Zvnv wbwðZ Kiv| 
2. m‡›`n n‡j Aek¨B KvU©yb †PK K‡i wbwðZ n‡Z n‡e| 
3. wbw ©̀ó KvU©yb e¨wZZ Ab¨ KvU©yb †`Lv †M‡j Zr¶bvr `vwqZ¡iZ wmwKDwiwU Ges mycvifvBRvi‡K Rvbv‡bvi e¨e¯’v Kiv| 

 

wmwKDwiwUi `vwqZ¡ n¯—vš—i 
1. hLb †Kvb wmwKDwiwUi `vwqZ¡ †kl nq ZLb H mg‡q wWDwU‡Z Avmv wbivcËv iw¶‡K mg¯— `vwqZ¡ eywS‡q †`Iqv| 
2. `vwqZ¡ ey‡S †bIqvi Ges †`Iqvi mgq wbivcËv Kv‡R e¨eüZ mKj wRwbm cÎ †iwRóvi Ges KviLvbvi mvwe©K Ae¯’v wbwð Kiv|   

                   wbivcËv iw¶i msL¨v, mgq Ges wkdU 
 

1. wbivcËv iw¶i msL¨v = 30Rb 
2. A wkdU  = 11 Rb             A wkdU  = mKvj 6.00 Uv †_‡K `ycyi 2.00 Uv ch©šÍ                                                                                                                                      

B wkdU = 11Rb                                                B wkdU   =  `ycyi  2.00 Uv †_‡K ivÎ  10.00 Uv ch©šÍ 
C wkdU = 08Rb                 C wkdU   =   ivÎ   10.00 Uv †_‡K mKvj 6.00 Uv ch©šÍ  
 

3. cÖwZRb wmwKDwiwU 8 N›Uv K‡i `vwqZ¡ cvjb K‡i| 
4. `vwqZ¡ cvj‡bi †iwRóvi †gBb‡UBb Kiv nq| 
5. wbivcËv i¶x‡`i †Kv¤úvbxi mwnZ Pzw³ msMÖ‡n ivLv nq| 

 
 

e¨eüZ hš¿cvwZ wbqš¿b 
1. e¨eüZ wmRvi, KvU©vi, wb‡Wj BZ¨vw` †e‡a ivL‡Z n‡e| 
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2. ‡Kvb µ‡gB Kv‡Ri mwnZ mswkøó bb Ggb hš¿cvwZ †hgb - Pzwi A_ev aviv‡jv wRwbm e¨envi Kiv hv‡e bv| 
3. wdwbwks †mKk‡b e¨eüZ †UK Mvb †gwkb Aek¨B mveavbZvi mwnZ e¨envi Ki‡Z n‡e Ges G‡Z e¨envi Kvixi bvg D‡jøL 

_vK‡Z n‡e| 
4. e¨eüZ †UKMv‡bi wb‡Wj Aek¨B msiw¶Z RvqMvq ivL‡Z n‡e| 
5. Dc‡iv³ aviv‡jv hš¿cvwZi e¨envi wewa mwVKfv‡e cvjb n‡”Q wKbv Zv Aek¨B mswkø 
6. ó KZ©„c¶‡K bRi w`‡Z n‡e| 

 

 
wb‡qvM cwjwm 

 
1. mwVK wVKvbv I Ab¨vb¨ Z_¨ cÖ`vb wbwðZ Ki‡Z n‡e| 
2. RvZxqZv mb` w`‡Z n‡e| 
3. BDwbqb cwil` KZ©„K bvMwiKZ¡ mb` w`‡Z n‡e| 
4. AwfÁZvi mb` ( hw` _v‡K) w`‡Z n‡e| 
5. Rxeb e„ËvšÍ w`‡Z n‡e| 
6. wk¶vMZ †hvM¨Zvi mb` w`‡Z n‡e ( hw` _v‡K)| 
7.  

wb‡qv‡Mi wecix‡Z hvnv cÖ`vb Kiv nq| 
1. Re KvW© 
2. AvB wW KvW© 
3. wb‡qvM cÎ 

 
kªwgK / Kg©Pvix‡`i wbivcËvg~jK `vwqZ¡ I KZ©e¨ 

 
Gg, wU †mv‡qUvm© wjt Gi kªwgK Kg©PvixMb‡K wb‡R‡`i wbivcËv I †gwkbvixR /`ªe¨ mvgMªx /ißvbxg~Lx mKj †cvkvK mvgMÖxi wbivcËv 
wbðqZv weav‡bi D‡Ï‡k¨ †h †Kvb Awbqg mgyn cwijw¶Z nIqv gvÎ mivmwi KviLvbv e¨e¯’vcK wbivcËv Awdmvi mswk­ó mycvifvBRvi ev 
h_vh_ KZ©„c‡¶i wbKU wi‡cv©U Kivi Rb¨ Aby‡iva Kiv †Mjt 
 

1. KviLvbvq Ae¯’vbKv‡j AvBwW KvW© ev cwiPq cÎ cÖ`wk©Z Ae¯’vq Av‡Q wKbv| 
2. AvB wW KvW© ev cwiPq cÎ e¨wZZ †KD m‡›`n RbK fv‡e Nyiv†div Ki‡Q wK bv| 
3. msiw¶Z GjvKvq webv AbygwZ‡Z †Kn Ae¯’vb Ki‡Q wKbv| 
4.  ‡Kvb kªwgK Kg©Pvix Pzwii mv‡_ RwoZ Av‡Q wKbv ev Ab¨ Kvnv‡KI Pzwi Ki‡Z DrmvwnZ Ki‡Q wKbv| 
5. ‡Kvb kªwgK Kg©Pvix A¯^vfvweK AvPib/ Amr Kg©Kv‡Ûi mv‡_ RwoZ Av‡Q wKbv| 
6. ‡Kvb kªwgK /Kg©Pvix bvkKZvg~jK Kg©Kv‡Û RwoZ Av‡Q wKbv| 
7. KviLvbvi ¶wZ mvab ev ¶wZ mva‡bi B”Qv cÖKvk Ki‡Q wKbv| 
8. ‡Kvb Amr D‡Ïk¨ ev ¶wZ mva‡bi Rb¨ †Kn f~j Z_¨ cwi‡ekb c~e©K KviKvbvi Af¨š—‡i SMov Kjn ev `j m„wói Ac‡Póv 

Ki‡Q wKbv | 
9. kªwgK Kg©Pvix‡`i e¨w³MZ e¨envh© wRwbmcÎ m‡›`n n‡j Zvr¶wbK KZ©„c¶‡K Rvbv‡bv| 
10. wbR Kg©¯’j †_‡K webv AbygwZ‡Z Ab¨ Kg©¯’‡j cÖ‡ek Ki‡Q wKbv| 
11. wbKU¯’ `iRv ev Rvbvjv w`‡q m‡›`nRbK fv‡e DwK SzwK gvi‡Q wKbv| 
12. ‡Kvb Kvib QvovB GKvwaK †jvK †`Lv †M‡Q wKbv| 
13. KviLvbvi †Kvb ¸iæZ¡cyb© Z_¨vw` ev Leiv Lei evwn‡i ev Ab¨Î cvPvi Ki‡Q wKbv ev RwoZ Av‡Q wKbv ev RwoZ _vKvi Rb¨ 

Drmvn w`‡”Q wKbv| 
14. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨ ev hš¿ ev gvjvgvj hw` cÖwZóv‡bi Kg©iZ  b‡n ev †Kvb cÖwZóv‡bi wfZ‡i 

†bIqvi Rb¨ wb‡q Av‡m Z‡e †m ‡¶‡Î evav cÖ`vb Kiv Ges Zvr¶wbK KZ©„c¶‡K AewnZ Kiv| 
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15. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb e¨w³ wfZ‡i †`L‡j KZ©„c¶‡K AewnZ Kiv| 
wet`ªt   Dc‡iv³ Z_¨ mgyn KZ©„c¶‡K mivmwi Rvbv‡bv m¤¢e bv n‡j, Avcbvi cÖvß Z_¨ / Lei ev Awf‡hvM A_ev civgk© ev‡· †djyb g‡b 
ivL‡eb Avcbvi cÖwZwU Z_¨ Avgv‡`i wbKU AwZ g~j¨evb| 
 
 

Security  msµvšÍ Z_¨ 
 

c¨vwKs kªwgK/ Kg©Pvix‡`i Rb¨ 
 

AÎ KviKvbviq, kªwgK/ Kg©Pvix‡`i wbivcËv, KviLvbvi wbivcËv Ges ißvbxg~Lx mKj †cvkvK mvgMªxi Dci wbivcËv 
wbwðZ Kivi D‡Ï‡k¨ Security m¤^‡Ü AeMZ nIqv Ges †mB Abyhvqx KvR Kiv Avgv‡`i †Kv¤úvbxi g~j D‡Ïk¨| 
Avgiv wbgœ wjwLZ wel‡qi Dci   Security m¤^‡Ü avibv GeO m‡PZbZv m„wó K‡i _vwK| 

1. KviLvbvq Ae¯’vbKv‡j AvBwW KvW© memgq cÖ`wk©Z Ae¯’vq _vK‡Z n‡e| 
2. AvB wW KvW© nviv‡bv ev bó n‡q †M‡j mv‡_ mv‡_ KZ©„c‡¶i mwnZ †hvMv‡hvM K‡i bZzb AvBwW KvW© evwb‡q wb‡Z n‡e| 
3. ‡Kvb Kvi‡b PvKzixi Aemvb n‡j, mswk­ó wefv‡M AvBwW KvW© Rgv w`‡Z n‡e| 
4. AvBwW †Kvb µ‡gB n¯ÍvšÍi Kiv hv‡e bv| 
5. c¨vwKs †mKk‡b Kg©iZ mKj kªwg‡Ki d‡Uv, bvg, †KvW bs Ges cÖ`wk©Z Ae¯’vq _vK‡Z n‡e| 
6. cwiPq cÎ ev AvBwW KvW© e¨wZZ Kvnv‡KI †`Lv †M‡j m‡½ m‡½ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
7. c¨vwKs Gwiqv‡K msiw¶Z GjvKv Ges webv AbygwZ‡Z cÖ‡ek wb‡la †Nvlbv Ki‡Z n‡e| 
8. Kvnv‡KI m‡›`n n‡j ev A¯^vfvweK AvPib Ki‡j m‡½ m‡½ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
9. ‡Kvb kªwgK / Kg©Pvix  Amr Kg©Kv‡Ûi m‡½ RwoZ n‡j ev m‡›`n n‡j KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
10. ‡Kvb kªwgK/ Kg©Pvix‡K bvkKZvg~jK Kg©Kv‡Ûi mwnZ RwoZ n‡j ev m‡›`n n‡j KZ©©„c¶‡K AewnZ Ki‡Z n‡e| 
11. ‡Kvb kªwgK/Kg©Pvix KviKvbvi ¶wZ mvab Kv‡R RwoZ n‡j ev B”Qv cÖKvk Ki‡j ev m‡›`n mv‡_ mv‡_ KZ©„c¶‡K AewnZ Kiv| 
12. ‡Kvb Amr D‡Ïk¨ ev ¶wZ mva‡bi Rb¨ †Kn f~j Z_¨ cwi‡ekb c~e©K KviLvbvi Af¨š—‡i SMov ev Kjn m„wói Ac‡Póv Pvjv‡”P 

wKbv Zvnv KZ©„c¶‡K AeMZ Kiv| 
13. e¨w³MZ e¨envh © wRwbm cÎ m‡›`n n‡j A_ev Kv‡Ri mwnZ mswk­ó bq Ggb wKQy cvIqv †M‡j Zvnv KZ©„c¶‡K AewnZ Kiv| 
14. wbR Kg©¯’j Qvov Ab¨ Kg©¯’‡j webv AbygwZ‡Z cÖ‡ek bv Kiv|   
15. wbKU¯’ `iRv ev Rvbvjv w`‡q †Kn m‡›`nRbKfv‡e DwKu SuywK gvi‡j KZ©„c¶‡K AewnZ Kiv| 
16. ‡Kvb Kvib QvovB GKvwaK †jvK †`L‡jB  Zvnv KZ©„c¶‡K AewnZ Kiv| 
17. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨ ev hš¿ ev gvjvgvj hw` cÖwZóv‡bi Kg©iZ  b‡n ev †Kvb cÖwZóv‡bi wfZ‡i 

†bIqvi Rb¨ wb‡q Av‡m Z‡e †m ‡¶‡Î evav cÖ`vb Kiv Ges Zvr¶wbK KZ©„c¶‡K AewnZ Kiv| 
18. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb e¨w³ wfZ‡i †`L‡j KZ©„c¶‡K AewnZ Kiv| 
19. c¨vwKs Kivi mgq KvU©y‡bi wfZ‡i we‡ùviK `ªe¨ †`Lv gvÎB ev m‡›`n n‡j KZ©„c¶‡K AewnZ Kiv| 
20. KvU~©b †gl Kivi ci hw` †Qov ev c~‡e©I wmj †U‡ci Dc‡i Avi GKwU wmj †Uc _v‡K ev m‡›`n nq Zvnv nB‡j KZ©„c¶‡K AewnZ 

Kiv| 
21. wbw ©̀ó KvU~©b e¨wZZ Ab¨ ai‡bi ev Ab¨ KvU©yb †`L‡j Zvnv KZ©„c¶‡K AewnZ Kiv| 
22. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨, c¨v‡KU c‡o _vK‡Z †`L‡j ev m‡›`n n‡j KZ©„c¶‡K AewnZ Kiv| 
23. ïaygvÎ KZ©„c‡¶i Aby‡gvw`Z e¨w³ivB c¨vwKs †mKk‡b cÖ‡ek Ki‡Z cvi‡e| 
24. AbygwZ Qvov Ges msiw¶Z †iwRóv‡i wjwce× Qvov †Kv¯úvbx KZ©„K AvBwW Qvov Ges wfwRUi KZ©©„K Zv‡`i AvBwW  ‡eR Qvov 

†Kvb µ‡gB c¨vwKs Gwiqvq cÖ‡ek Ki‡Z cvi‡e bv Gi e¨wZµg n‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Kiv| 
25. mKj wfwRUi Avmvi mgq, hvIqvi mgq, Avmvi Kvib Ges AviI †Kvb ¸iæZ¡cyb© Z_¨ _vKv‡j Zvnv †iwRóv‡i wjwceØ Kiv| 
26. c¨vwKs Kivi mgq Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨ bR‡i Avm‡j  Zvnv KZ©„c¶‡K AewnZ Kiv| 
27. KviLvbvi ¸i“Z¡cyb© Z_¨vw` ev Leiv Lei evwn‡I ev Ab¨Î cvPvi n‡q‡Q wKbv ev cvPv‡ii Kv‡R RwoZ wKbv ev RwoZ _vKvi 

Rb¨ Drmvn w`‡”Q wKbv GB me Z_¨ mgyn KZ©„c¶‡K mivmwi Rvbv‡Z n‡e Ges mivmwi m¤¢e bv n‡j Avcbvi cÖvß Z_¨ /Lei ev 
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Awf‡hvM KviLvbviq iw¶Z Awf‡hvM I civgk© ev‡· †djvi Rb¨ KZ©„c¶ Aby‡iva Kwi‡_‡Q| g‡b ivL‡eb Avcbvi cÖwZwU Z_¨ 
Avgv‡`i wbKU AwZ g~j¨evb| 

‡_ªU msµvšÍ Z_¨ 
 

1. KviLvbvq Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm Avbv hv‡e bv| 
2. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm hw` †KD KvD‡K Avb‡Z †`q Z‡e †m Avb‡e bv Ges KZ©„c¶‡K AewnZ 

Ki‡e| 
3. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨ KviLvbvq XyK‡Z †`Lv gvÎB Zvnv KZ©„c¶‡K AewnZ Ki‡e| 
4. KviKvbvi Kv‡Ri mv‡_ mswk­ó bq Ggb †Kvb e¨w³ KviLvbvi wfZ‡i †`L‡j ev XyK‡Z †`L‡j Zv KZ©„c¶‡K AewnZ Ki‡e| 
5. Kg©¯’‡j Zvnvi K‡g©i mwnZ  mswk­ó bq Ggb †Kvb e¨w³‡K †`L‡j Zvnv KZ©„c¶‡K AewnZ Ki‡e | 
6. ‡Kv¤úvbx KZ©„K cÖ‡`q wfwRUi KvW© Qvov †Kvb AcwiwPZ †jvK †`L‡j †Kv¤úvbx‡K Zvnv AewnZ Ki‡Z n‡e| 
7. KviLvbvi †Kv_vI hw` †Kvb `ªe¨ c‡o _v‡K hvnv KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb wRwbm †`L‡j mv‡_ mv‡_ mswk­ó 

KZ…©c¶‡K AewnZ Ki‡Z n‡e| 
8. KviLvbvq wbhy³ bq Ggb †Kvb e¨w³ hw` KvR Ki‡Z †`Lv hvq Zv n‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
9. Abby‡gvw`Z e¨w³ hw` †Kvb msiw¶Z GjvKvq cÖ‡ek, bvkKZv g~jK Kvhµg BZ¨vw` K‡I Zvn‡j mv‡_ mv‡_ mswk­ó KZ©„c¶‡K 

AewnZ Ki‡Z n‡e| 
10. wbw ©̀ó ¯’vb e¨wZZ †Kvb c~e©vbygwZ QvovB Ab¨ †Kvb RvqMvq ev msiw¶Z ¯’v‡b A‡Pbv ev †h KvD‡K hvZvqvZ Ki‡Z †`L‡j 

KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
11. PvKzixP~¨Z ev eiLv¯—K…Z †Kvb kªwgK †hb wfZ‡i cÖ‡ek K‡i bvkKZv g~jK KvR Ki‡Z bv cv‡i †m e¨vcv‡i mKj‡K mRvM 

_vK‡Z n‡e Ges GB RvZxq Kg©KvÛ †`L‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
 

 
 

 
`~N©Ubv, we‡kl K‡i AwMœ `~N©Ubv cÖwZ‡iv‡a M„nxZ c`‡¶c 

 
1. cÖwZ gv‡m AwMœ gnovi Av‡qvRb Kiv| 
2. AwMœ wbe©vcK hš¿¸‡jvi †gqv`, Pvc BZ¨vw` cix¶v K‡i †`Lv Ges jM Kv‡W©i gva¨‡g Zvnv wbwðZ Kiv| 
3. AwMœ `~N©Ubvi mgq hvnv‡Z kªwgKiv mn‡R evwni n‡q †h‡Z cv‡i Zvnv Bf¨vKykb c­v‡bi gv‡a¨‡g Ges †d¬v‡i Zxi wP‡ýi gva¨‡g 

wbwðZ Ki‡Z n‡e|  
4. ‡d¬vi Ges wmwoi c_¸‡jv evav gy³ ivLv †Kvb gvjvgvj bv ivLv hv‡Z kªwgKiv mn‡R †ei n‡q †h‡Z cv‡i| 
5. AwMœ gnovq wbgœwjwLZ `j¸‡jv‡K mwµq ivLv  
 

K) gwbUwis Ges Bbdi‡gkb `j 
L) D×viKvix `j 
M) cÖv_wgK wPwKrmv `j 
N) AwMœ wbe©vcK `j 

 
6. Riæix †Uwj‡dvb, †hgb dvqvi mvwf©m, †gwW‡Kj , _vbv DZ¨vw` `k©bxq ¯’v‡b, Awd‡m, †óv‡i Ges wbivcËv i¶x‡`i Kv‡Q _vKvi 

e¨cv‡i wbwðZ Kiv| 
7. AwMœ wbe©vcK hš¿¸‡jv hvnv‡Z mn‡R wPb‡Z cv‡i Ges Ae¯’vb wbwðZ Ki‡Z cv‡i Zvi Rb¨ jvj ev †Reªv gvK© Øviv wPwýZ Kiv| 
8. AwMœ wbe©vcK Kv‡R e¨eüZ `ªe¨vw` myweavRbK Ges `k©bxq ¯’v‡b ivL‡Z n‡e| 
9. AwMœ wbe©vcK h‡š¿i Av‡kcv‡k †Kvb gvjvgvj bv _v‡K Zvnv wbwðZ Kiv| 
10. AwMœ wbe©vcK †hb mn‡R cvIqv hvq †mB Rb¨ nv‡Zi bvMv‡j Ges evavgy³ ¯’v‡b ivLv| 
11. AwMœ Kv‡Ûi mgq Kibxq, `~N©Ubvi mgq Kibxq, dvqvi wWª‡ji mgq Kibxq BZ¨vw` m¤ú‡K© kªwgK‡`i †Uªwbs †`Iqv| 
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12. AwMœ wbe©vcb Kivi wbqgvejx m¤̂‡Ü cÖwk¶b †`Ihv| 
13. AwMœ wbe©vc‡Ki wbqgvejx cÖ‡Z¨K AwMœ wbe©vcK h‡š¿i mv‡_ _vKvi e¨vcv‡i wbwðZ Kiv| 
14. KviLvbvi Af¨š—‡i aygcvb bv Kivi e¨cv‡i kªwgK / Kg©Pvix‡`i mZK© Kiv| 
15. wewfbœ ai‡bi `vn¨ c`v_© Gi wbivc` ~̀iZ¡ eRvq ivLv|   
16. KviLvbv e‡Üi mgq me †gBb myBP AvB.wc. Gm wbivcËv evwZ BZ¨vw` eÜ n‡q‡Q wKbv Zv wbwðZ Kiv| 
17. KviLvbvi Af¨š—‡i †Kvb evwZ †hb bv R¡‡j †m e¨cv‡i wbwðZ  Kiv| 
18. iv‡Îi †ejvq wbivcËvi¶xi mve©¶wbK `vwqZ¡ wbwðZ Kiv| 
19. iv‡Îi †ejvq †h †Kvb `~N©Ubvi mgq e¨e¯’vcbv KZ©„c¶‡K Rvbv‡Z cv‡ib †mB Rb¨ e¨e¯’vcbv KZ©„c‡¶i mwnZ mswk­ó mK‡ji 

†Uwj‡dvb I †gvevBj b¤̂i wbivcËv iw¶i wbKU _vKvi e¨cv‡i wbwðZ Kiv| 
20. cÖ‡Z¨K Drcv`b †d¬vi eÜ Kivi Rb¨ †iwRóvi †gBb‡UBb  Kiv| 
21. Avqib ¸‡jv‡K †e‡Wi Dci i¶xZ Avqib †c­‡U ivLvi e¨vcv‡i wbwðZ Ki‡Z n‡e| 
22. QywUi mgq Mig Avqib †hb Avqib ó¨v‡Ûi Dci _v‡K Zvnv wbðZ Kiv| 
23. QywUi mgq cÖ‡Z¨K †gwk‡bi myBP Ad Kiv n‡q‡Q wKbv Zvnv wbwð Kiv Ges G wel‡q Acv‡iUi‡`i‡K wb‡`©kbv †`Iqv| 
24. cÖwZ gv‡m GKevi fv½v myBP †givgZ Kiv Ges jyR Kv‡bKkb hv‡Z bv _v‡K Zvnv i¶bv‡e¶b wbwðZ Kiv| 
25. AvUkvU Kvco cwiav‡bi e¨vcv‡i m‡PZb Kiv| 
26. ‰e`y¨wZK Av¸b jvM‡j `ªæZ †gBb myBP eÜ Kiv| 
27. M¨v‡mi Av¸b jvM‡j †MU evj¦ eÜ Kiv| 
28. ‰e`y¨wZK †gBb myB‡Pi cv‡k¦© Co2  AwMœ wbe©vcK hš¿ ivLv| 
29. cÖ‡Z¨K †d¬v‡i dvqvi †nvRwij, ‡nvme· ivLvi e¨e¯’v Kiv| 
30. AwMœ wbe©vc‡Ki hZ hš¿cvwZ me mgq cwi¯‹vi cwi”Qbœ I mPj ivLv| 
31. AwMœ wbe©vc‡Ki e¨eüZ mKj cvwbi U¨vsK me mgq fwZ© Ges Avjv`v ivLv | 
32. AwMœ gnovq e¨eüZ dvqvi Gjvg© mPj Av‡Q wKbv wbwðZ Kiv| 
33. ‡¯§vK wW‡UKUi ch©vß cwigv‡b _vKvi e¨cv‡i wbwðZ Kiv| 
34. ewn©Mgb K_vwU cÖavb dU‡K Av‡jvwKZ Ae¯’vq Av‡Q wKbv wbwðZ Kiv| 
35. wmwKDwiwU jvBU eÜ Kivi myBP †M‡Ui evwn‡i _vKvi e¨cv‡i wbwðZ Kiv| 
36. ‰e`y¨wZK myBP, †gBb myBP, P¨v‡bj cÖf„wZ cwi¯‹vi ivLv Ges †iwRóvi †gBb‡UBb  Kiv| 
37. cÖwZ 100R‡b 30 Rb AwMœ wbe©vcK cÖwk¶b †`Iqv& wbwðZ Kiv| 
38. ‰e`y¨wZK dvhvi Gjvg© myBP I cÖPwjZ †ej BZ¨vw` wbwðZ  Kiv| 
39. Ri“ix ms‡KZ N›Uv, †gBb myBP, A_©vr ˆe`y¨wZK msµvš— hveZxq hš¿cvwZ jvj is Øviv wPwýZ Kiv| 
40. M¨vm PvwjZ eqjvi †MU evj¦ eÜ K‡i †iwRóvi msi¶b Kiv| 
41. KviLvbv PjvKvjxb Ae¯’vq mKj `iRv Rvbvjv †Lvjv ivLv| 
42. Avqi‡bi cv‡k¦© †Kvb Kvco _vK‡j Zv mwi‡q †djv| 
43. kU© mvwK©U bv nIqvi e¨cv‡i wbwðZ nIqv| 

 

 
1. ‡jvwWs - Avb‡jvwWs Ges c¨vwKs GjvKv Ab¨vb¨ GjvKv †_‡K wPwýZ _vK‡e Ges m¤ú~b© fv‡e c„_K I msiw¶Z _vK‡e| 
2.  ‡jvwWs - Avb‡jvwWs  Ges c¨vwKs GjvKvq KviLvbv PjvKvjxb mg‡q mve©¶wbK wbivcËv cÖnix wbhy³ _vK‡e| 
3. D³ cÖnixMb D³ GjvKvq mKj cÖKvi `ªe¨ mvgMªx I e¨w³ e‡M©i hvZqvZ wbqš¿b  Ki‡e| 
4. ‡Kvb cÖKvi Aby‡bv‡gvw`Z `ªe¨ mvgMÖx  ev e¨w³ eM© c¨vwKs, †jvwWs Ges Avb‡jvwWs Gwiqvq cÖ‡ek Ki‡Z bv cv‡i Zviv †mw`‡K 

`„wó ivL‡e GQvovI c¨vwKs, †jvwWs Ges Avb‡jvwWs G Kg©iZ mycvifvBRvi I BbPvR©Mb mZK© `„wó ivL‡e| 
5. c¨vwKs I †jvwWs Gwiqv‡Z †h mKj e¨w³eM© kªwgKMb `vwq‡Z¡ wb‡qvwRZ Av‡Q Zv‡`i‡K Ggbfv‡e wbivcËv g~jK cÖkx¶b ev avibv 

cÖ`vb Ki‡Z n‡e hvnv‡Z Zviv D³ GjvKvq †h †Kvb Aby‡bv‡gvw`Z `ªe¨ mvgMªx cÖ‡e‡ki ˆeaZv P¨v‡jÄ Ki‡Z cv‡i| 
6. AÎ GjvKvq cÖ‡e‡ki e¨vcv‡i Aby‡bv‡gvw`Z e¨w³e‡M©i ZvwjKv d¨v±ixi cÖvPx‡i cÖw`©kZ Ae¯’vq _vK‡e| 
7. AÎ GjvKvq `vwq‡Z¡ wb‡hvwRZ ewnivMZ mKj kªwgK/ AwZw_Mb‡K Aek¨B wfwRUi KvW© cÖ`vb Ki‡Z Ges Zv‡`i Bb AvDU UvBg 

†iwRóv‡i wjwce× Ki‡Z n‡e| GQvovI Zv‡`i MwZwewa I Kvh©¨vw` D³ GjvKvq `vwqZ¡iZ wbivcËv cÖnixMb j¶¨ ivL‡e Ges 
h_vh_fv‡e KZ©„c‡¶i wbKU  gwbUwis Ki‡e| 

8. ‡jvwWs Ges Avb‡jvwWs Gi mgq †Kvb Mvoxi PvjK †mLv‡b _vK‡e bv| 
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wbivcËv i¶xi `vwqZ¡ I KZ©e¨ 
AÎ KviLvbvi mvwe©K wbivcËv wbwðZ Kivi Rb¨ wbivcËv kvLv KZ©„K wb‡gœ ewb©Z wb‡`©kvejx Abymib Ki‡Z n‡e| 
 

1. evwni †_‡K AvMZ `k©bv_©x‡`i cÖ‡ek I KviLvbvi Af¨š—‡i Pjv‡div wbqš¿b I wbivcËv wbwðZ weavb Ki‡e| 
2. KviLvbvi cÖavb dUK mn wewfbœ dUK wmwKDwiwU c‡q›U I PZzc©v‡k¦© 3 wkd‡U mve©¶wbK ev 24 N›Uvi Rb¨ wbivcËv i¶xi Øviv 

cvnvov wbwðZ Kiv| 
3. KviLvbv †Lvjv I e‡Üi mgq Pvwe msi¶I bxwZ ev¯—evhb n‡”Q wKbv Zv †m e¨cv‡i wbwðZ Kiv| 
4. wbqwgZ ev mve©¶wbK cÖnivi gva¨‡g KviLvbvi PZzc©v‡k¦©i mxgvbvi cÖvPxi wbivc` Av‡Q wKbv †m e¨cv‡i wbwðZ Kiv| 
5. wbivcËvi `vwq‡Z¡ wb‡qvwRZ cÖnix Ges Ab¨vb¨ Kg©Pvix‡`i wbivcËv g~jK m‡PZbZv e„w×, `vwqZ¡ cvj‡bi ¸i“Z¡ I `¶Zv e„w× 

K‡í cÖ‡hvRbxq cÖwk¶‡bi e¨e¯’v Kiv| 
6. KviLvbvq cÖ‡ek Kv‡j cÖwZwU kªwg‡Ki AvB wW KvW© I UvBg KvW© I Ab¨vb¨‡`I cwiPq cÎ cix¶v Ki‡e| 
7. evwni †_‡K AvMZ `k©bv_©x‡`i cÖ‡ek I KviLvbvi Af¨š—‡i Pjv‡div wbqš¿b I wbivcËv wbwðZ weavb Ki‡e G e¨cv‡i wfwRUi 

jM eyK I wfwRUi KvW© i¶bv †e¶b Ki‡e| 
8. KviLvbvi Af¨š—‡i A¯’vqx kªwgK/ Kg©Pvix‡`i cÖ‡ek, wbivcËv I Pjv‡div wbqš¿b Ki‡e| 
9. mKj cÖKvi hvbevn‡bi cÖ‡ek / evwni I wbivcËv wbwðZ Ki‡e| 
10. KviLvbv nB‡Z evwn‡i gvjvgvj evwn‡I gvjvgvj †cÖib I evwni nB‡Z wfZ‡i AvMgb Ges mKj cÖKvi †jvwWs - Avb‡jvwWs  

wbqš¿b I wbivcËv wbwðZ Ki‡e| 
11. KviLvbvq AwMœ `~N©Ubv mn Ab¨vb¨ mKj m¤¢ve¨ `~N©Ubvi Kvib AbymÜvb c~e©K cÖ‡qvRbxq cÖwZ‡iva g~jK e¨e¯’v Kiv| 
12. i¶bv†e¶b wefv‡Mi gva¨‡g wbqwgZ we`y¨r jvBb, cvwbi jvBb, M¨vm jvBb, eqjvi, †Rbv‡iUi BZ¨vw` ch©‡e¶b c~e©K wbivcËv 

wbwðZ Ki‡e| 
13. KviLvbvi Af¨š—‡i AvBb k„•Ljv I m¤úwËi wbivcËv wbwðZ Ki‡e| 
14. ¯’vbxq cywjk, _vbv, i¨ve, dvqvi †ókb, Iqvmv, we`y¨Z, †gwW‡Kj BZ¨vw`i wVKvbv I †dvb msMÖn cye©K †hvMv‡hvM ivL‡e I 

KviLvbvi Af¨š—‡i I evwn‡i Ri“ix †dvb mgyn ivLvi e¨e¯’v wb‡e| 
15. `~N©Ubv, Pzwi, ¶wZ mvab, Aby‡bv‡gvw`Z e¨w³i msiw¶Z GjvKvq cÖ‡ek, bvkKZv g~jK Kvh©µg BZ¨vw` †`Lv gvÎ kªwgK/ 

Kg©PvixMb mswk­ó KZ©„c¶‡K AewnZ Ki‡e Ges AewnZ Kiv n‡”Q wKbv Zvnv wbwðZ Ki‡e| 
16. mvwe©K wbivcËv weav‡bi j‡¶¨ wbivcËv i¶x KZ©„K wbgœwjwLZ †iwRóvi ¸wj †gBb †UBb Ki‡Z n‡e|  

 

K) mKj †mKkb †Lvjv I e‡Üi †iwRóvi 
L) wewRUi †iwRóvi 
M) ‡fwn‡Kj K‡›Uªvj †iwRóvi 
N) Kg©Pvix Bb AvDU †iwRóvi 
O) kªwgK/ Kg©Pvix‡`i kU©wjf Bb / AvDU †iwRóvi 
P) kªwgK I Kg©Pvix‡`i jv‡Â hvIqvi †iwRóvi 
Q) gvjvgvj Avmv hvIhvi †iwRóvi 
R) ‡jvwWs Ges Avb‡jvwWs G wb‡hvwRZ e¨w³i †iwRóvi 
S) Kv‡c©›Uvi, †cB›Uvi, wbg©vb kªwgK, cvBc wg¯¿x I Ab¨vb¨ Avbylw½K Kv‡R wb‡qvwRZ e¨vw³i †iwRóvi 
T) Zvjv Pvwe wbqš¿b †iwRóvi 
U) wbivcËv i¶xi `vwqZ¡ cvjb I n¯—vš—i †iwRóvi 

 

m‡›`nRbK / AvBbwe‡ivax/wbqg ewnf~©Z Kvh©µg mbv³ Kib cieZ©x cvjbxq c`‡¶c 
 

KviLvbvi Af¨šÍ‡i m‡›`nRbK / AvBb we‡ivax/ wbqg ewn©fyZ Kvh©µg `„wó‡MvPi n‡j / Rvb‡Z cvi‡j A_ev KviLvbv 
GjvKvq KviLvbvi Kvh©µ‡gi mwnZ m¤ú©wKZ b‡n Ggb †Kvb e¨w³‡K †`L‡j A_ev KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb 
†Kvb `ªe¨ ev gvjvgvj Ges e¯‘ Kvnv‡iv nv‡Z †`wL‡j wbgœwjwLZ wb‡`©kvejx Abyhvqx c`‡¶c Mªnb Ki‡Z nB‡e| 
1. kªwgK /Kg©Pvix Ges Drcv`b Kg©xiv Zvnv‡`i Kv‡Ri mwnZ mswk­ó KZ©„c¶ A_©vr mycvifvBRvi, †d¬vi BbPvR© BZ¨vw` 

e¨w³‡K AewnZ Ki‡e| 
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2. mswk­ó KZ©„c¶ A_©vr mycvifvBRvi, †d¬vi BbPvR© BZ¨vw` e¨w³‡K AewnZ nIqvi ci KviLvbv e¨e¯’vcbv KZ©„c¶ / 
gvbe m¤ú` / wbivcËv wefvM‡K AewnZ Ki‡e| 

3. KviLvbv e¨e¯’vcbv KZ©„c¶ / gvbem¤ú` wefvM/ wbivcËv wefvM AvBb cÖ‡qvMKvix ms¯’v‡K AewnZ Ki‡e| 
4. AvBb cÖ‡qvMKvix ms¯’v KviLvbvq AvMg‡bi c~e© g~ûZ© ch©š— wbivcËv wefvM I gvbem¤ú` wefv‡Mi Kg©x‡`i wb‡q AewnZ 

NUbv ch©‡e¶b Kwi‡Z _vK‡e Ges Ae¯’v Abyhvqx e¨e¯’v MÖnb Ki‡e| 
5. AvBb cÖ‡qvMKvix ms¯’v AvMgb Kwi‡j AewnZ NUbv m¤ú‡K© e¨e¯’v MÖnb Kivi Rb¨ KviLvbv e¨e¯’vcbv KZ©„c¶, gvbe 

m¤ú` wefvM/ wbivcËv wefvM mn‡hvMxZv Ki‡e| 
6. AewnZ NUbv Aemv‡bi ci KviLvbv e¨e¯’vcbv KZ©„c¶ D³ NUbvi Dci wjwLZ wi‡cvU© KviLvbvq †ck Kwi‡e|  

 
Kgcøv‡qÝ 

 
1. KgcøvqvÝ A_© †g‡b Pjv ev Abymib Kiv|  
2. ¯’vbxq AvBb ev evsjv‡`k kªg AvBb, ILO Kb‡fbkb, BEST PARCTICE Ges †µZv‡`i wbqgbxwZ BZ¨vw` †g‡b Pjvi 

bvgB Kgc­vqvÝ| 
3. Kg©iZ kªwgK‡`i wb‡hvM I PvKzixii kZ©vejx, cÖm~Z Kj¨vb myweav, ¯^v¯’¨ i¶v e¨e¯’v, wbivcËv, Kj¨vbg~jK e¨e ’̄v, Kg© N›Uv I 

QywU, gRyix BZ¨vw` m¤^‡Ü kªwgK / Kg©Pvix‡`i Rvbv‡bv I m‡PZb K‡i †ZvjvB Kgc­vqvÝ Gi D‡Ïk¨| 
4. Kgc­vqvÝ mKj kªwgK/ Kg©Pvix‡`i Aek¨B †g‡b Pj‡Z n‡e|  

 

 
wm.wm .wUwf 

Avgv‡`i †Kv¤úvbx‡Z wbivcËvi m‡e©v”P mZ©KZv I gwbUi Kivi Rb¨ ms‡e`bkxj ’̄vb mgy‡n wm. wm. wUwf K¨v‡giv ¯’vcb Kiv n‡q‡Q hvnv 
wbgœiƒc t 

1. c¨vwKs †mKkb 
2. ißvbxi Rb¨ cÖ¯‘ZK…Z KvUz©b 
3. c¨vwKs †mKkb nB‡Z ißvbx cb¨ msi¶bvMv‡i ¯’vbvš—i Kvjxb mgq 
4. cÖ_vb cÖ‡ek c_ 

 
 

cc¨̈vvwwKKss  ††mmKKkkbbtt  
cc¨̈vvwwKKss  ††mmKKkk‡‡bb  ††hh‡‡nnZZzz  iißßvvbbxx  ccbb¨̈  ccÖÖ¯̄‘‘ZZ  KKiivv  nnqq||  ††mm‡‡nnZZzz  ††mmLLvv‡‡bb  ††KKvvbb  aaii‡‡bbii  wwee‡‡ùùvviiKK  eevv  AAbb¨̈  ††KKvvbb  aaii‡‡bbii  ¶¶wwZZKKvviiKK  cc`̀vv__©©  ††hhbb  KKvvUU~~ ©©bb  
ccÖÖ¯̄‘‘ZZ  KKiivvii  mmggqq  wwffZZ‡‡ii  ccÖÖ‡‡eekk  KKii‡‡ZZ    bbvv  ccvv‡‡ii  ††mmBB¸̧‡‡jjvv  ggwwbbUUwwiiss  KKiivv  ||  
  

iißßvvbbxxii  RRbb¨̈  ccÖÖ¯̄‘‘ZZKK……ZZ  KKvvUUzz ©©bb  tt  
  
iißßvvbbxxii  RRbb¨̈  ‡‡hh  KKvvUU~~ ©©bb¸̧‡‡jjvv  ccÖÖ¯̄‘‘ZZ  KKiivv  nn‡‡qq‡‡QQ  ZZvvnnvv  ††hhbb  ††KKvvbb  ee¨̈ww³³  wwmmjj  ¸̧‡‡jj  ††ddjjvv  eevv  KKvvUU~~ ©©bb  ††KK‡‡UU  eevv  wwQQ‡‡oo  ggvvjjvvggvvjj  ††eeii  KKii‡‡ZZ  AA__eevv  
wwee‡‡ùùvviiKK  eevv  ¶¶wwZZKKvviiKK  cc`̀vv__©©  wwffZZ‡‡ii  ccÖÖ‡‡eekk  KKiivv‡‡ZZ  bbvv  ccvv‡‡ii  ††mmBB¸̧‡‡jjvv  ggwwbbUUwwiiss  KKiivv||  
  

cc¨̈vvwwKKss  ††mmKKkkbb  ††__‡‡KK  iißßvvbbxx  ccbb¨̈  mmssii¶¶bbvvMMvv‡‡ii  ¯̄’’ vvbbvvšš——ii  KKvvwwjjbb  mmggqqtt  
  
iißßvvbbxxii  RRbb¨̈  KKvvUUzz ©©bb  ccÖÖ¯̄‘‘ZZ  KKiivvii  ccii  iißßvvbbxxKK……ZZ  KKvvUUzz „„bb  ¸̧`̀vvggRRvvZZ  eevv  ccbb¨̈  mmssii¶¶bbvvMMvv‡‡ii  ††bbIIqqvvii  cc‡‡__  ††KKnn  ††hhbb  GGBB  mmgg‡‡qq  ††KKvvbb  KKvvUU~~ ©© ‡‡bbii  wwffZZii  
¶¶wwZZKKvviiKK  eevv  wwee‡‡ùùvviiKK  eevv  KKvvUUzz ©© ‡‡bbii  wwffZZ‡‡iiii  ggvvjjvvggvv‡‡jjii  ¶¶wwZZ  KKii‡‡ZZ  bbvv  ccvv‡‡ii  ††mm  wweell‡‡qq  KKoovv  bbRRii`̀vvwwiiiiÿÿ¨̈ee¯̄’’vv  KKiivv||  
  

iißßvvbbxx  ccbb¨̈  mmssii¶¶bbvvMMvviitt  
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iißßvvbbxx  ccbb¨̈  mmssii¶¶bbvvMMvv‡‡ii  ggRRyyZZKK……ZZ  KKvvUU~~ ©©bb  ††KKnn  ††hhbb  bbvvkkKKZZvvggyyjjKK  KKvvhh©©µµgg  PPvvjjvv‡‡ZZ  bbvv  ccvv‡‡ii  ††mmBB  RRbb¨̈  cchh©©‡‡ee¶¶bb  KKiivv||  
  

iißßvvbbxxii  RRbb¨̈  ccbb¨̈  mmssii¶¶bbvvMMvvii  nnBB‡‡ZZ  RRvvnnvvRRxxKKii‡‡bbii  RRbb¨̈  ccwwiieenn‡‡bb  DD‡‡ËËvvjjbbtt  
  

RRvvnnvvRRxxKKii‡‡bbii  RRbb¨̈  ccwwiieenn‡‡bb  DD‡‡ËËvvjj‡‡bbii  mmggqq  iißßvvbbxxKK……ZZ  KKvvUU~~ ©©bb  cchh©©‡‡ee¶¶bb  KKiivv  hhvvnnvv‡‡ZZ  iißßvvbbxxKK……ZZ  KKvvUU~~ ©©bb  ††LLvvqqvv  eevv  ††KKvvbb  ee¨̈ww³³ii  ØØvviivv  
bbvvkkKKZZvvgg~~jjKK  KKvvhh©©µµ‡‡ggii  wwkkKKvvii  bbvv  nnqq||  

  

ccÖÖaavvbb  ccÖÖ‡‡eekk  cc__tt  
  

wwffwwRRUUii,,  kkªªwwggKK  KKgg©©PPvviixx  II  AAbb¨̈vvbb¨̈  ee¨̈ww³³  eevv  wwRRwwbbmmcc‡‡ÎÎii  ccÖÖ‡‡eekk  GGeess  eevvwwnnii  BBZZ¨̈vvww`̀  wwbbqqšš¿¿bb  KKiivv  eevv  ggwwbbUUwwiiss  KKiivv||  
  

‡‡UUªªwwbbss  
KKvviiLLvvbbvvii  mmvvggMMªªxxKK  wwbbiivvccËËvvii  jj‡‡¶¶¨̈  GGeess  wwbbiivvccËËvv  mmssµµvvšš——  wweewwffbbœœ  ccÖÖKKvvii  ZZ__¨̈  RRvvbbvv  GGeess  AAeeMMZZ  KKiivvii  RRbb¨̈  wwbbqqwwggZZ  ††UUªªwwbbss  ccÖÖ`̀vvbb  KKiivv||  
  

1. kkªªwwggKK  //KKgg©©PPvviixx‡‡`̀ii  Security Awareness, Threat  Awareness msµvš— †Uªwbs | 

22..  wwmmwwKKDDwwiiwwUU‡‡`̀ii  Security Awareness, Threat  Awareness msµvš— †Uªwbs  
33..  kªwgK/ Kg©Pvix‡`i‡K wbivcËv g~jK `vwqZ¡ I KZ©e¨ m¤ú‡K© m‡PZbZvi m„wói Rb¨ †Uªwbs|  
44..  wmwKDwiwU‡`i wbivcËvgyjK `vwqZ¡ I KZ©e¨ m¤ú‡K© †Uªwbs cÖ`vb|  
55..  wmwKDwiwU‡`i KviLvbvi wbivcËv I cÖ‡ekvwaKvi wbqš¿‡bi Dci †Uªwbs cÖ`vb|  
66..  c¨vwKs, ‡jvwWs - Avb‡jvwWs,  wwmmwwKKDDwwiiwwUU †mKk‡b G wb‡qvwRZ kªwgKiv Kg©iZ mK‡ji Product, Cargo integrity Threat  

Awareness Dci †Uªwbs cÖ`vb|  

RRiiyyiixx  ††UUwwjj‡‡ddvvbb  
11..  wweewwffbbœœ  ††mmeevvgg~~jjKK  mmss¯̄’’vvii  RRiiææiixx  ††UUwwjj‡‡ddvvbb  AAwwddmm,,  ††óóvvii,,  ††ggBBbb  ††MMUU,,  ††bbvvwwUUkk  ††eevvWW©©  ccÖÖff„„wwZZ  ¯̄’’vv‡‡bb  ccÖÖ`̀wwkk©©ZZ  ¯̄’’ vv‡‡bb  AAee¯̄’’vvqq  iivvLLvv||  
22..  ‡‡KKvv¤¤úúvvbbxxii  ee¨̈ee¯̄’’vvccbbvv  KKZZ©© „„cc‡‡¶¶ii  ††UUwwjj‡‡ddvvbb  bb¤¤^^II  ¸̧‡‡jjvv  mmssii¶¶bb  KKiivv  hhvv‡‡ZZ  RRiiææiixx  ccwwiiww¯̄’’ wwZZ  ††ggvvKKvv‡‡eejjvv  KKiivv  hhvvqq||  

KKvviiLLvvbbvvqq  ccÖÖ‡‡eekkKKvvjjxxbb  wwbbiivvccËËvv  
11..  AAvvccbbvv‡‡`̀ii  UUvvBBgg  KKvvWW©©  ††MM‡‡UU  RRggvv  ww`̀bb||  
22..  ‡‡KKvvbb  ccÖÖKKvvii  AA‰‰eeaa  wwRRwwbbmm,,  ggvv`̀KK,,  wwee‡‡ùùvviiKK  ¶¶wwZZKKvviiKK  wwRRwwbbmm  wwbb‡‡qq  ccÖÖ‡‡eekk  KKii‡‡eebb  bbvv||  
33..  ‡‡KKvv¤¤úúvvbbxxii  ccÖÖ`̀ËË  AAvvBBwwWW  KKvvWW©©  ccÖÖ`̀wwkk©©ZZ  AAee¯̄’’vvqq  iivvLLyybb||  
44..  AAvv‡‡MMœœqqvv¯̄¿¿  eevv  kkvviixxwwiiKKffvv‡‡ee  AAvvNNvvZZ  KKiivv  hhvvqq  GG  iiKKgg  ‡‡KKvvbb  wwRRwwbbmm  eevv  `̀ªªee¨̈  wwbb‡‡qq  ccÖÖ‡‡eekk  KKii‡‡eebb  bbvv||  
55..  KKvviiLLvvbbvvqq  AAee¯̄’’vvbb  KKvvjjxxbb  mmgg‡‡hh  AAvvccbbvvii  AAvvBBwwWW  KKvvWW©©  ccÖÖ`̀wwkk©©ZZ  AAee¯̄’’vvqq  iivvLLyybb||  

  
wwffwwRRUU‡‡iiii  ††¶¶‡‡ÎÎ  

11..  AAvvccbbvvii  ccwwiiPPqq  ww`̀bb||  
22..  AAvvccwwbb  hhvvnnvvii  mmwwnnZZ  ¯̄^^vv¶¶vvZZ  KKii‡‡eebb  ZZvvnnvvii  ccwwiiPPqq  ww`̀bb||  
33..  KKZZ©© „„cc‡‡¶¶ii  AAbbyyggwwZZii  RRbb¨̈  AA‡‡cc¶¶vv  KKii““bb||  
44..  KKZZ©© „„cc‡‡¶¶ii  AAbbyyggwwZZ  ccÖÖ`̀vv‡‡bbii  ccii  KKvviiLLvvbbvvqq  ccÖÖ‡‡eekk  KKii““bb||  
55..  AAvvccbbvvii  eennbbKK……ZZ  `̀ªªee¨̈vvww`̀  ((hhww`̀  __vv‡‡KK))  wwbbiivvccËËvv  ii¶¶xx‡‡KK  ††PPKK  KKiivvii  AAbbyyggwwZZ  ww`̀bb||  
66..  AAbbyyggwwZZ  ee¨̈wwZZZZ  ††KKvvbb  `̀ªªee¨̈vvww`̀  KKvviiLLvvbbvvqq  ccÖÖ‡‡eekk  KKiivv  wwbb‡‡llaa||  
77..  AAvv‡‡MMœœqqvv¯̄¿¿  eevv  kkvviixxwwiiKK  ffvv‡‡ee  AAvvNNvvZZ  KKiivv  hhvvqq  GGBB  iiKKgg  wwRRwwbbmmccÎÎ  wwbb‡‡qq  wwffZZ‡‡ii  ccÖÖ‡‡eekk  KKiivv  hhvv‡‡ee  bbvv  ||  
88..  KKvviiLLvvbbvvqq  AAee¯̄’’vvbb  KKvvjjxxbb  mmgg‡‡qq  AAvvccbbvvii  ccwwiiPPqqccÎÎ  AA__eevv  wwbbiivvccËËvv  ii¶¶xxii  ††__‡‡KK  ccÖÖvvßß  ÔÔÔÔ  wwffwwRRUUiiÕÕÕÕ  wwjjwwLLZZ  ccwwiiPPqq  ccÎÎ  ccÖÖ`̀wwkk©©ZZ  AAee¯̄’’vvqq  

iivvLLyybb  

  

kkªªwwggKK  //  KKgg©©PPvviixx‡‡`̀ii    IInntteerrnnaall  BBaacckk  GGrroouunndd  PPoolliiccyy  
11..  ††KKvv¤¤úúvvbbxx  KKZZ©© „„KK  ccÖÖ`̀ËË  ZZ__¨̈  II  wwVVKKvvbbvv  mmssµµvvšš——  ddiigg  kkªªwwggKK  //  KKgg©©PPvviixx  wwbb‡‡RR  AA__eevv  AAwwffeevveeKK  KKZZ©© „„KK  cc~~iibb  KKiivv||  
22..  ZZ__¨̈  II  wwVVKKvvbbvv  mmssµµvvšš——  ddiigg  hhvvPPvvBB‡‡qqii  RRbb¨̈  KKvviiLLvvbbvvqq  DD³³  kkªªwwggKK//  KKgg©©PPvviixxii  ccwwiiwwPPwwZZ  GGeess  eemmeevvmmKKvviixx  ccvvkk¦¦ ©©eeZZ©©xx  kkªªwwgg‡‡KKii  ††__‡‡KK  

††bbIIqqvv  ZZ__¨̈  wwggwwjj‡‡qq  ††aaLLvv||  
33..  ¯̄’’ vvbbxxqq  RRbb  ccÖÖwwZZwwbbwwaa  //  BBDDwwbbqqbb  ccwwiill‡‡`̀ii  ††PPqqvviigg¨̈vvbb  KKZZ©© „„KK  ccÖÖ`̀ËË  RRvvZZxxqq  mmbb`̀  ccÎÎ  mmssMMÖÖ‡‡nn  iivvLLvv||  
44..  wwbbee©©vvPPbb  KKwwggkkbb  KKZZ©© „„KK  ††ffvvUUvvii  AAvvBBwwWW  KKvvWW©©,,RRvvZZxxqq  ccwwiiPPqq  ccÎÎ  ((  dd‡‡UUvvKKwwcc))  mmssMMÖÖnn    KKiivv||  
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55..  wwkk¶¶vvMMZZ  ††hhvvMM¨̈ZZvvii  mmbb‡‡`̀ii  ((hhww`̀  __vv‡‡KK))  dd‡‡UUvvKKwwcc  mmOOMMÖÖ‡‡nn  iivvLLvv||  
66..  mmiiKKvvii  KKZZ©© „„KK  RRbb¥¥  wwbbeeÜÜbb  mmbb‡‡`̀ii  ((  hhww`̀  __vv‡‡KK))  dd‡‡UUvv  KKwwcc  mmssMMÖÖnn  KKiivv||  
77..  ccvvmm‡‡ccvvUU©©  ((  hhww`̀  __vv‡‡KK))  GGii  dd‡‡UUvv  KKwwcc  mmssMMÖÖnn  KKiivv||  
88..  wwee‡‡kkll  ccÖÖ‡‡hhvvRR‡‡bb  kkªªwwggKK//  KKgg©©PPvviixxiiii  ¯̄’’ vvqqxx  //  AA¯̄’’vvqqxx  wwVVKKvvbbvvqq  wwPPwwVV  ††ccÖÖiibb  KK‡‡ii  ††LLuuvvRR  LLeeii  ††bbIIqqvv||  
99..  kkªªwwgg‡‡KKii  ¯̄’’ vvbbxxqq  AAwwffeevveevvKK//  eevvmmvvii  ggvvwwjj‡‡KKii  wwbbKKUU  nnBB‡‡ZZ  ††KKvvRR  KKeeii  ††bbIIhhvv||~~  

  

ggBBjj//  ccvv‡‡kk¦¦ ©©jj  GGeess  AAbb¨̈vvbb¨̈  WWKKzz‡‡gg››UU  ††`̀IIqqvv  ccwwjjwwmm||  
  
11..  ††ggBBjj  eevv  ccvv‡‡kk¦¦ ©©jj  ††`̀IIqqvvii  mmggqq  ††ggBBjj  //  ccvv‡‡kk¦¦ ©©jj  GGii  DDccii  ¯̄úúóó  AA¶¶‡‡ii  bbvvgg,,  wwVVKKvvbbvv,,  ††hhvvMMvv‡‡hhvv‡‡MMii  bbvv¤¤^^vvii  BBZZ¨̈vvww`̀  wwjjLLvv  __vvKK‡‡ZZ  nn‡‡ee||  
22..  ‡‡ggBBjj//  ccvv‡‡kk¦¦ ©©jj  PPvvjjvv‡‡bbii  ggvvaa¨̈‡‡gg  RRggvv  ww`̀‡‡ZZ  nn‡‡ee||  
33..  PPvvjjvv‡‡bbii  gg‡‡aa¨̈  KKzzwwiiqqvvii  mmvvwwff©©‡‡mmii  bbvvgg  wwVVKKvvbbvv  BBZZ¨̈vvww`̀  DD‡‡jj­­LL  __vvKK‡‡ZZ  nn‡‡ee||  
44..  ‡‡ggBBjj  //  ccvv‡‡kk¦¦ ©©jj  GG  DDwwjj­­wwLLZZ  `̀ªªee¨̈vvww`̀  wwbbiivvccËËvv  ii¶¶xx  KKZZ©© „„KK  ††PPKK  KKii‡‡ZZ  nn‡‡ee||  
55..  ‡‡ggBBjj  //  ccvv‡‡kk¦¦ ©©‡‡jj  ††`̀IIqqvv  `̀ªªee¨̈vvww`̀  PPvvjjvv‡‡bb  DD‡‡jj­­wwLLZZ  `̀ªªee¨̈vvww`̀ii  mmwwnnZZ  wwggjj  __vvKK‡‡ZZ  nn‡‡ee||  
66..  hhww`̀  MMiiwwggjj    ccwwiijj¶¶xxZZ  nnqq  ZZvvnn‡‡jj  mm‡‡½½  mm‡‡½½  KKZZ„„ ©©cc¶¶‡‡KK  AAeewwnnZZ  KKii‡‡ZZ    nn‡‡ee||  
77..  KKzzwwiiqqvvii  mmvvwwff©©mm  ccÖÖwwZZóóvv‡‡bbii  mmvv‡‡__  KK››UUªªvv±±  KKii‡‡ZZ  nn‡‡ee||  
88..  KKzzwwiiqqvvii  mmvvwwff©©mm  ccÖÖwwZZóóvvbb‡‡KK  AAÎÎ  KKvviiLLvvbbvvii  wwbbiivvccËËvv  mmssKKªªvvšš——  ZZ__¨̈  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee||  

  
  

‡‡ggBBjj//  ccvv‡‡kk¦¦ ©©jj  GGeess  AAbb¨̈vvbb¨̈  WWKKzz‡‡gg››UU  ††bbIIqqvv  ccwwjjwwmm||  
  

      

11..  ††ggBBjj  //  ccvv‡‡kk¦¦ ©©jj  ††bbIIqqvvii  mmggqq  ††ggBBjj//ccvv‡‡kk¦¦ ©©jj  GGii  DDccii  bbvvgg  wwVVKKvvbbvv  DDZZ¨̈vvww`̀  ffvvjjffvv‡‡ee  ccoo‡‡ZZ  nn‡‡ee||  
22..  ‡‡ggBBjj  //  ccvv‡‡kk¦¦ ©©jj  GGii  PPvvjjvvbb  __vvKK‡‡ZZ  nn‡‡ee||  
33..  ‡‡ggBBjj//ccvv‡‡kk¦¦ ©©jj  GGii  PPvvjjvv‡‡bb  DD‡‡jj­­wwLLZZ  `̀ªª‡‡ee¨̈ii  GGeess  MMÖÖnnbb  KKiivv  `̀ªª ‡‡ee¨̈ii  mmwwnnZZ  wwggjj  __vvKK‡‡ZZ  nn‡‡ee||  
44..  PPvvjjvv‡‡bb  DD‡‡jj­­wwLLZZ  ee¨̈ww³³  eevv  ccÖÖ wwZZóóvv‡‡bbii  bbvvgg  GGeess  MMÖÖnnbbKKvviixx  ccÖÖ wwZZóóvvbb  eevv  ee¨̈ww³³ii  bbvv‡‡ggii  mmwwnnZZ  wwggjj  __vvKK‡‡ZZ  nn‡‡ee||  
55..  ‡‡ggBBjj  //  ccvv‡‡kk¦¦ ©©jj  wwbbiivvccËËvv  ii¶¶xx  KKZZ©© „„KK  ††ggUUvvjj  wwWW‡‡UU±±ii  ØØvviivv  ††PPKK  KKii‡‡ZZ  nn‡‡ee||  
66..  wwbbiivvccËËvv  ii¶¶xx  KKZZ©© „„KK  ††PPKK  KKiivvii  ccii  hhww`̀  MMiiwwggjj  ccwwiijj¶¶xxZZ  nnqq  ZZvvnn‡‡jj  mm‡‡½½  mm‡‡½½  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee||    
77..  ‡‡ggBBjj//ccvv‡‡kk¦¦ ©©jj  ††QQuuoovv  eevv  bbóó  eevv  ††LLvvjjvv  AAvv‡‡QQ  wwKKbbvv  ††PPKK  KKii‡‡ZZ  nn‡‡ee  hhww`̀  GGBB  aaii‡‡bbii  ††`̀LLvv  hhvvqq  ZZvvnn‡‡jj  KKZZ©© „„cc¶¶‡‡KK  AAeeMMZZ  

KKii‡‡ZZ  nn‡‡ee||  
88..  wwbbiivvccËËvv  ii¶¶xx  KKZZ©© „„KK  AAvvbbyyóóvvwwbbKKZZvv  mm¤¤úúbbœœ &&   KKiivvii  ccii  PPvvjjvv‡‡bb  eevv  cc¨̈vv‡‡KK‡‡UU  DDwwjjøø wwLLZZ  ee¨̈ww³³ii  mmvv‡‡__  BB››UUvviiKKgg  AA__eevv  AAvvff¨̈šš——iixxbb  

††hhvvMMvv‡‡hhvv‡‡MMii  ggvvaa¨̈‡‡gg  ††hhvvMMvv‡‡hhvvMM  KK‡‡ii  ††ggBBjj//  ccvv‡‡kk¦¦ ©©jj  wwUU  nn¯̄ÍÍ vvššÍÍiiII  KKii‡‡ZZ  nn‡‡ee||  
99..  ‡‡ggBBjj//  ccvv‡‡kk¦¦ ©©jj  mmssµµvvššÍÍ  ††KKvvbb  AAwwbbqqgg  //  MMiiwwggjj  ccwwiijj¶¶wwZZ  nn‡‡jj  mm‡‡½½  mm‡‡½½  DDaaŸŸ©©ZZbb  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee||  
1100..  ‡‡ggBBjj  //  ccvv‡‡kk¦¦ ©©‡‡jj  IIRR‡‡bb  ZZvviiZZgg¨̈  nn‡‡jj  mmsswwkkøøóó  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee||  

  
AAvvBBwwWW//ccvvÂÂKKvvWW©©  nnvviivv‡‡bbvv  //  bbóó  //  PPzzwwii  GGeess  bbZZzzbb  KK‡‡ii  ccvvIIqqvvii    ccwwjjwwmm||  

  
11..  AAvvBB  wwWW  KKvvWW©©//  ccvvÂÂKKvvWW©©//  nnMMvviivv‡‡bbvv  eevv  bbóó  nn‡‡qq  ††MM‡‡jj  mm‡‡½½  mm‡‡½½  mmsswwkk­­óó  mmyyccvviiffvvBBRRvvii  //  ggvvbbee  mm¤¤úú`̀  wweeffvvMM  II‡‡qqjj  ††ddqqvvii  

AAwwddmmvvii‡‡KK  wwjjwwLLZZ  AA__eevv  ††ggŠŠwwLLKK  ffvv‡‡ee  AAeeMMZZ  KKii‡‡ZZ  nn‡‡ee||  
22..    ggvvbbee  mm¤¤úú`̀  wweeffvvMM  wwbbiivvccËËvv  wweeffvvMM‡‡KK  DD³³  kkªª wwgg‡‡KKii  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂKKvvWW©©  nnvviivv‡‡bbvv  //bbóó  //PPzz wwii  mm¤¤úú‡‡KK©©  AAeewwnnZZ  KKii‡‡ee||  
33..  ggvvbbee  mm¤¤úú`̀  wweeffvvMM  AAeewwnnZZ  nnIIqqvvii  ccii  mmsswwkkøøóó  kkªª wwggKK  ††__‡‡KK  DD³³  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  nnvviivv‡‡bbvv  //  bbóó  //  PPzz wwii  mm¤¤úú‡‡KK©©  

hhvveeZZxxqq  ZZ__¨̈  mmssMMÖÖnn  KKii‡‡ee||    
44..  mmgg¯̄——  ZZ__¨̈  AAeeMMZZ  nnIIqqvvii  ccii  KKww¤¤úúDDUUvvii  ††mmKKkkvvbb  ††__‡‡KK  DD³³  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  GGii  bb¤¤^^ii  wwWWwwjjUU  KK‡‡ii  ww`̀‡‡ee||  
55..  ggvvbbee  mm¤¤úú`̀  wweeffvvMM  mm¤¤úúyybb©©  bbZZzzbb  bbvv¤¤^^ vvii  ww`̀‡‡qq  AAvvBBwwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  BBmmyy ¨̈  KKii‡‡ee||  
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66..  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  bbóó  nn‡‡hh  ††MM‡‡jj  DD³³  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  RRggvv  ww`̀‡‡qq  bbZZzzbb  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW„„  mmssMMÖÖnn  
KKii‡‡ee||  

77..  bbóó  nnIIqqvv  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©  mmsswwkkøøóó  ††mmKKkkbb  mmssii¶¶bb  KKii‡‡ee||  
88..  AAvvBB  wwWW  KKvvWW©©  //  ccvvÂÂ  KKvvWW©©    mm¤¤úúwwKK©©ZZ  ††iiwwRRóóvvii  ††ggBBbb‡‡UUBBbb  KKii‡‡ee||  

  

kªwgK‡`i e¨w³MZ `ªe¨vw` ivLvi cwjwm| 
1. kªwgK‡`i e¨w³MZ `ªe¨vw`i g‡a¨ i‡q‡Q RyZv, wUwdb e· Ab¨vb¨ e¨w³MZ mvgMÖx| 
2. kªwgK‡`i e¨w³MZ mvgMÖx ivLvi Rb¨ †Kv¤úvbx KZ©„K †`Iqv cÖ‡Z¨K kªwg‡Ki emvi †Pqvi I Uz‡ji bx‡P e‡·i g‡a¨ 

ivLvi e¨e ’̄v Av‡Q| 
 

‡‡KKvv¤¤úúvvbbxx  KKZZ©© „„KK  ††`̀IIqqvv  GGeess  hh__vv¯̄’’ vv‡‡bb  iivvLLvv  `̀ªªee¨̈  mmvvggMMªªxxii  ccwwjjwwmm||  
  
11..  kkªªwwggKKww`̀MM‡‡KK  ††KKvv¤¤úúvvbbxxii  KKvv‡‡RRii  RRbb¨̈  ††QQvv  wwmmRRvvii,,  eeoo  wwmmRRvvii,,  eewweebb,,  eewweebb‡‡KKBBRR  GGeess  KKvv‡‡RRii  mmvv‡‡__  mmsswwkk­­óó  AAbb¨̈vvbb¨̈  `̀ªªee¨̈  mmvvggMMÖÖxx  

††`̀IIqqvv  nnqq||  
22..  kkªªwwggKKww`̀MM‡‡KK  ††`̀IIqqvv  `̀ªªee¨̈  mmvvggMMªªxxii  ††iiwwRRóóvvii  ††ggBBbb‡‡UUBBbb  KKiivv  nnqq||  
33..  kkªªwwggKKww`̀MM‡‡KK  ††`̀IIqqvv  `̀ªªee¨̈  mmvvggMMÖÖxxii  gg‡‡aa¨̈  ††hh  ¸̧‡‡jjvv  aavviivv‡‡jjvv  GGeess  wwbbiivvccËËvv  wweewwNNœœZZ  nnIIqqvvii  AAvvkkssKKvv  __vv‡‡KK  ††mmBB  mmee  `̀ªªee¨̈  mmvvggMMÖÖxx  ¸̧wwjj‡‡KK  jj¤¤^^vv  

`̀wwoo//  iiwwkk  ww`̀‡‡qq  ††UUwwee‡‡jjii  mmvv‡‡__  ††ee‡‡aa  iivvLL‡‡ZZ  nnqq||  
44..  aavviivv‡‡jjvv  GGeess  wwbbiivvccËËvv  wweewwNNœœZZ    `̀ªªee¨̈  mmvvggMMÖÖxxii  gg‡‡aa¨̈  ee¨̈eennvviiKKvviixxii  bbvvgg,,  ††KKvvWW,,  BBZZ¨̈vvww`̀  wwjj‡‡LL  iivvLLvv||  
55..  AAbb¨̈vvbb¨̈  `̀ªªee¨̈  mmvvggMMÖÖxx¸̧‡‡jjvv  ††ggwwkk‡‡bbii  WWªªqqvv‡‡ii//  ††KKvv¤¤úúvvbbxx  KKZZ©© „„KK  wwbbwwÏÏ©©óó  ¯̄’’ vv‡‡bb  iivvLLvv  nnqq||  
66..  PPzzwwii//  bbóó//  nnvvwwii‡‡qq  hhvvIIqqvv  `̀ªªee¨̈vvww`̀  mm¤¤úú‡‡KK©©  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKiivv  nnqq||  

  
  

‡‡KKvv¤¤úúvvbbxx  KKZZ©© „„KK  ††`̀IIqqvv  `̀ªªee¨̈  mmvvggMMªªxxii  ††ddiiZZ  ††bbIIqqvv  ccwwjjwwmm||  
  

††KKvv¤¤úúvvbbxx  KKZZ©© „„KK  ††`̀IIqqvv  `̀ªªee¨̈  mmvvggMMÖÖxx  AAeekk¨̈BB  kkªªwwggKKww`̀MM‡‡KK  PPvvKKzziixx  ††QQ‡‡oo  hhvvIIqqvvii  ccÖÖvv°°vv‡‡jj  ††ddiiZZ  
ww`̀‡‡ZZ  nn‡‡ee||  

 
AAvvmmvv  --  hhvvIIqqvv  ggvvjjvvggvv‡‡jjii  kkUU©©  GGeess  IIffvv‡‡iiii  wwii‡‡ccvvwwUU©©ss  ccwwjjwwmm||  

  
11..  ††hh  ††KKvvbb  AAvvmmvv  GGeess  hhvvIIqqvv  ggvvjjvvggvvjj  cc¨̈vvwwKKss  wwjjóó  //  BBbbff‡‡qqRR//  PPvvjjvv‡‡bbii  mmwwnnZZ  wwggjjvvBBqqvv  ††`̀LLvv||  
22..  cc¨̈vvwwKKss  wwjjóó  //  BBbbff‡‡qqRR//  PPvvjjvv‡‡bbii  KKvvUU~~ ©©bb  mmssLL¨̈vvii  mmwwnnZZ  wwbbiivvccËËvv  ii¶¶xx  //  ††óóvvii  KKZZ©© „„KK  hhvvPPvvBBKK„„ZZ  KKvvUUyy ©©bb  mmssLL¨̈vvii  mmwwnnZZ  wwggjj  

__vvKKvv||  
33..  KKvvUUzz ©©bb  KKgg  //  ††eekkxx  nn‡‡jj  mmsswwkk­­óó  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKiivv||  
44..  KKvvUUzz ©©‡‡bbii  IIRRbb  KKgg//††eekkxx  nn‡‡jj  mmsswwkk­­óó  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKiivv||  
55..  KKvvUUzz ©©bb  ††QQoovv  //  ††LLvvjjvv  //  KKvvUUvv  ††cc‡‡jj  mmsswwkk­­óó  ee¨̈ww³³  eevv  ccÖÖ wwZZóóvvbb‡‡KK  AAeewwnnZZ  KKiivv||  
66..  mmsswwkk­­óó  ee¨̈ww³³  eevv  ccÖÖ wwZZóóvv‡‡bbii  mmwwnnZZ  ††hhŠŠ__ffvv‡‡ee  BBbb‡‡ffwwUUªª  KKiivv||  
77..  BBbb‡‡eeww››UUªª  wwii‡‡ccvvUU©©  KKiivv &&  
88..  KKgg©©vviiwwkkqqvvjj//ggvv‡‡PP©©bbWWvvBBwwRRss//  ††óóvvii  wwWWccvvUU©©‡‡gg››UU  DDccwwiiDD³³  KKvvRR¸̧‡‡jjvv  ggwwbbUUii  GGeess  WWKKzz‡‡gg››UU  wwiiwwffDD    KK‡‡ii  __vv‡‡KK||    

  

Mondol Intimates Ltd. KKZZ©© „„KK  wwbb‡‡qqvvMMKK……ZZ  wwmm  GGÛÛ  GGdd  GG‡‡RR››UU//  GGggeeªªqqWWvviixx//  
wwccÖÖww››UUss//  wwmmwwKKDDwwiiwwUU  BBZZ¨̈vvww`̀  ccÖÖwwZZóóvvbb  mmggyy‡‡nnii  RRbb¨̈  wwbbiivvccËËvv  bbxxwwZZggvvjjvv  tt  
wwbbRR¯̂̂̄  ††KKvv¤¤úúvvbbxx  KKZZ©© „„KK  ccÖÖ`̀ËË  mmKK‡‡jjii  dd‡‡UUvv  mmnn  AAvvBBwwWW  ††eeRR  ccÖÖ `̀wwkk©©ZZ  AAee¯̄’’ vvqq  __vvKK‡‡ZZ  nn‡‡ee||  
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11..  WWªªvvBBffvvii‡‡`̀ii  ˆ̂eeaa  WWªªvvBBwwffss  jjvvBB‡‡mmÝÝ  __vvKK‡‡ZZ  nn‡‡ee||  
22..  ggvvjjvvggvv‡‡jjii  PPvvjjvvbb  __vvKK‡‡ZZ  nn‡‡ee||  
33..  PPvvjjvv‡‡bb  WWªªvvBBffvv‡‡iiii  bbvvgg  jjvvBB‡‡mmÝÝ  bbss,,  MMvvooxxii  bbss  GGeess  MMvvooxx  QQvvoovvii  mmggqq  BBZZ¨̈vvww`̀  DD‡‡jj­­LL  __vvKK‡‡ZZ  nn‡‡ee||  
44..  WWªªvvBBffvvii  II  ZZvv‡‡`̀ii  mmnnKKvviixxiivv  ††jjvvwwWWss  II  AAvvbb‡‡jjvvwwWWss  GGwwiiqqvvqq  ††hh‡‡`̀  ccvvii‡‡ee  bbvv||  
55..  WWªªvvBBffvvii  II  ZZvv‡‡`̀II  mmnnKKvviixxiivv  ††jjvvwwWWss  II  AAvvbb‡‡jjvvwwWWss  KKvvhh©©µµgg  ††kkll  bbvv  nnIIqqvv  cchh©©šš——  wwbbiivvccËËvv  ††ccvv‡‡óó  AAee¯̄’’ vvbb  KKii‡‡ee||  
66..  KKvviiKKvvbbvvii  ccÖÖ‡‡eekk  //  eevvwwnnii  mmssµµvvšš——  wwbbqqgg  KKvvbbyybb  ††gg‡‡bb  PPjj‡‡ZZ  nn‡‡ee||  
77..  KKvv‡‡RRii  mmwwnnZZ  mmsswwkkøøóó  bbqq  GGggbb  ††KKvvbb  `̀ªªee¨̈  eevv  hhšš¿¿  eevv  ggvvjjvvggvvjj  wwffZZ‡‡ii  ccÖÖ‡‡eekk  mm¤¤úú~~bb©©   ffvv‡‡ee  wwbb‡‡llaa  ||  
88..  KKZZ©© „„cc‡‡¶¶ii  AAbbyyggwwZZii  RRbb¨̈  AA‡‡cc¶¶vv  KKii‡‡ZZ    nn‡‡ee||  
99..  KKvviiKKvvbbvvqq  ccÖÖ‡‡ee‡‡kkii  GGww››UUªª  ††iiwwRRóóvv‡‡ii  bbvvgg  //  ccwwiiPPqq  wwjjwwccKKee××  KKii‡‡ZZ  nn‡‡ee||  
1100..  KKvviiKKvvbbvvii  wwbbiivvccËËvv  mmssµµvvššÍÍ  wwbbqqggKKvvbbyybb  ††gg‡‡bb  PPjj‡‡ZZ  nn‡‡ee||  
1111..  iißßvvbbxxKK……ZZ  MMvvooxx  hhww`̀  UUªª vvwwddKK  RR¨̈vvgg,,  `̀~~NN©©UUbbvv,,  hhvvwwšš¿¿KK  ††MMvvjj‡‡hhvvMM  BBZZ¨̈vvww`̀  KKvvii‡‡bb  ††ccŠŠQQvv‡‡ZZ  wwÿÿjj¤¤^^  nn‡‡jj  ††óóvvii  BBbbPPvvRR©©  II  

wwmmwwKKDDwwiiwwUU  AAwwddmmvvii‡‡KK  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee||  
1122..  ‡‡hhvvMMvv‡‡hhvvMM  ii¶¶vv‡‡__©©  MMvvooxxii  PPvvjjKK  GGeess  ††óóvvii  BBbbPPvvRR©©  GGii  wwbbKKUU  ††ggvveevvBBjj  ††ddvvbb  __vvKK‡‡ZZ  nn‡‡ee||  
1133..  ggvvjjvvggvv‡‡jjii  PPvvjjvvbb  mm‡‡½½  __vvKK‡‡ZZ  nn‡‡ee||  
1144..  ‡‡KKvv¤¤úúvvbbxxii  ††`̀IIqqvv  iiææUU  ww`̀‡‡qq  ccwwiieennbbKK……ZZ  MMvvooxx  PPjjvvPPjj  KKii‡‡ZZ  nn‡‡ee||  
1155..  ee››`̀‡‡ii  MMvvooxx  ††ccŠŠQQvv‡‡bbvvii  ccii  WWªªvvBBffvvii    ††óóvvii  BBbbPPvvRR©©  II  wwbbiivvccËËvv  ii¶¶xx‡‡KK  AAeewwnnZZ  KKii‡‡ee||  
1166..  cc‡‡__  hhww`̀  ††KKvvbb  AAbbvvKKvvww••LLZZ  NNUUbbvv  NN‡‡UU  ZZvvnn‡‡jj  mmsswwkkøøóó  KKZZ©© „„cc¶¶‡‡KK  AAeewwnnZZ  KKii‡‡ZZ  nn‡‡ee  GGeess  ccÖÖ‡‡qqvvRR‡‡bb  AAvvBBbb  ccÖÖ‡‡hhvvMMKKvviixx  

mmss¯̄’’ vvii  mmvvnnvvhh¨̈  wwbb‡‡ZZ  nn‡‡ee||  
1177..  ggvvjjvvggvv‡‡jjii  RRbb¨̈  KKvvffvvWW©©  ff¨̈vvbb  ee¨̈eennvvii  KKii‡‡ZZ  nn‡‡ee||  
1188..  ‡‡KKvv¤¤úúvvbbxxii  mmwwnnZZ  KK››UUªª vv±±  __vvKK‡‡ZZ  nn‡‡ee||  
1199..  AAvv‡‡MMœœqqvv¯̄¿¿  AA__eevv  kkvviixxwwiiKKffvv‡‡ee  AAvvNNvvZZ  KKiivv  hhvvqq  GGiiKKgg  ††KKvvbb  wwRRwwbbmm  AA__eevv  AA‰‰eeaa  ††KKvvbb  `̀ªªee¨̈  ccvvIIqqvv  ††MM‡‡jj  KKZZ©© „„cc¶¶  KKvviiLLvvbbvvqq  

ccÖÖ‡‡ee‡‡kkii  AAbbyyggwwZZ  ccÖÖ`̀vv‡‡bb  wweeiiZZ  __vvKK‡‡ee||  
2200..  wwbbiivvccËËvv  ii¶¶xx‡‡`̀ii    BBaacckk  GGrroouunndd  ††PPKK  __vvKK‡‡ZZ  nn‡‡ee||  
2211..  wwbbiivvccËËvv  ii¶¶xx,,  ††jjeevvii  BBZZ¨̈vvww`̀ii  QQwwee  mmnn  eevv‡‡qqvvWWvvUUvv  __vvKK‡‡ZZ  nn‡‡ee||  

  

                  
kkªªwwggKK  //KKgg©©PPvviixx‡‡`̀ii  DDccvvRR©©‡‡bbii  nnvvZZ  //PPjjvv‡‡ddiivv//  AAvvPPiibb//  RRxxeebb  hhvvÎÎvv  //  ††ccvvkkvvKK  ccwwii””QQ`̀//ee¨̈ww³³MMZZ  
ee¨̈eennvvhh©©  `̀ªªee¨̈vvww`̀  BBZZ¨̈vvww`̀ii  mmwwnnZZ  AAmmvvggÄÄ¨̈mm¨̈ZZvv  ccwwiijjww¶¶ZZ  nnBB‡‡jj  KKZZ…… ©©cc‡‡¶¶ii  `̀vvwwqqZZ¡¡  II  KKZZ©©ee¨̈  ||  

  
11..  AAvv‡‡qqii  mmvv‡‡__  mmssMMwwZZ  bbvv  __vvKKvv  mm‡‡ZZ¡¡II  tt  

KK))  AAwwffRRvvZZ  GGjjvvKKvvqq  eevvmm  KKiivv  ||  
LL))  DD””PPgg~~‡‡jj¨̈  eevvmmvv  ffvvoovv  ††`̀IIqqvv  ||  

          DD`̀vvnniibb::  ††KKvvbb  KKgg©©PPvviixx  hhww`̀  ggvv‡‡mm  11000000..0000  UUvvKKvv  AAvvqq  KK‡‡ii  GGeess  DD³³  KKgg©©PPvviixx  hhww`̀  ††KKvvbb  AAwwffRRvvZZ  GGjjvvKKvvhh  eevvmm  KK‡‡ii  GGeess  
77000000..0000  UUvvKKvv  eevvmmvv  ffvvoovv  ††`̀qq  ZZvv  nn‡‡jj  DD³³  KKgg©©PPvviixx  wwKKffvv‡‡ee  AAvv‡‡qqii  mmwwnnZZ  ee¨̈‡‡qqii  mmggšš^^qq  KK‡‡ii??  
  

22..  AAvv‡‡qqii  mmwwnnZZ  wwggjj  bbvv  __vvKKvv  mm‡‡ZZ¡¡II  tt  
                    

KK))  RRvvqqMMvvii  ggvvwwjjKK  nnIIqqvv  ||  
LL))  wwkkíí  KKvviiLLvvbbvvii  ggvvwwjjKK  nnIIqqvv||  
MM))  kknn‡‡ii  eevvooxxii  ggvvwwjjKK  nnIIqqvv||  
NN))  MMvvwwooii  ggvvwwjjKK  nnIIqqvv||  
OO))  ‡‡`̀vvKKvv‡‡bbii  ggvvwwjjKK  nnIIqqvv||  
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        DD`̀vvnniibb::  ††KKvvbb  KKgg©©PPvviixx  hhww`̀  ggvv‡‡mm  2200000000..0000  UUvvKKvv  AAvvqq  KK‡‡ii  GGeess  DD³³  KKgg©©PPvviixx  hhww`̀  RRvvqqMMvvii  ggvvwwjjKK,,  wwkkííKKvviiLLvvbbvvii  ggvvwwjjKK  
GGeess  ††`̀vvKKvv‡‡bbii  ggvvwwjjKK  nnqq||  ZZvvnn‡‡jj  DD³³  KKgg©©PPvviixx  wwKKffvv‡‡ee  DD³³  AAvvqq  ww`̀‡‡qq  GGZZ¸̧‡‡jjvv  mm¤¤úú‡‡`̀ii  ggvvwwjjKK  nnqq??  
  

  
33..  AAvv‡‡qqii  mmvv‡‡__  wwggjj  bbvv  __vvKKvv  mm‡‡ZZ¡¡II  DDbbœœZZ  RRxxeebb  hhvvccbbtt  

                                
KK))  `̀vvggxx  ††ccvvllvvKK  ccwwii””QQ`̀  ccwwiiaavvbb  KKiivv  ||  
LL))  mmššÍÍ vvbb‡‡`̀ii‡‡KK  DDbbœœZZ  RRwweebb  hhvvcc‡‡bb  mmvvnnvvhh¨̈  KKiivv||  

  

          DD`̀vvnniibb::  ††KKvvbb  KKgg©©PPvviixxii  AAvvqq  hhww`̀  ggvv‡‡mm  1100000000..0000  UUvvKKvv  nnqq  GGeess  BB³³  KKgg©©PPvviixx  hhww`̀  wwbb‡‡RRii  GGeess  ccWWwwiieevv‡‡iiii  ††ccvvllvvKK  

ccwwii””QQ‡‡`̀  GGeess  RRxxeebb  hhvvcc‡‡bb  hhww`̀  ee¨̈qq  nnqq  55000000..0000  UUvvKKvv  ZZvvnn‡‡jj  ††mm  wwKKffvv‡‡ee  AAvv‡‡qqii  mmwwnnZZ  ee¨̈‡‡qqii  wwnnmmvvee  mmggšš^^qq  KKii‡‡ee||                            
  

  
  

44..  AAvvPPvvii  AAvvPPiibb  //  PPjjvv‡‡ddiivvii  nnVVvvrr  ccwwiieeZZ©©bb  tt  
  

KK))  ccyy‡‡ee©©ii  AAvvPPiibb  ††__‡‡KK  eeZZ©©ggvvbb  AAvvPPvvii  AAvvPPii‡‡bbii  ccwwiieeZZ©©bb||  
LL))  ccyy‡‡ee©©II  mmvvaavviibb  PPjjvv‡‡ddiivv  ††__‡‡KK  eeZZ©©ggvv‡‡bbii  PPjjvv‡‡ddiivvii  ccwwiieeZZ©©bb||  
  
DD`̀vvnniibb::  cc~~‡‡ee©©  ††KKvvbb  KKgg©©PPvviixx  AAvv‡‡qqii  mmwwnnZZ  mmvvggÄÄ¨̈mm¨̈  ††ii‡‡LL  ††hh  aaiibb‡‡ii  PPjjvv‡‡ddiivv  II  AAvvPPvvii  AAvvPPiibb  KKiiZZ  wwKKšš——  eeZZ©©ggvv‡‡bb  ZZvvii  
AAvv‡‡qqii  mmwwnnZZ  ee¨̈‡‡qqii  mmvvggÄÄ‡‡mm¨̈ii  ccwwiiKKeeZZ©©bb  jj¶¶¨̈  KKiivv  hhvv‡‡””QQ||    GG‡‡ZZ  eeyySSvv  hhvvqq  ††hh  AAvvww__©©KK  AAee¯̄’’ vvii  ccwwiieeZZ©©bb  nn‡‡qq‡‡QQ||  
  

55..  wweewwffbbœœ  aaii‡‡bbii  AAbbyyóóvvbb  KKiivv  tt  
    
KK))  eeoo  aaii‡‡bbii  mmvvggvvwwRRKK  AAbbyyóóvv‡‡bbii  AAvv‡‡qqvvRRbb  KKiivv||  
LL))  eeoo  aaii‡‡bbii  ccvvwwiieevvwwiiKK  AAbbyyóóvv‡‡bbii  AAvv‡‡qqvvRRbb  KKiivv||  

  
  DD`̀vvnniibb::  ††KKvvbb  KKgg©©PPvviixxii  AAvvqq  hhww`̀  ggvv‡‡mm  2200000000..0000  UUvvKKvv  nnqq  GGeess  DD³³  KKgg©©PPvviixx  hhww`̀  eeoo  aaii‡‡bbii  mmvvggvvwwRRKK  eevv  ccvvwwiieevvwwiiKK  AAbbyyóóvv‡‡bbii  
AAvv‡‡qqvvRRbb    KK‡‡ii  1155000000..0000  UUvvKKvv  ee¨̈qq  KK‡‡ii  ZZvvnn‡‡jj  DD³³  AAvv‡‡qqii  ee¨̈‡‡qqii  MMiiwwggjj  wwKKffvv‡‡ee  mmvvggvvjj  ††`̀qq||  
  

66..  wweewwffbbœœ  aaii‡‡bbii  ††mmŠŠwwLLbb  `̀ªª‡‡ee¨̈ii  ee¨̈eennvvii  tt  
  
KK))  `̀vvwwgg  ††ggvveevvBBjj  ee¨̈eennvvii  KKiivv||  
LL))  wwii··vvii  ccwwiiee‡‡ZZ©©  ††UUww··  ee¨̈eennvvii  KKiivv||  

  
DD`̀vvnniibb::  ††KKvvbb  KKgg©©PPvviixxii  AAvvqq  hhww`̀  ggvv‡‡mm  55000000..0000  UUvvKKvv  GGeess  DD³³  KKgg©©PPvviixx  hhww`̀  22000000..0000  UUvvKKvv  `̀vv‡‡ggii  ††ggvveevvBBjj  II  hhvvZZvvqqvv‡‡ZZii  RRbb¨̈  
††UUww··  ee¨̈eennvvii  KK‡‡ii  ZZvvnn‡‡jj  AAvv‡‡qqii  mmwwnnZZ  ee¨̈‡‡qqii  mmggœœqq  wwKKffvv‡‡ee  KK‡‡ii||  
  

KKZZ©© „„cc‡‡¶¶ii  `̀vvwwqqZZ¡¡  II  KKZZ©©ee¨̈  
  

11..  AAvv‡‡qqii  mmwwnnZZ  mmssMMwwZZ  cc~~bb©©  bbqq  GGggbb  ††KKvvbb  kkªªwwggKK  //  KKgg©©PPvviixxii  RRxxeebb  hhvvÎÎvvii  ggvv‡‡bbii  gg‡‡aa¨̈  MMiiwwggjj  __vvKK‡‡jj  KKZZ…… ©©cc¶¶  ïïii““‡‡ZZBB  cchh„„‡‡ee¶¶bb  
KKii‡‡ee||  

22..  GGKKwwUU  wwbbwwÏÏ©©óó  mmggqq  cchh©©šš——  cchh©©‡‡ee¶¶bb  KKiivvii  ccii  KKZZ©© „„cc¶¶  KKZZ©© „„KK  MMÖÖnnbb‡‡hhvvMM¨̈  II  wweekk¦¦¯̄’’  ee¨̈ww³³  ØØvviivv  ZZ__¨̈  mmssMMÖÖnn  KKii‡‡ee||  
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33..  mmssMM„„nnxxZZ  ZZ__¨̈  hhvvPPvvBB  KKiivvii    cc‡‡ii  KKZZ©© „„cc¶¶  ZZ`̀šš——  KKii‡‡ee||  
44..  mm‡‡››`̀nnKKvviixx    kkªªwwggKK  //  KKgg©©PPvviixxiiii  eeÜÜzz  --  eevvÜÜee  ,,  eemmeevvmmKKvviixx    AAvv‡‡kkccvv‡‡kkii  ††jjvvKKRRbb  BBZZ¨̈vvww`̀  ee¨̈ww³³  ††__‡‡KK  ZZ__¨̈  mmssMMÖÖnn  KKii‡‡ee||  
55..  ZZ`̀šš——KKvviixx  ee¨̈ww³³  ZZ`̀šš——  KKiivvii  ccii  KKZZ©© „„cc¶¶‡‡KK  GGKKwwUU  wwjjwwLLZZ  //  ††ggŠŠwwLLKK  wwii‡‡ccvvUU©©  ccÖÖ`̀vvbb  KKii‡‡ee||  
66..  wwii‡‡ccvvUU©©  ccÖÖ`̀vvbb  KKiivvii  ccii  DD³³  wwii‡‡ccvv‡‡UU©©ii  wwffwwËË‡‡ZZ  DDaaŸŸ©©ZZbb  KKZZ…… ©©cc¶¶  hh__vvhh__  ee¨̈ee¯̄’’vv  MMÖÖnnbb  KKii‡‡ee||    
77..  KKZZ©© „„cc‡‡¶¶ii  wwmm××vvšš——  PPzzoovvšš——  wwmm××vvššÍÍ  ee‡‡jj  MMbb¨̈  KKiivv  nn‡‡ee||  

      

Riæix D×viKvix `j t 
EMERGENCY RESCUE TEAM (E.R.T)  

(SHIPMENT ON ROUTE) 
 
 
µt bvg c`ex E.R.T c`ex ‡gvevBj bs ¯^v¶i 

01 Rbve Avwe` †nv‡mb GWwgb g¨v‡bRvi `jcÖavb 01955551011  

02 Rbve iæûj Avwgb Kg©viwkqvj Awdmvi mnKvix `jcÖ`vb 01955551168  

03 Rbve kvgQzj nK cjvk 
g¨v‡bRvi GBP Avi GÛ 
KgcøvqÝ 

m`m¨ 0195551040  

04 Rbve Avj wgb evey wm. ‡óvi BbPvR© ‡jvWvi wbqš¿bKvix 01955551217  

05 Rbve Rvdi wmwKDwiwU BbP&R© m`m¨ 01955551014  

06 gvM©v‡iU ¤ªs ¯^v¯’¨ I wbivcËv Awdmvi m`m¨ 01734637734  

07 Avãyj AvwRR jwRwóK Awdmvi UªvÝ‡cvU© cÖwZwbwa 01955551156  

08 ‡gvt RvwKi †nv‡mb WªvBfvi UªvÝ‡cvU© cÖwZwbwa 01955551157  

 
 
`vwqZ¡ I KZ©e¨ wbgœiƒct 
 

wkc‡g‡›Ui hvbevnb hvÎvc‡_ ‡Kvb `~N©Ubvi Kvi‡Y BOLT SEAL ‡f‡½ ‡M‡j A_ev ¯’vbxq AvBb k„•Ljv i¶vKvix 

evwnbx KZ©„K ‡P‡Ki Rb¨ BOLT SEAL fvO‡Z n‡j enbK…Z gvjvgv‡ji mwVKZv hvPvB I Ab¨‡Kvb hvbevn‡b 

gvjvgvj ¯’vbvš—‡ii Rb¨ E.R.T (Riæix D×viKvix `j) ESCORT KZ©„K ~̀N©Ubvi Lei cÖvwß mv‡c‡¶ NUbv¯’‡j 

Mgb Ki‡e Ges cwiw¯’wZ KZ©„c¶‡K e¨vL¨v K‡i KZ©„c‡¶i AbygwZ mv‡c‡¶ cÖ‡qvRbxq e¨e ’̄v MÖnb K‡i ESCORT 

Øviv enbK…Z AwZwi³ BOLT SEAL wU e¨envi Ki‡e| GB ‡¶‡Î cb¨ Pvjv‡b BOLT SEAL cwieZ©b 

msµvš— weeiY wjwce× Ki‡Z n‡e| hw` bZzb Mvoxi cÖ‡qvRb nq E.R.T UªvÝ‡cvU© †Kv¤úvbxi mv‡_ †hvMv‡hvM K‡i 

cÖ‡qvRbxq msL¨K Mvoxi e¨e ’̄v Ki‡e| D×viKvh© Ges Ab¨vb¨ mKj Kvh© m¤úv`b †k‡l D×viKvix `jcÖavb KZ…©c¶‡K 

we¯—vwiZ AewnZ Ki‡e| 
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LEFTY EMPLOYEE PROCEDURE BY IT SECTION 

 
 
Mondol Intimates Ltd. ‡_‡K ‡h mKj Kg©Pvix †m”Qvq Ae¨vnwZ ‡bq, ewn¯‹…Z ev eiLv¯— nq, Avi Zviv hw` 
Computer e¨envi K‡i _v‡K Zvn‡j Zv‡`i bv‡g Bmy¨K…Z e¨enwiZ Computer Gi Rb¨ IT †mKkb Øviv 
Zvr¶wbK fv‡e wbgœwjwLZ Kvh©ejx m¤úv`b K‡i _v‡K|  
 
 
1| IT Department Computer Gi Password Lock K‡i w`‡e| 
 
2| PC wmR K‡i IT Department Document Zvnv wbqš¿‡b wb‡e| 
 
3| PC †Z aviYK…Z mKj Document Storage ev Back up K‡i ivL‡Z n‡e| 
 
4| me Document gy‡Q †dj‡Z n‡e| 
 
5| bZzb fv‡e Set up Ki‡e| 
 

6| bZzb †Kvb Kg©Pvix‡K Re-issue Ki‡e Ges bZzb ID Password cÖ`vb Ki‡e| 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 wk‡ivbvg Security Manual 
Effective Update 01-01-2020 Bs 

Next Review 31-12-2020 Bs 

                                     

Page 25 of 64 
 

 
 
 
 
 

IT Policy Violation Flow Chart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Violation 
reporting Persons 

IT Personnel 

Isolation 

1. Name & Address of reporting persons 
2. Reason for entry /involvement 
3. Who violated the procedure? 
4. Which kinds of violation? 
5. Violation related questions necessitated so far  
6. Admitting of   IT Violation 
Note: As per mood of Case the process will be 

as follows for further action. 

 
Disciplinary 

Action Committee 

Interrogation 

Minor Case Major Case 

HRD Law Enforcement 
Agency 

 
File  

File 

IT Violation 
Reporting Log  
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DICIPLINARY PROCEDURE FOR IT SYSTEM VIOLATION 
 

If any complain or claim come from any source against any employee or outsider 
involvement the IT policy system violation. IT Manager is responsible to investigate the 
case with Disciplinary Action Committee of the facility which consists of 03 (three) 
members. After investigation, if raised complain/ claim comes true, Admin/HR Department 
provide the warning letter or verbal warning or terminate & hand over the defaulter who so 
ever to the Local Law enforcement authority depend on the nature of claim/ violation 
against the violation of  IT Security System. Every employee/ defaulter has the provision for 
his/ herself defend / grievances for low category claim/violation in written so far. 
All access shall be prohibited for employee if someone is terminated for violating the IT 
security System and that all company security property is retrieved (e.g. ID card, keys, 
alarm code, access cards or computer access etc.). A final cheque shall not be issued to the 
employee until all company security property is returned. 

 

Disciplinary Action Committee 
(All Concerned) 

S/L Name Designation Department Remarks 

01 Mr. Md. Sohel Rana GM, MM  

02 Mr. Shamsul Haque Palash Manager  HR & 
Compliance 

 

03 Mr. Abid Hossain Manager Admin  
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Pvwe wbqš¿Y cÖZ¨vqb cÎ 

 
(KEY CONTROL AUTHORIZATION) 

 

GB g‡g© AeMZ Kiv hv‡”Q †h, Mondol Intimates Ltd. KviLvbv †Lvjv I e‡Üi mKj Zvjvi Pvwe †gvt Rvdi (wmwKt 

BbPvR©) Ges Zvi Abycw ’̄wZ‡Z Rbve †gvt Avwe` †nv‡mb (e¨e ’̄vcK cÖkvmb) †K n Í̄všÍi Kiv nj| Avcbviv KviLvbvi h_vh_ Pvwe 

bxwZgvjv †g‡b Pvwe Kvh© cwiPvjbv Ki‡eb| KviLvbv †Lvjv I e‡Üi mgq `vwqZ¡iZ mKj‡K G wel‡q mn‡hvwMZv I †g‡b Pjvi 

Rb¨ ejv hv‡”Q|  

 

cieZ©x wb‡`©k bv †`qv ch©šÍ D³ Pvwe wbqš¿b cÖZ¨vqb cÎ ejer _vK‡e| 

 

 

 

ab¨ev`v‡šÍ 

 

 

gnve¨e¯’vcK 

g‡K©wUs GÛ gv‡P©ÛvBwRs 
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Keys Control Policy & Procedure 

 
The Security Policy of Mondol Intimates Ltd. is intended to embrace security aspects to 
establish better and effective functioning to protect MEN, MATERIALS and 
INFORMATIONS from THEFT, DESTRUCTION and SABOTAGE. 
 Chairman appointed Security In-charge as a key custodian who is responsible for the 

control of Factory keys and pad locks.  
01. On receiving the keys from Fcatory Manager. The Security In-charge opens all factory 

gates in the presence of HRD & maintenance officers. All the three (03) Officers do the 
signature on the log book daily.  

      During closing the same drill observed. 
02. The authorized key custodian acquires a lockable key box mounting in the security 

Management office. 
 

03. The key custodian should keep one (01) key of the key box while duplicate key will be 
under the custody of Manager Admin. 

 

04. The key custodian should then create key control log book in written for onward issue 
and deposit of the keys.  

 
05. As the keys are inventoried, the custodian should record in the key control log and 

replace its existing identification with a new uniform tag in case of broken or obsolete of 
the keys & locks. 

 
06. The custodian is also responsible for recovering keys from employees who resigned or 

terminated and for changing lock whose keys have been reported stolen or lost. 
07. The unsecured display of keys in any office should be prohibited in writing by the 

factory Manager. 
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Pvwe Rgv-Bmy¨ wbqgvejx 

 
01. d¨v±ix‡Z e¨eüZ mKj `iRv-Rvbvjvi Pvwe †Kvb Ae¯’v‡ZB †Kn wb‡Ri mv‡_ d¨v±ixi evwn‡i enb Ki‡Z cvi‡e bv| GgbwK jv‡Âi 
mgqI Pvwe mv‡_ wb‡q evwn‡i hvIqv hv‡e bv|  
 
02. e¨w³MZ Wªqv‡ii ev Kv‡iv `vwq‡Z¡ _vKv ¸iæZ¡c~b© jKvi ev dvBj 
†Kwe‡b‡Ui Pvwe mv‡_ enb Ki‡Z cvi‡e| 
 
03. ‡Kvb iæg ev †Kwe‡bi `iRv Lyj‡Z n‡j, ÔKx K‡›Uªvj †iwRóv‡iÕ Gw›Uª K‡i Pvwe MÖnb Ki‡Z n‡e| `iRv †Lvjv †k‡l cybivq †iwRóv‡i 
Gw›Uª K‡i Pvwe-ev‡· Pvwe Rgv w`‡Z n‡e| `iRv †Lvjvi ci Pvwe mv‡_ ivLv hv‡e bv|  
 
04. cybivq KvR †k‡l iæg ev †Kwe‡bi `iRv eÜ Kivi mgq Acyiƒcfv‡e Pvwe wb‡Z n‡e|  
 
05. hw` ZvjvPvex enb Kvix KL‡bv PvKzix †Q‡o P‡j hvq †m‡¶‡Î d¨v±ixi mKj cyivZb ZvjvPvex A‡KR K‡i Avevi bZzb ZvjvPvex 
jvMv‡Z n‡e|  

Security Awareness Training 
‡UªBbxs wkU 

01 ZvwiL  

02 ‡UªBbvi  ¯^v¶i  

03 Ask MÖnbKvix  ¯^v¶i  

                                
 

cwiPqcÎwenxb e¨w³‡`i Rb¨ Kibxq t 
d¨v±ixi Z_v Avcbvi wbivcËvi j‡¶¨ cÖ‡Z¨K kªwgKKg©Pvix I Kg©KZ©v‡K Aek¨B AvB.wW KvW© cwiavb K‡i d¨v±ix‡Z cÖ‡ek Ki‡Z n‡e| 

wWDwU PjvKvjxb mgq me©`v cÖ`k©xZ Ae¯’vq AvB.wW KvW© Szwj‡q cwiavb Ki‡Z n‡e| hw` †Kvb e¨w³ AvB.wW Qvov _v‡K Z‡e Zv‡K Aek¨B 

`ª“Z AvB.wW cwiavb Kivi civgk© w`‡Z n‡e| Zv‡Z hw` †m weiƒc g‡bvfve †cvlb K‡i, Z‡e Zv wbKU¯’ wbivcËvKg©x ev Dci¯’ Kg©KZ©v‡K 

AewnZ Ki‡Z n‡e| Aby‡gvw`Z cwiPqcÎ wenxb ev AvB.wW KvW© Qvov e¨w³ hw` cÖ‡ek K‡i (†m hw` AvB.wW KvW© fyjemZ evmvq †i‡L 

Av‡m ev nvwi‡q _v‡K) Ggb e¨w³‡K GBP.Avi.wW †mKk‡b Zvi bvg †iwRóv‡i wjwce× K‡i GKwU U¨v¤úivix AvB.wW KvW© cÖ`vb K‡i 

Kg©¯’‡j ‡h‡Z n‡e| cieZ©x‡Z Qwehy³ AvB.wW KvW© msMÖ‡ni ci U¨v¤úivix AvB.wW KvW© GBP.Avi.wW †Z †diZ w`‡Z n‡e|  

 
‡eAvBwb/A‰bwZK Kg©Kv‡Ûi Rb¨ hv Kibxq t  

KviLvbvq †Kvb †eAvBwb ev A‰bwZK KvR Kiv hv‡e bv| gvivgvwi nvZvnvwZ m¤ú~b© wb‡la| KviLvbvi AvBb k„•Ljv wewNœZ nq Giƒc †Kvb 

KvR, Kg©KZ©v‡`i Av‡`k Agvb¨, †Kvb †eqv`ex BZ¨vw` Kiv hv‡e bv| Kg© ‡¶‡Î me©`v K_vevZ©vq kvwjbZv eRvq ivL‡Z n‡e| KvD‡K 

DË³ Kiv hv‡e bv| Pzwi Kiv `Ûbxq Aciva G ai‡bi †eAvBbx Ges A‰bwZK KvR Kiv kvw¯—‡hvM¨ Aciva| A‰ea ev ‡eAvBwb Kv‡R 

RwoZ n‡j Zvi wei“‡× kvw¯—g~jK e¨e ’̄v MªnY Kiv n‡e| KZ©„c¶ Aciv‡ai aib Abyhvqx Acivwa‡K PvKzix †_‡K eiLv¯— GgbwK _vbvq 

n¯—vš—i Ki‡Z cv‡i| ZvB me©`v G wel‡q m‡PZb _vK‡Z n‡e| 
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gv‡ji ¯^vfvweK gvb I ALÛZv i¶vK‡í Kibxq t 
cÖwZwU Drcvw`Z c‡Y¨i ALÛZv eRvq ivLv Avgv‡`i mK‡ji `vqxZ¡ Ges KZ©e¨| cY¨ Drcv`‡bi ïiæ †_‡K †kl ch©šÍ A_©vr gvj †óv‡i 
†XvKv ‡_‡K ïiæ K‡i KvwUs n‡q myBs Kivi ci †KvqvwjwU †PK Ges wdwbwks n‡q c¨vwKs Ges KvU© ybRvZ K‡i wdwbk&W ¸W&m Gwiqvq ‡_‡K 
wkc‡g›U Kv‡M©v‡Z gvj D‡Ëvjb ch©š— gvjvgvj †hb m¤ú~b© gvb m¤úbœ, A¶Z Ges ALÛ _v‡K ‡m m¤ú‡K© KviLvbvi mKj‡K m‡PZb _vK‡Z 
n‡e|  
 
Kv‡M©v Bw›UwMªwU A_©vr gv‡ji gvY/¸bvejx A¶zbœ ivLv| Avgv‡`i Drcvw`Z c‡b¨i ALÛZv hv‡Z eRvq _v‡K †m e¨vcv‡i mevB‡K m‡Pó 
_vK‡Z n‡e| iw¶Z gvjvgvj hw` ¯^vfvwe‡Ki †P‡q e¨vwZµg, gv‡b †hgb ivLv wQj ev †hgb _vKvi K_v Zvi †P‡q Ab¨ iKg ev cwieZ©b 
cwijw¶Z n‡j †hgb KvU©yb Gi gyL †Lvjv, Mvg†Uc DVv‡bv, G‡jv‡g‡jv Ae¯’vq †`Lv ev hZUzKz D”PZvq gvj ivLvi K_v ev ivLv wQj Zvi 
†P‡q Kg †ewk †`L‡j, KvU©y‡bi IRb ¯^vfvwe‡Ki †P‡q nvjKv ev †ekx IRb g‡b n‡j, wkwcs gvK©, BÝUªvKkb, Bbf‡qR, ‡iwkI, óvBj 
BZ¨vw` Abyhvqx KvU©yb Miwgj g‡b n‡j Aek¨B KZ©e¨iZ Kg©KZ©v‡K AeMZ Ki‡Z n‡e| 

 
wec`RbK e¯‘ m¤ú‡K© Kibxq t 

KviLvbvi †Kvb ¯’v‡b ev Kv‡iv Kv‡Q hw` wec`RbK e ‘̄ ev wRwbl †`Lv hvq †hgb A¯¿, ‡Mvjvevi“`, we‡ùviK, †evgv, ‡Ljbv wc¯—j, 

AvZkevwR BZ¨vw`| ¶wZKviK ivmvqwbK `ªe¨ (GwmW/wel), a~gcvb RvZxq `ªe¨ (wewo, wmMv‡iU), gv`K `ªe¨ (g`, †dbwmwWj, wn‡ivBb, 

MuvRv, wmWvw·b, c¨v‡_wWªb BZ¨vw`) Avbv ev e¨envi/MÖnb Kiv hv‡ebv| hw` Kv‡iv Kv‡Q G¸‡jv †`Lv ev cvIqv hvq Zvn‡j Zvr¶wbK 

wbKU¯’ wbivcËvKg©x Ges DaŸ©Zb Kg©KZ©v‡K Rvbv‡Z n‡e| GQvovI KviLvbv wec`RbK A‡bK wKQz _vK‡Z cv‡i †hgb- KviLvbvi ‡Kvb 

¯’v‡b hw` †Kvb Zvi/c­vwóK †cvov MÜ, ‰e`y¨wZK ¯úvK© ev mU© mvwK©‡Ui Av¸b A_ev †Kv_vI †Kvb †auvqv cwijw¶Z nq ev A¯^vfvweK kã 

ïb‡j Zv †gB›U‡b‡Ýi †Kvb m`m¨ ev wbKU¯’ wmwKDwiwU MvW©‡K Rvbv‡Z n‡e| GQvovI AviI `ª“Z wbivcËvi Rb¨ i‡q‡Q wbivcËv myBP| 

†gBb †MB‡Ui mv‡_ †d¬v‡ii †MBU Ges cÖ‡Z¨K †d¬v‡ii gvSLv‡b GB wbivcËv myBPwU †`Iqv Av‡Q| ‡Kvb cÖKvi wec` †`L‡j GB myBPwU Pvc 

†`Iqvi mv‡_ mv‡_ wbKU¯’ wmwKDwiwU MvW© G‡m nvwRi n‡e Ges  Zvr¶wbK e¨e ’̄v MÖnb Ki‡e| 

 
wbivcËvi cÖ‡kœ Av‡cvl ev D‡c¶v bv Kiv t  

KviLvbvi wbivcËv cÖ‡kœ ‡Kvb Av‡cvl ev D‡c¶v Kiv hv‡e bv| wbivcËv wewNœZ nq Ggb NUbv †hgb Kv‡iv MwZwewa m‡›`n RbK g‡b n‡j, 

KvD‡K AvB.wW KvW© Qvov †`L‡j, m‡›`n RbK kjvcvivgk© Ki‡Z †`L‡j, Nyl wb‡Z †`L‡j, †Kvb gvj cvPvi ev Pzwi Ki‡Z †`L‡j ev 

†eAvBwb/A‰ea/A‡kvfb Kvh© Kjvc A_©vr A‰bwZK Kv‡R wjß n‡Z †`L‡j Aek¨B Zv‡`i‡K mZK© Ki‡Z n‡e Ges wbK¯’ Kg©KZ©v A_ev 

wmwKDwiwU MvW©‡K Rvbv‡Z n‡e| G wel‡q †Kvb Av‡cvl/¯^RbwcÖwZ ev Qvo †`Iqv hv‡e bv|    

 
Avf¨šÍixb lohš¿ t  

cÖwZôv‡bi cÖwZ weivMfvRb ‡h ‡Kvb e¨w³ ‡Mvôx cÖwZôv‡bi m¤ú` aŸsm ev ¶wZ Kivi ‡Póv Ki‡Z cv‡i| GQvov D³ e¨w³ ev ‡Mvôx 
cÖwZôv‡b wek„•Ljv m„wói D‡Ï‡k¨ cwiKíbv Ki‡Z cv‡i Ges cwiKíbv ‡gvZv‡eK ‡h ‡Kvb `j ev Dc`j‡K BÜb ev D¯‹vbx w`‡q wek„sLjv 
m„wói gva¨‡g cÖwZôv‡b ¶wZ Ki‡Z cv‡i| G ai‡bi ‡Kvb Z_¨ Avcbviv hw` Dcjw× ev eyS‡Z cv‡ib Zvn‡j Zvr¶wbKfv‡e wbivcËv 
Kg©x‡`i/cÖkvmb wefvM‡K Rvbv‡eb| 

 
ewnt lohš¿ t  

cÖwZôv‡bi cÖwZ weivMfvRb Z…Zxq †Kvb c¶ cÖwZôv‡bi ¶wZ Kivi D‡Ï‡k¨ kªwgK, Kg©Pvixi ev Kg©KZ©v‡`i‡K w`‡q D¯‹vbx cÖ`v‡bi 
gva¨‡g, ‡Kvb Z_¨ mš¿v‡mi gva¨‡g ev cÖwZôv‡bi ‡µZvmvavib‡K f~j Z_¨ cÖ`v‡bi gva¨‡g cÖwZôv‡bi wei“‡× lohš¿ Ki‡Z cv‡i ev Ab¨ 
‡h ‡Kvb Dcv‡qB ‡nvK cÖwZôv‡bi wei“‡× lohš¿ Ki‡Z cv‡i| GRb¨ Zviv †Kvb mš¿vmx‡K cÖwZôv‡b PvKzix cvIqvi gva¨‡g ev c~e© ‡_‡K 
wb‡qvM cªvß Kv‡iv gva‡g¨ cªwZôv‡bi m¤úwËi ¶wZ Ki‡Z cv‡i| GRb¨ G ai‡bi ‡h ‡Kvb Kv‡ivI gva¨‡g ‡evgv, Amª ev ¶wZKi ‡Kvb 
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c`v_© d¨v±ix Af¨š—‡i Avbvi ‡Pôv Ki‡Z cv‡i| GQvov ¶wZKi D³ c`v_© G·‡cv©U KvU~©b G ivLvi I ‡Póv Ki‡Z cv‡i| G e¨cv‡i 
mKj‡K mZK© _vK‡Z n‡e| G ai‡b ‡Kvb Z_¨ ev NUbv ‡MvPixf~Z nIqvi mv‡_ mv‡_ wbivcËv Kg©x‡`i/cÖkvmb KZ…©c¶‡K Rvbv‡Z n‡e| 

 
Kw¤úDUvi m¤ú‡K© m‡PZbZv t  

Kw¤úDUvi GKwU B‡j±ªwb· hš¿| Kw¤úDUv‡i KviLvbvi ¸iæZ¡ c~Y© Z_¨ msiw¶Z _v‡K| KviLvbvi ‡h ‡h iæ‡g Kw¤úDUvi Av‡Q †m me K¶ 

msiw¶Z, mvavi‡bi cÖ‡ek wb‡la KviY ‡h †Kvb mgq Kw¤úDUvi fvBivm Avµvš— n‡q mKj ¸iæZ¡c~b© Z_¨ bó n‡q †h‡Z cv‡i| Aby‡gvw`Z 

e¨w³ Qvov Kw¤úDUv‡i emv ev e¨envi Kiv wb‡la| hw` †Kvb Abby‡gvw`Z e¨w³‡K †Kvb Kw¤úDUvi iæ‡g cÖ‡ek ev Kw¤úDUv‡i em‡Z †`Lv 

hvq, mv‡_ mv‡_ mswkøó Kg©KZ©v ev wbKU¯’ wbivcËvKgx©‡K Rvbv‡Z n‡e|  

 

wewìs AeKvVv‡gv m¤ú‡K© m‡PZbZv t 
KviLvbvi AeKvVv‡gvMZ mKj w`K cÖwZw`b ch©‡e¶‡bi Rb¨ Avgv‡`i GLv‡b GKwU wUg KvR K‡i| Z_vwc Avcbv‡`i bR‡i hw` wewìs Gi 

†Kvb ¯’vb fuv½v/duvUv/†W‡gR/bó n‡q †M‡Q, †Kvb Zvjv Ges `iRv Rvbvjv fuv½v BZ¨vw` bR‡i c‡i Zvn‡j mv‡_ mv‡_ wbKU¯’ wmwKDwiwU 

MvW© Ges Kg©KZ©v‡K Rvbv‡Z n‡e| 

ûgKx mZK©xKiY  
KviLvbvq Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm Avbv hv‡e bv| KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm hw` †KD 
KvD‡K Avb‡Z †`q Z‡e †m Avb‡e bv Ges KZ©„c¶‡K AewnZ Ki‡e| KviLvbvi Kv‡Ri mwnZ mswkøó bq Ggb †Kvb `ªe¨ KviLvbvq XyK‡Z 
†`Lv gvÎB Zvnv KZ©„c¶‡K AewnZ Ki‡e| KviKvbvi Kv‡Ri mv‡_ mswk­ó bq Ggb †Kvb e¨w³ KviLvbvi wfZ‡i †`L‡j ev XyK‡Z †`L‡j 
Zv KZ©„c¶‡K AewnZ Ki‡e| Kg©¯’‡j Zvnvi K‡g©i mwnZ  mswk­ó bq Ggb †Kvb e¨w³‡K †`L‡j Zvnv KZ©„c¶‡K AewnZ Ki‡e 
|‡Kv¤úvbx KZ©„K cÖ‡`q wfwRUi KvW© Qvov †Kvb AcwiwPZ †jvK †`L‡j †Kv¤úvbx‡K Zvnv AewnZ Ki‡Z n‡e| KviLvbvi †Kv_vI hw` †Kvb 
`ªe¨ c‡o _v‡K hvnv KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb wRwbm †`L‡j mv‡_ mv‡_ mswk­ó KZ…©c¶‡K AewnZ Ki‡Z n‡e| KviLvbvq 
wbhy³ bq Ggb †Kvb e¨w³ hw` KvR Ki‡Z †`Lv hvq Zv n‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| Abby‡gvw`Z e¨w³ hw` †Kvb 
msiw¶Z GjvKvq cÖ‡ek, bvkKZv g~jK Kvhµg BZ¨vw` K‡I Zvn‡j mv‡_ mv‡_ mswk­ó KZ©„c¶‡K AewnZ Ki‡Z n‡e| wbw`©ó ¯’vb e¨wZZ 
†Kvb c~e©vbygwZ QvovB Ab¨ †Kvb RvqMvq ev msiw¶Z ’̄v‡b A‡Pbv ev †h KvD‡K hvZvqvZ Ki‡Z †`L‡j KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
PvKzixP~¨Z ev eiLv¯—K…Z †Kvb kªwgK †hb wfZ‡i cÖ‡ek K‡i bvkKZv g~jK KvR Ki‡Z bv cv‡i †m e¨vcv‡i mKj‡K mRvM _vK‡Z n‡e 
Ges GB RvZxq Kg©KvÛ †`L‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 

 

 

LAW ENFORCEMEAT AUTHORITY 
 

01. Whenever there is a security problem for in or outbound goods the nearest police/law 
enforcement authority to be informed/for necessary aid/action. The factory management 
should also be informed so that all out effort can be made to overcome the problem. 

 
02. The inbound/outbound goods should always be transported though secure and authorized 

routes. 
03. The reporting to custom/law enforcement authorities to be done by the responsible person 

available/ present at the place of occurrence, he should also report the matter toe the 
factory authority describing the situation and actions.  
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cvwK©s Gwiqv bxwZgvjv 
PARKING AREA POLICY 

 
 

Mondol Intimates Ltd.. cvwK©s-Gi wbivcËv (SECURITY) I k„s•Ljv (DISCIPLINE) eRvq ivLvi Rb¨ mgMÖ 
cvwK©s Gwiqv‡K PviwU wefv‡M web¨¯— K‡i‡Q| 
 

1. Kg©KZ©v,Kg©Pvix Kvi cvwK©s (EMPLOYEE CAR PARKING) 
 

Kg©KZ©v Ges Kg©Pvix‡`i Rb¨ cvwK©s Gi wbw`©ó ¯’vb fvM  K‡i †`Iqv n‡q‡Q| ‡hLv‡b ïaygvÎ Kg©KZ©v Ges Kg©Pvix‡`i Mvox cvK© Kiv n‡e| 
‡mLv‡b Ab¨ †Kvb Mvox cvwK©s m¤ú~b© wbwl×| 
 

2. `k©bv_x© Kvi cvwK©s (VISITOR CAR PARKING) 
 

`k©bv_©x‡`i Rb¨ cvwK©s Gi wbw`©ó ¯’vb fvM K‡i †`Iqv n‡q‡Q| ‡hLv‡b ïaygvÎ `k©bv_©x‡`i Mvox cvK© Kiv n‡e| ‡mLv‡b Ab¨ †Kvb Mvox 
cvwK©s m¤ú~b© wbwl×| 
 

3. ‡jvwWs-Avb‡jvwWs UªvK cvwK©s (LOADING-UNLOADING TRUCK PARKING) 
 

†jvwWs-Avb‡jvwWs Gi Rb¨ cvwK©s Gi wbw`©ó ¯’vb fvM  K‡i †`Iqv n‡q‡Q| †hLv‡b ïaygvÎ †jvwWs-Avb‡jvwWs Gi Mvox cvK© Kiv n‡e| 
†mLv‡b Ab¨ †Kvb Mvox cvwK©s m¤ú~b© wbwl×| ‡jvwWs-Avb‡jvwWs Gi mgq wbivcËv †eóbx w`‡q †jvwWs-Avb‡jvwWs Ki‡Z n‡e| ‡hb H mgq 
†Kvb Abby‡gvw`Z e¨vw³/gvj Ges hvbevnb cª‡ek Ki‡Z bv cv‡i| 
 

cvwK©s Gwiqv wbqš¿Y Kivi Rb¨ wb‡qvwRZ wbivcËvKgx©MY Aek¨B GB bxwZgvjv¸‡jv †g‡b Pj‡e Ges cÖwZw`b cvwK©s Gwiqv mg~n cwi`k©Y 
K‡i wi‡cvU© cª`vb Ki‡Z n‡e| D‡j­L¨ †h, AÎ cvwKs Gwiqv wm.wm. wUwfi AvIZvaxb| 

 
WvK MÖnY/cÖ`vb  bxwZgvjv 

 

AÎ cÖwZôv‡b ˆ`wbK †h mKj WvK Av`vb cÖ`vb nq ‡m¸‡jvi wbivc` cÖ`vb/MÖnY wbwðZ Ki‡Z n‡e| †m mv‡_ D³ WvK¸‡jvi g‡a¨ †cÖwiZ 
wRwbm mg~‡ni wbivcËv I hvPvB Ki‡Z n‡e| 
 

c¨v‡K‡Ui g‡a¨i e¯‘ wbivc` wKbv Zv cÖ`vbKvixi wbKU †_‡K †R‡b wb‡Z n‡e| cÖ‡qvR‡b n¯—PvwjZ †gUvj wW‡U±i Øviv ¯‹¨vb K‡i 
wbivcËv wbwðZ Ki‡Z n‡e| WvK Av`vb cÖ`v‡bi ‡¶‡Î wbgœ wjwLZ cØwZ AbymiY Ki‡Z n‡e  t 
 

1| WvK MÖnY t 
 
cÖwZôv‡bi Rb¨ AvMZ evB‡ii †h mg¯— WvK Avm‡e †m¸‡jvi e¨vcv‡i wmwKDwiwU wb‡gœ wjwLZ e¨e ’̄v wb‡eb t 
 

K) WvK MÖnYKvix Kvh©vj‡qi mwVKZv hvPvB Ki‡eb Ges WvK MÖnY Ki‡eb| 
L) Kzwiqvi mvwf©m ev wcqb KZ©„K AvbxZ WvK¸‡jvi wbivcËv wbwðZ Ki‡eb| cÖ‡qvR‡b Zv wbix¶v Ki‡eb| 
M) WvK Mªnb †iwRóv‡i wjwce× Ki‡eb| 
N) cÖ`vbKvixi ¯^v¶i wb‡eb, wb‡RI ¯^v¶i Ki‡eb Ges MÖn‡Yi mgq D‡j­L Ki‡eb| 
O) cÖvcK mswk­ó Kvh©vj‡q WvKwU Zr¶Yvr n¯—vš—i Ki‡eb I MÖnYKvixi ¯^v¶i wb‡eb| 
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2| WvK †cÖib t  
 

cÖwZôv‡bi wewfbœ Kvh©vjq †_‡K †h mg¯— †cÖiYxq WvK ˆ`wbK nq †m¸‡jv mswk­ó Kg©KZ©v KZ©„K ¯̂v¶i K‡i WvK †cÖi‡Yi Rb¨ 
wiwmck‡b †cÖiY Ki‡Z n‡e| Kvh©vjq Wv‡Ki wbivcËvi e¨vcv‡i wiwmckb‡K Aek¨B AeMZ Ki‡e| WvK MÖn‡Yi ci wiwmckb 
wbgœewY©Z Kvh©mg~n m¤úv`b Ki‡e t 
 

K) ‡cÖiK I cÖvc‡Ki mwVK wVKvbv †iwRóv‡i D‡j­L Ki‡e| 
L) Wv‡Ki welqe¯‘ ms‡¶‡c wjwce× Ki‡e| 
M) WvK cÖ`vbKvixi ¯^v¶i †iwRóv‡i wjwce× Ki‡e| 
N) wb‡RI ¯̂v¶i Ki‡e Ges MÖn‡Yi mgq D‡jøL Ki‡e| 
O) ewnM©gb WvK †cÖi‡Ki Rb¨ †h ms¯’vi gva¨‡g Zv Kiv n‡e Ges Zvi D‡jøL I cÖwZwbwai ¯^v¶i wb‡eb| 
P) †iwRt bs D‡jøL Ki‡eb| 
 

msiw¶Z GjvKv 
(RESTRICTED AREA) 

 

1| c¨vwKs Gwiqv|  
    Packing Area 

 

2| wdwbk&W ¸Wm& Gwiqv| 
     Finished Goods Area 

 

3| ‡óvi/e‡ÛW Iq¨vi nvDR| 
     Store/Bonded Warehouse 

 
 

4| ‡jvwWs/Avb-‡jvwWs Gwiqv| 
    Loading/Un-Loading Area 

 

     (mvavi‡bi cÖ‡ek wb‡la) 
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SECURITY SEAL  LOCK POLICY  
 
 
The security policy of the facility is intended to embrace Security aspects to establish better and 
effective functioning to protect MATERIALS from THEFT, DESTRUCTION and SABOTAGE 
during Shipment right from factory to destination. 
 
The facility aimed the policy to Ensure 100% High security Bolt Seal/Lock (ISO/PAS 17712) to 
Cargo Shipment and its customers while carrying out business of mutual benefit. 
 
The Policy affirms that the facility keeps its security standard in line with national standard and 
makes necessary efforts to enhance outbound shipment security. 
 

PROCEDURE FOR SEALING COVERED VAN 
 
Arrangements and procedures to meet different types of business needs after getting approval for 
loading cartons to ship, shipment authorized team should count the cartons to be loaded 
physically. After counting, comparing and confirming with commercial invoice, the cartons should 
be loaded into covered Vans/Truck. After loading completion and there of closing the cover van 
door High security Bolt Seal/Lock (ISO/PAS 17712) is applied by the security In charge in front of 
Truck driver and store officer. Truck driver is responsible person to hand over the shipment to 
C&F agent in the presence of our detailed Escort.  
 
Aim of measuring high security of the facility. Necessarily issue Spare Seal with shipment truck 
Escort to meet the following situation (if) with prior information to factory authority and will act 
accordingly.  
 
As the seal may be broken or damaged or opened on transit in various reasons/way, It may 
happen for police checking, natural disaster and accidents etc.  
 
Note : Make sure that the spare seal should be kept in safe and number to be logged in the 
challan as it is returnable in no use cases.  
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wbivcËv m‡PZbZv cÖwk¶Y m~Px  
SECURITY AWARENESS PROGRAM 

 
Mondol Intimates Ltd.. Gi wbivcËv i¶vi ˆbwZK `vwqZ¡ Kg©iZ mK‡jiB| †mUv cvj‡b mK‡ji HKvwš—K ‡Póv _vKvi Rb¨ me mgqB 
cÖ‡Póv Pvjv‡bv nq| AÎ cÖwZôv‡bi mKj Kg©KZ©v I kªwgK Kg©PvixMY‡K e¨vw³MZ, PvKzixMZ, m¤ú` I ’̄vcbvi hveZxq wbivcËv i¶vi Rb¨ hvi †h UzKz 
Kibxq †m e¨vcv‡i b~b¨Zg gv‡m GKevi cÖwZwU †mKk‡b wbivcËv m‡PZbZv cÖwk¶b cÖ`vb Kiv nq| wbivcËv wewNœZ nq Giƒc wel‡q wKfv‡e cÖwZ‡iva I  
cÖwZKvi Kiv hvq †mB e¨vcv‡i mRvM _vKvi Rb¨ mKj †K DØy× Kiv nq| 
mevB‡K wbgœ wjwLZ welq mg~‡n mZK© _vK‡Z n‡e t 
 

01) d¨v±ixi †MB‡U cÖ‡e‡ki c~e© gyn~Z© n‡Z †kl ch©š— †Kv¤úvbxi cÖ`Ë AvBwW KvW© ev wfwRUi KvW© cÖ`wk©Z Ae ’̄vq ivL‡Z n‡e| 
 

02) d¨v±ixi wfZ‡i cÖ‡ek Ges evwni nevi mgq e¨vw³MZ e¨envh© ª̀e¨vw` h_v t nvZe¨vM, jvÂ K¨vwiqvi, weªd‡KBm& BZ¨vw` Ly‡j cix¶v Ki‡Z 
wbivcËv Kg©x‡K mn‡hvwMZv Ki‡Z n‡e| 
 

03) Abby‡gvw`Z †Kvb cb¨ ev e¨vw³ d¨v±ixi wfZ‡i XyK‡e bv Ges evwn‡i hv‡e bv| 
 

04) d¨v±ixi g‡a¨ †h †Kvb cÖKvi aygcvb ª̀e¨ (wewo, wmMv‡iU BZ¨vw`), gv`K ª̀e¨ (g`, †dbwmwWj, †n‡ivBb, MuvRv, wmWvw·b, c¨‡_wWªb BZ¨vw`), 
¶wZKviK ivmvqwbK ª̀e¨ (GwmW/wel) Ges we‡õviK (†evgv, †Ljbv †evg, AvZkevwR BZ¨vw`) Avbv ev e¨envi/MÖnY Kiv hv‡e bv| hw` Kv‡iv Kv‡Q 
G¸‡jv †`Lv hvq Zvn‡j Zvr¶wbK wbKU ’̄ wmwKDwiwU MvW© Ges Kg©KZ©v‡K Rvbv‡Z n‡e| 
 

05) KZ©„c‡¶i AbygwZ mv‡c‡¶ wbw ©̀ó Kv‡R I wbw ©̀ó GjvKv e¨wZZ d¨v±ixi wfZ‡i †Kvb cÖKvi `vn¨ c`v_© (R¡vjvbx †Zj, †gvgevwZ, w`qvkjvB 
BZ¨vw`) Avbv ev e¨envi Kiv hv‡e bv| 
 

06) wbw ©̀ó Kv‡Ri Rb¨ KZ…©c‡¶i mieivnK…Z e ‘̄ e¨ZxZ d¨v±ixi wfZ‡i Ab¨ †h †Kvb cÖKvi wec`RbK e ‘̄ (Qzwi, PvKz A_ev aviv‡jv e ‘̄) Avbv hv‡e 
bv| 
 

07) ‡Kvb cÖKvi A‰ea/wbwl× wRwbmcÎ d¨v±ix‡Z cÖ‡ek Kiv‡bv hv‡e bv| hw` †Kvb e¨vw³ wbwl× wRwblcÎ d¨v±ix‡Z cÖ‡ek Kiv‡bvi Rb¨ w`‡q _v‡K 
ev d¨v±ixi wfZ‡i Kv‡iv Kv‡Q †Kvb A‰ea wRwbl †`Iqvi Rb¨ e‡j, Z‡e cÖ_‡gB wbivcËv Kg©x/ GBPAviwW Awdmvi/wmwKDwiwU g¨v‡bRvi A_ev 
‡Rbv‡ij g¨v‡bRvi‡K AewnZ Ki‡Z n‡e| 
 

08) d¨v±ixi wfZ‡ii †h mKj RvqMv msiw¶Z †hgb t K) wdwbk&W ¸Wm Gwiqv L) c¨vwKs Gwiqv M) e‡ÛW I‡q¨i nvDR N) Kw¤úDUvi i“g/AvBwU 
O) ‡jvwWs I Avb‡jvwWs ’̄vb P) †Rbv‡iUi iæg BZ¨vw` RvqMvq Aby‡gvw`Z e¨vw³ Qvov cÖ‡ek wb‡la| G me RvqMvq Abby‡gvw`Z cÖ‡ek †Pv‡L ci‡j 
Aek¨B D³ Gwiqvi Kg©KZ©v ev wmwKwiwU MvW© A_ev KZ©„c¶‡K AeMZ Ki‡Z n‡e| 
 

09) KviLvbvi wewìs Gi †Kvb ’̄vb fuv½v/duvUv/†W‡gR/bó n‡q †M‡Q, †Kvb Zvjv Ges `iRv Rvbvjv fuv½v †`L‡j mv‡_ mv‡_ wbKU ’̄ wmwKDwiwU MvW© 
Ges Kg©KZ©v‡K Rvbv‡Z n‡e| 
10) d¨v±ixi mxgvbvi g‡a¨ Kv‡iv †Kvb ai‡bi m‡›`ng~jK Kvh©Kjvc A_ev MwZwewa cwijw¶Z n‡j mv‡_ mv‡_ wbKU ’̄ wbivcËv Kg©x‡K AewnZ Ki‡Z 
n‡e| mwVK msev` `vZv I Kvh© MÖnbKvix‡K cyi¯‹…Z Kiv nq| 
 

11) Aby‡gvw`Z cwiPq cÎwenxb ‡Kvb e¨w³ hw` d¨v±ix‡Z cÖ‡ek Kivi †Póv K‡i Z‡e Zv cÖwZnZ Ki‡Z n‡e Ges KZ©„c¶‡K Zvr¶wbKfv‡e AewnZ 
Ki‡Z n‡e| 
 

12) Avf¨šÍixY lohš¿ ev `jv`wj bR‡i co‡j Zv KZ©„c¶‡K Rvbv‡bv| 
 

13) ewnivMZ mš¿vmx Øviv Avcbvi ev KviLvbvi wbivcËvi Rb¨ ûgwK ev fq ‡`L‡j Zv cÖwZ‡iva Kiv I KZ©„c¶‡K Zvr¶wbK Rvbv‡bv| 
 

14) ‡d¬v‡i AmsMZ †Kvb wRwbl †hgb †Kvb c¨v‡KU, wUwdb e· A_ev †KŠUvq Mvg‡Uc/‰e`y¨wZK †Uc w`‡q ‡gviv‡bv †`L‡j ev Gi †KvbwU †_‡K wUK 
wUK kã ïb‡j Zvr¶wYK wmwKDwiwU MvW©‡K AeMZ Ki‡Z n‡e| 
 

15) KviLvbvi †h †Kvb ’̄v‡b †Kvb Zvi/cøvwóK †cvov MÜ, ‰e`y¨wZK ¯úvK©/mU© mvwK©‡Ui Av¸b A_ev ‡Kv_vI ‡Kvb †auvqv cwijw¶Z n‡j Aek¨B Zv 
†gB‡›U‡bÝ wWcvU©‡g›U Gi †h †Kvb m`m¨ A_ev h_vh_ KZ©„c¶‡K Zvr¶wYK fv‡e Rvbv‡bv n‡e| 
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16) KviLvbvi wbivcËvi Rb¨ ûgwK Giƒc wKQz †`L‡j Zvnv cÖwZ‡iva Kiv I KZ©„c¶‡K Zvr¶wYK Rvbv‡bv| 
 

17) Kw¤úDUv‡i A‡bK g~j¨evb Z_¨ msiw¶Z _v‡K ZvB Abby‡gvw`Z fv‡e †Kvb Kw¤úDUvi e¨envi Kiv wb‡la Ges Kw¤úDUvi i“‡g cÖ‡ek I wb‡la| 
 

18) wbivcËv cÖnix‡`i KvR wK eyS‡Z n‡e Ges Zvi Kv‡R mn‡hvwMZv Ki‡Z n‡e| 
 

19) wbivcËv i¶vi LvwZ‡i Kv‡iv mv‡_ fve/Av‡cvl/AvZvZ Kiv hv‡ebv A_ev wbivcËv wewNœZ †hb bv nq †m Rb¨ †Kvb wbqg‡K D‡c¶v Kiv hv‡e bv| 
 

20) ‡d¬v‡i †Kvb iKg wec` ev ~̀N©Ubv †`L‡j wec` ms‡KZ/wbivcËv m~BPwU Pvc‡Z n‡e| 
 

21) AwMœ `~N©Ubv †_‡K i¶v cvIqvi j‡¶¨ Avgiv cÖwZ gv‡m GK (01) evi AwMœ wbe©vcbx gniv Ges AwMœKvjxb mg‡q wKfv‡e k„sLjvi mwnZ d¨v±ix 
†_‡K ewnM©gb n‡Z n‡e Zvi PP©v K‡i _vwK| 
 

22) Kv‡Mv© B‡›UªwMwU A_©vr cb¨ Drcv`‡bi ïiæ †_‡K †kl ch©šÍ cÖwZwU ch©v‡q hv‡Z c‡b¨i ALÛZv/c~Y©Zv eRvq _v‡K †m m¤ú‡K© mevB‡K m`v m‡Pó 
_v‡K‡Z n‡e|  
 

23) WvK/†gBj †_‡K †Kvb cv‡m©j/wPwV/Lvg d¨v±ix‡Z Avmj Aek¨B Zv wiwmck‡b g¨vUvj wW‡UKUi Øviv ‡¯‹b K‡i A_ev GB †h‡b wbwðZ n‡Z n‡e 
†h, Zv‡Z †Kvb d‡iBb †g‡Uwiqvjm& bvB| Zvi ci cv‡m©j/wPwVwUi mKj Z_¨vw` ‡iwRóv‡i wjwce× K‡i cÖvc‡Ki Kv‡Q ‡cuŠQv‡Z n‡e|  
 

wbwðZ wbivcËv I myô cwi‡ek eRvq ivLvi Rb¨ mK‡ji mZK© mn‡hvwMZv GKvš— cÖ‡qvRb| 
 

Mondol Intimates Ltd.. Gi wbivcËv i¶vi ˆbwZK `vwqZ¡ Kg©iZ mK‡jiB| †mUv cvj‡b mK‡ji HKvwš—K ‡Póv _vKvi Rb¨ me mgqB cÖ‡Póv 
Pvjv‡bv nq| AÎ cÖwZôv‡bi mKj Kg©KZ©v I kªwgK Kg©PvixMY‡K e¨vw³MZ, PvKzixMZ, m¤ú` I ’̄vcbvi hveZxq wbivcËv i¶vi Rb¨ hvi †h UzKz Kibxq 
†m e¨vcv‡i gv‡S gv‡S Avjvc Av‡jvPbvi gva¨‡g †cÖlYv I †cÖiYv cÖ`vb Kiv nq| wbivcËv wewNœZ nq Giƒc wel‡q wKfv‡e cÖwZ‡iva I cÖwZKvi Kiv hvq 
†mB e¨vcv‡i mRvM _vKvi Rb¨ mKj †K DØy× Kiv nq| 
 

 
wbivcËv cÖnix cÖwk¶Y bxwZgvjv 

SECURITY GUARD TRAINING POLICY 
 

Mondol Intimates Ltd.. Gi wbivcËv cÖnixMY‡K mvaviYZt wbivcËv Kv‡Ri AwfÁZvi 
wfwË‡ZB wb‡qvM Kiv nq| Zvici I Zv‡`i me mgqB wbivcËv g~jK wel‡q nvjbvMv` Kivi Rb¨ AÎ 
cÖwZôv‡b gv‡m Aš—Zt 1 evi cÖwk¶Y m~Px cÖYqY I Kvh©Ki K‡ib| cÖwk¶‡Y AskMÖnYKix‡`i bv‡gi 
ZvwjKv cÖ¯‘Z Ges Zv msi¶Y Kiv nq| cÖwk¶‡Y AskMÖnY mKj wbivcËv Kg©x‡`i Rb¨ eva¨Zvg~jK| 
wWDwU wkd&U cwieZ©‡bi Av‡M/c‡i cÖwk¶Y K¬v‡mi mgq wba©vwiZ n‡q _v‡K| 
 
 

SECURITY GUIDELINE FOR HIRING PERSONNEL 
 
To comply with the GSV requirements of the facility always follow the below procedure for hiring 
personnel either security or any other sections. 
 

1. Desired hiring person should be Bangladeshi National. 
2. To conduct Background check on political affiliation or collaboration with any terrorism. 
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3. To conduct the Criminal Background check whether he/she was involved with any 
criminal case or of any involvement in any corruption. 

 
4. To conduct Historic Background check whether he/she had any violation to his/her 

previous organizations. Or whether had any miss-conduct issue or not. 
 

5. To conduct alcoholic check whether he/she is addicted in alcohol. 
 

 
As per company policy, any person found refused by any points mentioned above his/her 
employment will be terminated instantly. 
 
 

Kg©Pvix‡`i wbivcËv welqK AvPib wewa t 
 
 cÖ‡Z¨K Kg©Pvix‡K Aek¨B KviLvbvi g‡a¨ Zv‡`i wbR¯^ cwiPqcÎ ey‡Ki mvg‡b Szwj‡q ivL‡Z n‡e hv‡Z wbivcËv Kgx©iv mn‡RB 

Zv‡`i cwiPq wbY©q Ki‡Z cv‡i| 
 

 cª‡Z¨K Kg©Pvixi Rb¨ KviLvbvq ‡PvivB/A‰ea cb¨ enb wbwl×| hw` Kv‡iv wbKU †PvivB cb¨ cvIqv hvq KviLvbv KZ©„c¶ KZ©„K 
Zvnvi wei“‡× AvBbvbyM e¨e¯’v MÖnb Kiv n‡e| 

 
 hw` Kv‡iv Kg©Pvix e¨vR bó n‡q hvq, A_ev nvwi‡q hvq, Zvn‡j Aek¨B  Kg©KZ©v‡K Zv wi‡cvU© Ki‡Z n‡e Ges Zvi cwiPq cÎ 

nviv‡bv ‡M‡Q Rvwb‡q mn Zv‡K g¨v‡bRvi eivei `iLv¯’ Ki‡Z n‡e| g¨v‡bRvi m~cvwikmn H `iLv¯’ h_vh_ KZ©„c‡¶i wbKU ‡cÖib 
Ki‡e hv‡Z 02 (`yB) Kvh©w`e‡m ‡m bZzb cwiPqcÎ †c‡Z cv‡i| hw` ‡Kn wbKU¯’ _vbvq mvavib Wv‡qix wjwce× Ki‡Z m¶g bv nq 
Zvn‡j Zv‡K HRD g¨v‡bRvi eivei mv`v KvM‡R cwiPqcÎ nviv‡bv ‡M‡Q GB g‡g© `iLv¯Í Ki‡Z n‡e| cv‡m©vbvj g¨v‡bRvi `iLv¯—wU 
m~cvwikmn h_vh_ KZ©„c‡¶i wbKU †cÖib Ki‡eb hv‡Z Kg mg‡qi g‡a¨ bZzb GKwU cwiPqcÎ cÖ`vb Kiv hvq|  

 
 mKj ai‡bi e¨w³MZ wRwbmcÎ Kg©¯’‡j Avbv wbwl×| Kv‡Ri mgq cÖ‡qvRbxq wRwbmcÎ wbR †ndvR‡Z ivL‡Z n‡e|  

 
 mwVK nvwRiv msL¨v wbY©q Kivi myweav‡_© KviLvbv KZ…©c¶ cÖ‡Z¨K Kg©Pvix‡K Aek¨B KviLvbvq cÖ‡ek Ges evwni nevi mgq nvwRiv 

KvW©/‡iwRóv‡i mgq D‡j­Lc~e©K ¯^v¶i w`‡Z n‡e| GK Kg©Pvix Ab¨ Kg©Pvixi c‡¶ ¯^v¶i Aby‡gv`b †hvM¨ bq| 
 

 Amy¯’ZvRwbZ QzwU, ‰bwgwËK A_ev evrmwiK QzwUi Rb¨ cÖ‡Z¨K Kg©Pvix‡K QzwUi Aby‡iva Rvwb‡q Av‡e`b cÎ Rgv w`‡Z n‡e Ges 
KZ©„c‡¶i Aby‡gv`‡bi Rb¨ A‡c¶v Ki‡Z n‡e| Amy¯’ZvRwbZ QzwUi Rb¨ Wv³vix/nvmcvZv‡ji mb` mshy³ Ki‡Z n‡e| 

 
 cÖ‡Z¨K Kg©Pvix‡K Kvh© PjvKvjxb mgq Zvi wbR Kv‡Ri RvqMvq Ae¯’vb Ki‡Z n‡e| ‡Kvb Ri“ix A_ev we‡kl KvR Qvov Ab¨ 

wefv‡M hvIqv hv‡e bv| Ab¨_vq Kg©Pvix‡K wbivcËv welqK AbymÜv‡bi gy‡Lvg~wL n‡Z n‡e Ges Ab¨ wefv‡M hvIqvi Kvib e¨L¨v 
Ki‡Z n‡e|  
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SECURITY GUIDELINES 
 
The facility has developed guidelines for every employee in this factory to follow as part of the 
factories and regulations and are posted of the readily accessible place to alert all employee 
concern on security. These guidelines were developed to cover the security of the following 07 
areas: 
 
01. CONTAINER / COVERED VAN SECURITY: 
Focus on the physical integrity of the incoming and outgoing covered vans prior to stuffing and 
the procedures of the seals and the reliability of the locking mechanisms of the doors. 
02. PHYSICAL ACCESS CONTROLS: 
Focus on prevention of unauthorized access to the shipping, loading and cargo areas, Implement 
controls on identification of all employees, visitors and vendors. It also includes procedures for 
challenging unauthorized / unidentified persons. 
03. PERSONNEL SECURITY: 
The facility shall enhance the factory’s recruitment system to include interviewing and background 
checks / verifications. 
04. PROCEDURAL SECURITY: 
There are set systems and methodology to handle the incoming and outgoing goods. Engaged 
with security Officers on controls of in/out cargo; record on shipping marks, weights, number etc; 
procedures for verifying seals on containers, trucks etc; reporting shortages and overages; 
storage of empty and full containers to prevent unauthorized access; and a tracking system of all 
cargo movements.  
05. SECURITY TRAINING AND THREAT AWARENESS: 
The security plan also provides to employees a security awareness training, that includes 
operation procedures, awareness, identity and reporting of crime, and determining and 
addressing unauthorized access. The training program encourages active employee’s 
participation in security controls. 
06. PHYSICAL SECURITY: 
Focus on building & constructions; external and internal locking devices; warehouse safety; 
lighting inside and outside the facility; shipping, loading & cargo areas; as well as internal and 
external communication systems including Security Alarm and CC TV monitoring for assurance of 
factory’s physical security. 
07. INFORMATION TECHNOLOGY SECURITY: 
Focus on the protection and accountability policy on the Information Technology (I T) 
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SECURITY POLICY 
 
The Security Policy of the facility is intended to embrace security aspects 
to establish better and effective functioning to protect MEN, MATERIALS 
and INFORMATIONS from THEFT, DESTRUCTION and SABOTAGE. 
 
The policy aimed at maintaining highest level security of the facility by 
utilizing given resources. 
 
The policy envisages that maximum security is offered to any interest of 
its Customers while carrying out business of mutual benefit. 
 
The policy adheres to its commitment to ensure new security 
requirements within the ability of its that is sought from time to time by its 
Customers/Vendors. 
 
The policy affirms that the facility keeps its security standard in line with 
national standard and makes necessary efforts to enhance efficiency 
through training of security personnel, raising security awareness of 
company personnel as well. 
 
The facility’s security policy remains friendly towards environment, 
surroundings and complimentary to local Law Enforcing Agencies. 
 
 
 
 

wkc‡g›U cwienb c_ wb‡`©kbv 
 

AÎ ‡Kv¤úvbxi Gi wkc‡g‡›Ui gvjvgvj mg~n ißvwbi w`b †Kv¤úvbxi †jvwWs Gwiqv n‡Z †jvwWs K‡i 
wbR¯^ G¨vmKU© (Escort) Gi gva¨‡g PÆMÖvg mgy ª̀ e›`i ch©š— h_vh_ KZ©„c‡¶i wbKU †cŠ‡Q †`qv nq| 
hvÎvc_ I hvÎvc‡_i weiwZ ¯’vb m¤ú‡K© wb‡gœ eY©bv Kiv nj- 
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c_ - 01 
‡Kv¤úvbxi †jvwWs c‡q›U ev‡Ni evRvi---- XvKv gqgbwmsn †ivW ÑÑÑÑ wek¦‡ivW ----- ivgc~iv 
†Uwjwfkb ------ wLjMvuI d¬vBIfvi ---- hvÎvevox ---- XvKv-PÆMÖvg gnvmoK ---- Kzwgjøv, †PŠÏMÖvg 
(weiwZ¯’j) ---- †dbx ---- †dŠR`vinvU ---- PÆMÖvg mgy`ª e›`i| 
 
c_ - 02 
‡Kv¤úvbxi †jvwWs c‡q›U ev‡Ni evRvi ---- XvKv gqgbwmsn †ivW ---- evBcvm †gvo ---- wg‡ii evRvi -
--- MvDwQqv ---- g`bcyi ----  XvKv-PÆMÖvg gnvmoK ---- Kzwgj­v, †PŠÏMÖvg (weiwZ¯’j) ---- †dbx --
-- †dŠR`vinvU ---- PÆMÖvg mgy ª̀ e›`i| 
 
KviLvbv †Q‡o hvIqvi c~‡e© wbgœwjwLZ wbivcËv e¨e¯’v wbwðZ KiY t 
1| †jvwWs m¤úbœ nIqvi c~‡e© 7 c‡q›U (A 7 Point Check) †PwKs| 
2| gv‡ji IRb wbiƒcb| 
3| †jvwWs Gi c‡i wba©vwiZ †evë wmj (Bolt Seal) e¨envi  wbwðZ Kib| 
4| Mvox I PvjKM‡bi mv‡_ WªvBwfs jvB‡mÝ, e­y-eyK BZ¨vw` mv‡_ _vKv| 
5| wkc‡g›U Avbymv½xK mKj KvMR cÎ ‡hgbt †cwKs wjó, Pvjvb Kwc, ‡¯úqvi †evì wmj BZ¨vw` mv‡_ 
ivLv| 
6| Escort  wb‡qvM`vb wbwðZ Kiv| 
 

wkc‡g›U Gm&K‡U©i Aby‡gvw`Z e¨vw³e‡M©i bv‡gi ZvwjKv  
AÎ ‡Kv¤úvbxi wkc‡g‡›Ui gvjvgvj †Kv¤úvbxi †jvwWs Gwiqv n‡Z PÆMÖvg mgy ª̀e›`i ch©š— †cŠ‡Q †`Iqvi 

Rb¨ wbgœ ¯^v¶iKvix e¨w³eM©‡K wkc‡g›U Gm&K‡U©i `vwqZ¡ cÖ`vb Kiv nj- 

 

µ bs bvg c`ex ¯^v¶i 

01 ‡gvt iæûj Avwgb Kg©viwkqvj Awdmvi  

02 ‡gv: Avj Avwgb evey ‡óvi BbPvR©  

03 ‡gvt Rvid Djøvn wbivcËv BbPvR©  
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wVKv`vi wbqš¿b bxwZgvjv I cÖwµqv 
CONTRACTOR CONTROL POLICY & PROCEDURE 

 
Mondol Intimates Ltd..e¨vemvwqK wewfbœ Kv‡R wVKv`vi wbe©vP‡bi Rb¨ GKwU mywbw`©ó bxwZgvjv AbymiY K‡i| 
 
wVKv`vi wbe©vPb (Contractor Selection) 
 
wVKv`vi wbe©vP‡bi ‡¶‡Î Pzw³c‡Îi c~‡e© wbivcËvi j‡¶¨ Zv‡`i †Kv¤úvbxi ev wVKv`vi cÖwZôv‡bi wbgœ welq mg~n 
Avg‡j Avb‡Z n‡e| 
K) cÖwZôv‡bi mybvg (Good Will / Reputation) 
L) Kv‡Ri `¶Zv (Skill ness) 
M) wek¦¯—Zv (Reliablity) 
N) Avw_©K Ae ’̄v (Financial Stability) 
O) wbR¯̂ DcKiY (Own Resources) hvPvB 
P) wbR¯^ wbivcËv bxwZgvjv (Security Policy) ‡gvZv‡eK cwiPvwjZ nq wKbv| 
Q) ivwóªq AvBb ‡gvZv‡eK ˆea KvRMcÎ ev jvB‡mÝ (Legal License)BZ¨vw` mwVKfv‡i ch©‡e¶Y Kiv| 
 
wVKv`vi‡`i wbivcËv m¤ú‡K© KiYxq (Security Bindings of Contractor ) 
 
K) wVKv`vi‡K †Kv¤úvbxi wbivcËv bxwZgvjv mg~n †g‡b Pj‡Z n‡e| 
L) Visitor ID Card e¨venvi Ki‡Z n‡e| 
M) msiw¶Z GjvKvq cÖ‡ek bv Kiv| 
N) wVKv`vi cÖwZwbwa/Kg©Pvix‡`i Updating Background Check List cÖ`vb Kiv| 
O) cwienb wVKv`vi‡K Zv‡`i wbR¯^ cÖwZôv‡bi UªvK/Kv‡Mv© Kfvi †fb mvc­vB w`‡Z n‡e|   
P) Approved m¨v¤új/ev wjwLZ eY©bv †gvZv‡eK gvjvgvj mieivn Ki‡Z n‡e| 
 
P~w³cÎ (Contract Deed) 
K) wVKv`v‡ii m‡½ Kvh© m¤úv`‡bi Rb¨ bbRywWwkqvj ÷¨v‡¤úi Dci Dfq c¶‡K AvBbMZfv‡e Zv‡`i Kibxq 
kZ©¸‡jv D‡jjL K‡i mywbw`©ó †gqv` Ges Zvi bevqb‡hvM¨ wjwLZ P~w³‡Z Ave× n‡Z n‡e|  
L) ‡Kvb `vqe×Zv ev †Kv¤úvbxi †Kvb ¶wZ/wbivcËv wewNœZ n‡j †Kv¤úvbx AvB‡bi Avkªq wb‡Z cvi‡e| 
 

 
TAMPERING GOODS POLICY & PROCEDURE 

Mondol Intimates Ltd.. KviLvbvi Drcvw`Z c‡b¨i gvY msi¶‡Y †kªôZ¡ Ges Kvh©Kvix wbivcËv Kg©cš’v cÖwZwôZ K‡i _v‡K| 
wbwl× e¯‘ †hgbt we‡ùviK, gv`KRvZxq ª̀e¨, ‡Mvjvevi“`, Av‡Mœqv¯¿, avivj avZe e¯‘, wb‡Wj/wcb BZ¨vw` Øviv A_ev cÖwZôv‡bi cÖwZ 
weivM fvRb †Kvb e¨vw³ ev †Mvôx Avf¨š—ixb ev ewntmih‡š¿i cwiKíbv †gvZv‡eK Drcvw`Z c‡b¨i ¶wZ Kivi cwiKíbv Ki‡Z Pvq Zv 
†_‡K  c‡b¨i gvY A¶zbœ ivL‡Z Mondol Intimates Ltd.. mKj ‡¶‡Î GOODS TAMPERING cÖwZ‡iva K‡i _v‡K| 

Mondol Intimates Ltd.. GOODS TAMPERING cÖwZ‡iva K‡í ‡cÖvWvKkb, G¨v‡mgwe­s, I wdwbk&W ¸Wm& Gwiqv‡Z 
wbgœwjwLZ Kvh©cÖYvjx †g‡b P‡j t 
 
1) KvwUs †mKkb t 
1. Bqvb© †mKk‡b 100% Bqvb© BÝ‡cKkY (YARN INSPECTION) Kiv| 
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2. AUTHORIZED PERSON Øviv cÖwZw`b Bqvb© ‡mKk‡bi YARN TAMPERING ‡PK Kiv nq, hv ‡PK ¯^v¶i mn †iwRóv‡i 
wjwce× _v‡K| 
2) †cÖvWvKkb/G¨v‡mgwes t 
1. ‡d¬v‡i wewfbœ g¨vwk‡b Kv‡Ri cÖ‡qvR‡b  †hLv‡b KvUvi ev wmRvi evuav Av‡Q Ges hviv Zv e¨venvi K‡i Zv‡`i cÖwZ we‡kl bRi ivLv| 
2. ‡d¬v‡i †Kvb evK we‡iva n‡j Ges Zv cieZ©x‡Z wggvskv n‡j A_ev ‡KD hw` Zvi Kg©m_j m¤ú‡K© weiƒc cÖwZwµqv ‡cvlb K‡i Zvn‡j 
Zvi cÖwZ we‡ePbv †Lqvj ivLv nq †hb Zviv weivM fvRb n‡q c‡b¨i †Kvb ¶wZ Ki‡Z D`fy× bv nq| 
3. †d¬v‡i BbcyU †_‡K ïiæ K‡i AvDU cyU cÖwµqv ch©š— AUTHORIZED PERSON Øviv cÖwZw`b myBs ‡mKk‡bi TAMPERING G 
‡PK Kiv nq, hv ‡PK ¯^v¶i mn †iwRóv‡i wjwce× _v‡K| 
3) wdwbk&W Ges c¨vwKs Gwiqv t 
1. PACKING & FINISHED GOODS AREA ‡Z Abby‡gvw`Z cª‡ek wbqš¿Y I wbwðZ Ki‡Z DRESS / ID CARD 
e¨envi | 
2. wfwRiUi ev Ab¨vb¨‡`i cÖ‡ek wjwce× Kiv I ENTRY CARD  cÖ`vb Kiv| 
3. ïaygvÎ c¨vwKs †mKk‡bi Aby‡gvw`Z e¨vw³MYB Dfq †mKk‡b KvR Ki‡Z cvi‡e| 
4. g¨vP, wmMv‡iU, wb‡Wj mn Ab¨vb¨ wbwl× e ‘̄ bv wb‡q cÖ‡ek bv Kiv| 
5. wbivcËv cÖnix wdwbk&W Ges c¨vwKs GjvKvi †MB‡U mve©¶wbK wbivcËv wbwðZ K‡i| 
6. KvR †k‡l c~btivq †PK K‡i KvR eÜ Kiv| 
7. ‡Kvb ai‡bi †Lvjv / UNCOMPLETE CARTON bv ivLv| 
8. cÖwZw`b PACKED CARTON FINISHED GOODS AREA ‡Z ¯’vbvš—i Kiv Ges REGISTER ivLv| 
9. AUTHORIZED PERSON Øviv cÖwZw`b D³ Gwiqvi TAMPERING ‡PK RECORD  ivLv nq, hv ‡PK ¯^v¶i mn 
†iwRóv‡i wjwce× _v‡K| 

 
SECURITY ACCESS CONTROL POLICY  

 
For Terminated/Resigned Employees 

 
 
To prohibit the unauthorized access of terminated / resigned / unauthorized absence employee of 
the facility Follows the below policy: 

 
 
1. Employees have the free option to resign if he/she wishes at least one month prior 

submission of resignation in written. 
 
2. At the closing of resigned period, Admin retrieve their ID/ access key and other used 

materials & prohibit their access into facility. 
  

3. Admin department should pass Photo, ID Badge, etc. to the security section to control 
unauthorized access of resigned/ terminated employees. 

 
4. Admin department should also pass the list of left workers (who left factory without resign 

letter) with their photos to control unauthorized access. 
 
5. Security guards should take necessary step i.e. checking ID card with valid photos of all 

employees during enters into factory. 



 wk‡ivbvg Security Manual 
Effective Update 01-01-2020 Bs 

Next Review 31-12-2020 Bs 

                                     

Page 43 of 64 
 

 
6. For unauthorized absence employees (10 (ten) days unauthorized absent/ discontinuous 

present), the automated system will generate separate report and admin department will 
take necessary action immediately. 

 
 
All unauthorized personnel access list should be periodically (once in month) updated.  
 
 

ûgKx mZK©xKiY bxwZgvjv 
(THREAT AWARENESS POLICY)  

GZØviv Mondol Intimates Ltd.. Gi mKj Kg©KZ©v I kªwgK Kg©Pvix‡`i Rvbv‡bv hv‡”Q †h, ewnivMZ mš¿vmx A_ev 

Af¨š—ixb †Kvb Kg©xØviv KviLvbvq †Kvb cÖKvi ûgKx ev †Rvic~e©K cÖ‡ek ev Ab¨ †Kvb cÖKvi mš¿vmx Kg©KvÛ cÖwZ‡iva 

K‡í we‡kl e¨e ’̄v MÖnb K‡i _v‡K| 

1. KviLvbvq Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm Avbv hv‡e bv| 
2. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb wRwbm hw` †KD KvD‡K Avb‡Z †`q Z‡e †m Avb‡e bv Ges KZ©„c¶‡K AewnZ 

Ki‡e| 
3. KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb `ªe¨ KviLvbvq XyK‡Z †`Lv gvÎB Zvnv KZ©„c¶‡K AewnZ Ki‡e| 
4. KviKvbvi Kv‡Ri mv‡_ mswk­ó bq Ggb †Kvb e¨w³ KviLvbvi wfZ‡i †`L‡j ev XyK‡Z †`L‡j Zv KZ©„c¶‡K AewnZ Ki‡e| 
5. Kg©̄ ’‡j Zvnvi K‡g©i mwnZ  mswk­ó bq Ggb †Kvb e¨w³‡K †`L‡j Zvnv KZ©„c¶‡K AewnZ Ki‡e | 
6. ‡Kv¤úvbx KZ©„K cÖ‡`q wfwRUi KvW© Qvov †Kvb AcwiwPZ †jvK †`L‡j †Kv¤úvbx‡K Zvnv AewnZ Ki‡Z n‡e| 
7. KviLvbvi †Kv_vI hw` †Kvb `ªe¨ c‡o _v‡K hvnv KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb wRwbm †`L‡j mv‡_ mv‡_ mswk­ó 

KZ…©c¶‡K AewnZ Ki‡Z n‡e| 
8. KviLvbvq wbhy³ bq Ggb †Kvb e¨w³ hw` KvR Ki‡Z †`Lv hvq Zv n‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
9. Abby‡gvw`Z e¨w³ hw` †Kvb msiw¶Z GjvKvq cÖ‡ek, bvkKZv g~jK Kvhµg BZ¨vw` K‡I Zvn‡j mv‡_ mv‡_ mswk­ó KZ©„c¶‡K 

AewnZ Ki‡Z n‡e| 
10. wbw ©̀ó ¯’vb e¨wZZ †Kvb c~e©vbygwZ QvovB Ab¨ †Kvb RvqMvq ev msiw¶Z ¯’v‡b A‡Pbv ev †h KvD‡K hvZvqvZ Ki‡Z †`L‡j 

KZ©„c¶‡K AewnZ Ki‡Z n‡e| 
PvKzixP~¨Z ev eiLv¯—K…Z †Kvb kªwgK †hb wfZ‡i cÖ‡ek K‡i bvkKZv g~jK KvR Ki‡Z bv cv‡i †m e¨vcv‡i mKj‡K mRvM _vK‡Z n‡e 

Ges GB RvZxq Kg©KvÛ †`L‡j mv‡_ mv‡_ KZ©„c¶‡K AewnZ Ki‡Z n‡e| 

GB wel‡qi Dci wfwË K‡i d¨v±ix gvwjK I kªwgK c¶ wg‡j †gvU 16 (†lvj) m`m¨ wewkó GKwU KwgwU MVb K‡i‡Q, 
hvi cÖavb wnmv‡e `vwqZ¡ cvjb Ki‡Qb GB d¨v±ixi †Pqvig¨vb| gv‡m Aš—Z 01 (GK) evi GB KwgwUi Av‡jvPbv mfv 
AbywôZ n‡q _v‡K| †hLv‡b ûgKx, A‰ea AbycÖ‡ek, mš¿vm mn wbivcËv welqK mKj w`K wb‡q Av‡jvPbv Kiv nq| 
‡h †Kvb ûgKx KwgwUi m`m¨‡`i mv‡_ Av‡jvPbvi †cÖw¶‡Z †`‡ki cÖPwjZ AvBb Abyhvqx K‡Vvifv‡e `gb Kiv nq| 
GB wel‡q d¨v±ixi mKj Kg©x‡K mZK© _vKvi Rb¨ m‡PZb Kiv n‡q _v‡K| 

 
PROCEDURE FOR SURPRISE CHECK / UNANNOUNCED AUDIT 

Mondol Intimates Ltd.. adopts appreciate measures to ensure a good standard security in all the 
vulnerable places in the factory. To ascertain the adopted measures the responsible persons of 
administration and personnel department with the instruction from higher authority undertakes the 
activities mentioned below; 
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01. PERSONNEL SECURITY: 

a) Checking of security awareness training record on the subject of threat, conspiracy, 
tampering goods, foreign materials, building orientation, mail, compromised security and 
reporting procedure to the management.  
b) A surprise security is found to undertake spot checks suspecting and activities against 
the security of any area of the factory. It includes the identity checking in different 
workplaces stair and gate. 
c) Checking any section for the authorized persons are working or not. 
d) Checking for whether and person is disappeared without permission for considerable 

time. 
e) Observe closely the interaction and discussion not concern to the production. 
f) Checking for the ID card for any unauthorized persons. 
g) In a certain day 5 to 10 workers/employees are picked up while entering or leaving the 
factory to check whether anybody is carrying any harmful thing. 
h) In a certain day one of the start is cordoned to check for any unauthorized persons.  

02. PHYSICAL SECURITY:  
a) Checking of building and perimeter maintenance record. 
b) Duty roster of security guard including patrol duty deployment. 
c) Incident record. 
d) Factory premises checking on non operating hour. 
e) Restricted area control or not. 
f) Security alarm installation and incident (if) record. 
g) Vehicle checking by scanner/metal detector or not. 
h) Whether any parking area demarcation discrepancy observed. 

03. TAMPERING OF GOODS: 
a) The surprise checking team with the involvement of the packing In-charge opens few 
cartons in random basis to check for any contraband items as Drugs, Explosives, Small 
Arms and etc. 
 

04. STORAGE & DISTRIBUTION: 
a) The team checked whether any unauthorized access to the loading unloading area.  
b) The team checks suddenly while containers are being loaded or unloaded. It checks 
whether the cartons are intact/un-manifested. 

05. SHIPMENT INFORMATION: 
a) Verifying of shipment documents. 
b) The team surprise checks the lock and seal of the containers while loaded or unloaded.  

06. EXPORT LOGISTICS: 
The Team surprise checks the outbound covered van on the way to destination as : 
a) Routes map. 
b) Intermediate staging / Rest period. 
c) Escort attendance. 
d) Shipment handover to the Authority. 

07. INFORMATION ACCESS CONTROL: 
The team on unannounced check will undergo the following: 
a) Checking of pass word log on. 
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b) Checking of pass word Changing regular basis. 
c) System in place to identify & the abuse of IT 
d) Checking of all record kept. 

 
NOTE: For any discrepancy regarding the said matters the administration with help from 
personnel department take corrective and legal action as per the decision of the higher authority. 

 
 

m‡›`nRbK I A‰ea Kvh©Kjvc †gvKvwejv Kivi bxwZgvjv t 
 
 

1. mKj wbivcËv Kg©x‡K 24 N›Uv KviLvbvi fxZi I evwni wbivcËvi Rb¨ mZK© _vK‡Z n‡e hv‡Z ‡h †Kvb m‡›`nRbK e¨w³ ev Zvi 
Pjv‡div Zviv mn‡RB mbv³ Ki‡Z cv‡i|  

 
2. h_vh_ cwiPq cÎ Qvov KvD‡K KviLvbvi wfZi cÖ‡ek Ki‡Z bv ‡`Iqv| 

 
3. ‡Kvb m‡›`nRbK NUbv A_ev m‡›`nfvRb e¨wË m¤ú‡K© cÖkvmb A_ev wbivcËv i¶x‡K `ªƒZ AeMZ Kivi Rb¨ mKj kªwgK‡`i 

wb‡`©k ‡`Iqv Av‡Q|  
 

4. hw` †Kvb m‡›`nfvRb e¨vw³‡K KviLvbvi ‡fZi cvIqv hvq Zv‡K ‡Kv¤úvbxi wbivcËv wefvM I cÖkvmb wefvM ‡Riv  Ki‡e Ges 
Abyb‡gvw`Z e¨w³ ‡K cieZ©x Kvh©µg Gi Rb¨ AvUK ivLv n‡e| 

 
5. Abyb‡gvw`Z e¨w³‡K wbivcËv A_ev cywjk‡K n¯—vš—i Kiv n‡e ˆea Kvib mn| ¯’vbxq _vbvq GB e¨vcv‡i GKwU mvavib Wv‡qix 

bw_f~³ Kiv n‡e|  
 
 
 
 
 
 
 
 
 
 
 

7 Points Container or Truck / Cover Van Inspection 
 
All types of Container Truck / Cover Van should be inspected as bellow ……… 
 
1. Under Carriage Cheek 
 
 Inspect prior to entering facility 
 Support beam should be visible 
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2. Out side / In side doors cheek 
 
 Secure & reliable locking mechanism 
 Look for different color bonding material 
 Loose bolt 
 Plates & repairs 

 
3.  4. Right / Left side cheek 
 
 Unusual repairs to structural beams 
 Repair to the walls on the inside of the container / cover van must be visible on the outside 
 Use tool to tap side walls. Listen & feel for hollow sound! 

 
5. Front Wall 
 
 Blocks and vents are visible 
 Use tool to tap side walls. Listen & feel for hollow sound! 
 Range finder measuring tape and/or string can be utilized to determine the length of 

container/cover van 
 
6. Ceiling / Roof  
 
 Ceiling is a certain height from floor. Blocks & vents are visible 
 Uncomfortable feeling inside container/cover van 
 Repairs to the ceiling on the inside of the container/cover van should be visible on the 

outside  
 
7. Floor  
 
 Floor should be a certain height from the ceiling  
 Floor should be flat. Do not need to step up to get inside! 
 Deferent floor heights 
 Unusual repairs 
Additional  
 

1. Lock 
2. Under the driver Seat 
3. Hidden Carriage  
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7 (mvZ) ¯Íi c×wZ‡Z K‡›UBbvi ev UªvK/Kfvi f¨vb cwi`k©Y  
me©cÖKvi Z_v mKj K‡›UBbvi/UªvK/Kfvi f¨vb wbgœ wjwLZ c×wZ‡Z cwi`k©Y Ki‡Z n‡e t 

 

1.  CARRIAGE Gi wb‡Pi Ask ch©‡e¶Y t  
 cÖ‡e‡ki myweav _vK‡Z n‡e/cÖ‡e‡ki my‡hvM myweavi cÖwZ †Rvi †`Iqv| 

 SUPPORT BEAM n‡Z n‡e „̀k¨gvb 

2.  `iRvi wfZi/evwni ch©‡e¶Y (In/Out)t 
 wbivc` I wek¦¯— LOCKING e¨e ’̄v| 

 wewfbœ is‡qi BONDING MATERIAL †LvR Kiv| 

 LOOSE BOLT Av‡Q wKbv| 

 PLATES Ges †givgZ| 

3/4.  Wvb/evg w`K ch©‡e¶Y (Left / right)t 
 STRUCTURAL BEAMS Gi Am½wZc~Y© †Kvb †givgZ Av‡Q wKbv| 

 K‡›UBbvi/Kfvi f¨v‡bi wfZ‡ii †Kvb †givgZ evwni n‡Z Aek¨B „̀k¨gvb n‡Z n‡e| 

 SIDE WALL G cÖ‡qvR‡b hš¿ e¨envi Kiv k‡ãi cÖwZaŸwb ïb‡Z cvIqv Ges Abyfe Kiv| k‡ãi cÖwZwaŸwb‡Z eyS‡Z n‡e GLv‡b 
†Kvb AcÖK…Z ev †Mvcb Kvgiv Av‡Q wK bv ? 

5.  m¤§~L †`qvj (Wall)t 
 FRONT WALL Gi †Kvb iKg Am½wZ „̀k¨gvb n‡e| 

 K‡›UBbvi ev Kfvi f¨v‡bi ˆ`N©¨ cwigv‡bi Rb¨ †gRvi‡g›U †Uc ev G RvZxq †Kvb wKQz e¨envi Kiv| 

6.  DcwifvM/Qv` t  
 Qv` †d¬vi †_‡K GKwU wbw ©̀ó D”PZvq n‡e|  

 wfZ‡I A¯̂vfvweK †Kvb Ae ’̄v Av‡Q wKbv| 

 Qv‡`i wfZi fv‡M †Kvb cÖKvi cÖKvi †givgZ evwni †_‡K „̀k¨gvb n‡Z n‡e| 

7.  mgZj Ask (FLOOR)  
 Qv` †_‡K †d¬vi n‡e GKwU wbw ©̀ó ~̀i‡Z¡i g‡a¨|  

 ‡d¬vi n‡Z n‡e mgZj| wfZ‡i cÖ‡e‡ki Rb¨ DuPz As‡ki cÖ‡qvRb †bB|  

 ‡d¬vi DPz wbPz wK bv| 

 Am½wZ c~Y© †givgZ| 
 

 
FORMATION – AUDIT TEAM 

 

Mondol Intimates Ltd.. is intended to embrace security aspects to establish better 

and effective functioning to protect men, materials and information’s from 

theft, destruction and sabotage. The aim & objectives of the audit is to comply 
with lawful, human and ethical conditions through Mondol Intimates Ltd.. Audit 

Team. To ascertain the adopted measures the following key persons shall 

have to conduct monthly Internal/External audit as per the instruction of 
higher authority. 
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MEMBER – AUDIT TEAM 
 

S/No. Name Designation Department Signature 

01 Shamsul Haque Palash Manager Hr & Compliance  

02 Nazmul Haque Asst. Manager Hr & Compliance  

03 Md. Zafarullah Incharge Security  

04 Md. Al amin babu Incharge Store  

05 Md. Motiur Rahman Manager Maintenance  

 

Note:  
01. All the members of audit team are liable to carryout the advice / instruction of Mr.Shamsul Haque 

(Plash) for onward submission of final audit report to the General Manager periodically spell of 01 

Months. 
 

02. Audit check list will be provided duly including contemporary advice / instruction sought from time 

to time.  

 

 

AUTHORIZED PERSONNEL’S OF LOADING / UN-
LOADING AREA 

 

Avg`vbx/ ißvwbi D‡Ï‡k¨ cY¨ Load / Un-Load Kivi Rb¨ Loading / Un-Loading 
GjvKvq cÖ‡ek I Kv‡Ri Rb¨ Aby‡gvw`Z Kg©KZ©v / Kg©Pvix‡`i bv‡gi ZvwjKv wb‡gœ cÖ`Ë 
nBj:  
 

µwgK bvg c`ex 
1.  ‡gvt Avj Avwgb evey ‡óvi BbPvR© 
2.  ‡gvt Avj Avwgb ‡óvi Awdmvi 
3.  wWDwUiZ wmwKDwiwU wmwKDwiwU MvW© 

 
 
D‡jøL¨ †h, Dc‡iv³ Aby‡gvw`Z e¨w³eM© e¨ZxZ Ab¨ †KD Load / Un-Load Kivi mg‡q  
D³ GjvKvq cÖ‡ek Kwi‡eb bv| GKvšÍ cÖ‡qvR‡b ‡óvi BbPvR© A_ev ‡óvi Awdmv‡ii 
Aby‡gvwZµ‡g cÖ‡ek Kwi‡Z cvi‡eb| mswkó mevB‡K welqwU h_vhZfv‡e cvjb Kivi Rb¨ 
Aby‡iva Kiv nBj| 
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Broken Seal Reporting Procedure / Flow Chart 
 
 
 
  

  

X 

Seal Custodian 
 

Reporting 
Person/authority 

Solution 

Broken Seal 
Reporting Log  

Store In charge 

Serious Cases 

(Not yet solved) 

Commercial Manger 
 

Law 
Enforcement 

Agency 

Customs Authority 
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BUSINESS PARTNER SELECTION REQUIREMENTS / 
PROCEDURE 

 Importers must have written and verifiable processes for the 
selection of business partners including manufacturers, 
product suppliers and vendors.  

 For those business partners eligible for GSV/C-TPAT 
certification (carriers, U.S. ports, terminals, brokers, 
consolidators, etc.) the importer must have documentation 
(e.g., GSV/C-TPAT certificate, SVI number, etc.) indicating 
whether these business partners are or not GSV/C-TPAT 
certified or GSV/C-TPAT standard. 

 Importers must ensure business partners develop security 
processes and procedures consistent with the GSV/C-TPAT 
security criteria to enhance the integrity of the shipment at 
point of origin. Periodic reviews of business partners’ 
processes and facilities should be conducted based on risk, 
and should maintain the security standards required by the 
importer. 

 Internal requirements, such as financial soundness, capability 
of meeting contractual security requirements, and the ability to 
identify and correct security deficiencies as needed, should be 
addressed by the importer. Internal requirements should be 
assessed against a risk-based process as determined by an 
internal management team.  
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CARGO VERIFICATION PROCEDURE 
 

‡jvwWs Gwiqv Kvh©cÖYvjx bxwZgvjv 
 
01. d¨v±ixi †jvwWs Gwiqv wba©viY Kiv n‡q‡Q| 
02. ‡jvwWs Gi c~‡e© KfvW© f¨vb †jvwWs Gwiqvq cvK© Kiv nq|  
03. 10 mvZ ¯—i c×wZ‡Z KfvW© f¨vb †PK wbwðZ Kiv nq| 
04. Finished Goods Store Security Gi ZË¡veav‡b wbw`©ó †jvWvi Øviv gvjvgvj KfvW© f¨v‡b 

†jvW Kiv nq| 
05. ‡jvwWs Gi mgq KfvW© f¨vb †gBb †MB‡Ui wfZ‡i wbw ©̀ó cvwK©s Gi RvqvMvq cvwK©s K‡i KfvW© 

f¨vb †jvW Kiv nq Ges †jvwWs Gi mgq H c_ w`‡q †KD cÖ‡ek I evwni nB‡Z bv cv‡i †m e¨e¯’v 
Kiv nq| 

06. ‡jvwWs Gi mgq KfvW© f¨v‡bi `iRvi wbKU †óvi BbPvR© I wmwKDwiwU Awdmvi me©¶Y Dcw¯’Z 
_v‡Kb| 

07. ‡jvwWs Gi mgq KfvW© f¨v‡b c¨vwKs wjó Abyhvqx gvjvgvj XyK‡Z‡Q wKbv Ges †Kvb ai‡bi fv½v 
ev W¨v‡gR KvU©yb XyK‡Z‡Q wK bv ? Zvnv gwb‡Uvwis Kivi Rb¨ GKRb †óvi Awdmvi _vK‡Z n‡e| 

08. ‡jvwWs mgvß nIqvi ci Aby‡gvw`Z †óvi BbPvR© I wmwKDwiwU Awdmvi KfvW© f¨vb †PK K‡i 
‡evë mxj m¤úbœ Kiv| 

09. cÖ‡Z¨K KfvW© f¨vb wbR¯^ ¯‹U© Øviv PÆMÖvg †cv‡U© / Gqvi †cv‡U© †cŠQv‡bv nq| 
10. cÖ‡Z¨K KfvW© f¨vb ¯‹‡U©i wbKU 01wU AwZwi³ †evë mxj †`qv nq hv Pvjv‡b D‡j­L _v‡K|  

 

Bb‡mbwUf bxwZgvjv 
(Incentive Policy) 

 

d¨v±ixi mvwe©K wbivcËv wbwðZ Ges wbivc` Kg©cwi‡ek m„wói j‡¶¨ d¨v±ixi Af¨šÍ‡i 
†Mvc‡b msMwVZ †h‡Kvb ai‡bi AcÖZ¨vwkZ NUbv †hgb Pzwi, Af¨š—ixb lohš¿, †Mvcbxq 
Z_¨ I g~j¨evb KvMRcÎ/ `wjj cvPvi †iv‡a †Mvcbxq Z_¨`vZv‡K cyi¯‹vi wn‡m‡e  100/- 
UvKv cª`vb Kiv n‡e Ges Z_¨`vZvi bvg Zvi wbivcËvi ¯^v‡_© m¤ú~b©iƒ‡c †Mvcb ivLv n‡e| 
 
 
wbivc` I gvbm¤úbœ Drcv`b e¨e¯’v m‡e©vcw©i d¨v±ixi mvwe©K wbivcËv wbwðZ Ki‡Z mKj‡K 
DrmvwnZ Ki‡Z †Kv¤úvwb GB Bb‡mbwUf bxwZgvjv cÖbqb K‡i‡Q | 
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IT SECURITY POLICY 
 

To ensure data security and back up system, only authorized person to handle his/ her computer. IT manager is 
responsible to maintain all computer troubleshooting and data management system. To be easy access, all 
computers are under LAN system/indidual Modem. To be strong the IT system, the below IT procedure are 
established 

 

1. Authorized User: Only authorized person is allow using the computer and after completion of daily 
works, this person is responsible to proper shut down the computer.  

2. Password:  Individual accounts and passwords shall be created for users to access the system. IT 
manager is responsible to change the PASSWORD in each three months. All passwords shall be 
preserved by IT for further modification or any forgetting case. 

3. Monitoring: Access to computer systems shall be monitored and reviewed periodically i.e., each month 
by IT department. 

4. Anti- Virus: Firewalls/anti-virus/tampering prevention software shall be used to allow the system to both 
log and detect viruses, security violations and tampering. IT department auto run the anti-virus software 
daily at each computer. 

5. Hardware Security: Hardware security shall be controlled and monitored (e.g. controlling work station, 
security server, password protected screen severs) by IT department... 

6. Data Recovery: IT department shall keep weekly / daily back up in secured place to protect its IT 
systems, which include a full IT disaster recovery plan to prepare for any unforeseen incidents. 

7. Removable Disk:  To ensure the computer security, IT department shall alert all users to scan the 
removable disk before use. 

8. Security of Information: Every account holder shall be honorable to company internal data system. No 
body is allowed to share the internal data to other company/ competitor until top management 
authorization. If IT / any body can detect such user, management shall take serious action against the 
account holder. 

9. Personal Work: No body is allowed to perform personal activity/ web browsing/ web e-mail 
checking during working period by using company property. Company will take serious action if 
any one does such activity. 

10. Violation of IT Security: If any unauthorized person use the computer without proper authorization from 
IT Manager. IT Manager is responsible to regular audit of IT system regarding unauthorized access or 
attempt to access and will take necessary action accordingly.  

11. Management meeting: The Company shall regularly hold meeting that shall be attended by senior 
management to address information technology issues, including system security.  
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Rvbv `iKvi ÔAmr kªgAvPibÕ(MISCONDUCT) wK ? ‡Kvb ‡Kvb AvPib‡K Am`vPib 

e‡j we‡ePbv Kiv n‡e t  
 

1 B”QvK…Z Aeva¨Zv (Willful insubordination) 

2 Pzwi, kVZv, AmvayZv| 

3 Kv‡Ri m‡½  m¤ú„³ Nyl †bIqv ev †`Iqv| 

4 webv AbygZx‡Z `k w`‡bi AwaKKvj Abcw ’̄Z _vKv| 

5 Af¨vmMZfv‡e wej‡¤̂ Dcw ’̄Z nIqv|  

6 Kv‡Ri mgq Nygvb, KZ©e¨ Kv‡R Ae‡njv Kiv, D‡Ïk¨ g~jK fv‡e ax‡i KvR Kiv, Af¨vmMZ fv‡e wbR Kg©¯’j †Q‡o Ab¨Î 

Nyiv‡div Kiv, A_ve Abby‡gv w`Z RvqMvq cÖ‡ek Kiv| 

7 Rwigvbv‡hvM¨ Aciv‡ai cybive„wË| 

8 KvR eÜ  Kiv, A‰ea ag©NU ev Ab¨‡`i G D‡Ï‡k¨ cÖ‡iv wPZ Kiv/DmKvwb ‡`Iqv| 

9 ‡Kv¤úvbxi `wjjcÎ bó  Kiv, ¶wZ Kiv, weK…Z Kiv, wg_¨v cªwZcbœ Kiv|  

10 ‡Kv¤úvbxi ¯̂v_© cwicš ’x †Kvb Z_¨ cvPvi Kiv| 

11 d¨v±ixi Af¨š—‡i ‡gvevBj ‡dvb e¨envi Kiv ev mv‡_ enb Kiv| 

12 d¨v±ixi Af¨š—‡i cvb/ZvgvK ev †bkv RvZxq `ªe¨/ g¨vP ev †Kvb cÖKvi `vn¨ c`v_© e¨envi Kiv ev enb Kiv| 

13 mnKg©x ev Awab¯—‡`i mv‡_ J×Z¨ AvPib/KK©kc~Y© e¨envi Kiv| 

14 Kg©‡¶‡Î KvD‡K DË¨³ Kiv| 

15 nvZvnv wZ/gvivgvwi/PzjvPzwj Kv‡R wjß nIqv|  

16 ‡hLv‡b †mLv‡b _y _y /Kd/cv‡bi wcK ‡djv  

 

Dc‡iv³ Am`vPib m¤ú‡K© m¤ú~b© ÁvZ n‡q Dc‡iv³ †Kvbiƒc Am`vPi‡b wjß bv nevi A½ xKvi Kijvg| 

                                                  ¯^v¶it ---------------------------- 

 
        bvgt ----------------------------- 
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†cÖvWv± Bw›UwMÖwU cwjwm 
 

Mondol Intimates Ltd.. Gi Kv÷gv‡ii †cÖvWv± Bw›UwMÖwU msi¶bv‡_© `„p cÖwZÁveÏ| cÖ‡Z¨K Kv÷gvi Gi wbR¯^ 

wWRvBb we‡kl K‡i cÖWv± Gi ¯^KxqZv Av‡Q| GKvi‡b GK Kv÷gvi Gi Z_¨ Ab¨ †Kvb Kv÷gvi Gi Kv‡Q ‡Mvcb ivLv 

nq Ges wfbœ wfbœ eªvÛ msi¶b Kiv nq| wbb¥ wjwLZ Dcv‡q †cÖvWv± Bw›UwMÖwU i¶bv‡e¶b Kiv nq| 

 

1. ‡Kvb `ª‡e¨i gvK©vi,c¨vUvb©, wWRvBb, Kvw÷s Ges m¨v¤cj Kv÷gvi Gi wfbœZv Abyhvqx c„_K Ges †MvcbxqZv 

i¶v Kiv nq| 

2. g¨vbyd¨vKPvi `ªe¨ KL‡bvB †U¤úvi A_ev Aëvi Kiv nq bv| 

3. Kv÷gvi Gi Aby‡gv`b Qvov †Kvb †cÖvWv±/ `ªe¨ Gi ÷vBj cwieZ©b Kiv nq bv| 

4. ‡Kvb wdwbkW KvUz©b †U¤úviW Kiv nq bv| 

5. ‡Kvb ˆZwi †cvkvK †g‡S / †d¬vi Gi Dci ivLv nq bv| 

6. ˆZwi †cvkvK  †Kvb wKQz cwi¯‹vi A_ev Ab¨ †Kvb D‡Ï‡k¨ e¨envi Kiv nq bv| 

7. ‡j‡ej mn †Kvb ‰Zwi †cvkvK KvD‡K Dcnvi wnmv‡e cÖ`vb Kiv nq bv| 

8. ‡Kvb e¨w³ hw` †Kvb †cÖvW± bKj, Pzwi / Amr D‡Ï‡k¨ e¨envi K‡i Z‡e Zv Aek¨B mv‡_ mv‡_ mswk­ó 

KZ…c¶‡K wi‡cvU© Ki‡Z n‡e| 

9. †cÖvWv± Bw›UwMÖwU msi¶bv‡_© mK‡ji m‡PZbZv e„w×K‡í wbqwgZ cªwk¶b cÖ`vb Kiv nq|  
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PRODUCT TEMPERING CONTROL PROCEDURE 
 

Product integrity & Tempering cÖwZ‡iv‡a wbgœwjwLZ wbqg †g‡b Pj‡Z n‡e| 
 

1. Packing & Finishing Goods Area - †Z Aby‡gvw`Z cÖ‡ek wbqÎb I wbwðZ Ki‡Z 
wfbœ ID badge e¨envi| 

2. wfwRUi ev Ab¨‡`i In / Out time ‡iwRóv‡i wjwceØ Kiv | 

3. kyaygvÎ c¨vwKs †mKk‡bi Aby‡gvw`Z e¨w³MbB Dfq †mKk‡b KvR Ki‡Z cvi‡e| 

4. wbivcËv Gwiqv‡Z cÖ‡e‡ki c~‡e© mKj‡K Metal Detector Øviv †PK Kiv| 

5. g¨vP, wmMv‡iU, wb‡Wj, A¯¿ / evi“` / we‡ùviK wPwýZ K‡i Ggb e¯‘ wb‡q cÖ‡ek bv Kiv| 

6. wbivcËv cÖnixiv wbqwgZ GjvKv e¨w³MZ fv‡e Ny‡i wbivcËv wbwðZ Ki‡e| 

7. KvR †k‡l cybivq †PK K‡i KvR eÜ Kiv|  

8. ‡Kvb ai‡bi ‡Lvjv / Incomplete Carton bv ivLv| 

9. cÖwZw`‡bi Packed Carton Finished Goods Area - ‡Z ¯’vbvšÍi Kiv Ges †iwRóv‡i 
wjwc eØ Kiv| 

10. me ai‡bi dvBj wbivc` ¯’v‡b ivLv| 

11. Packing & Finished Goods GjvKvi †Kvb ai‡bi Tempering bvB Zvnv wbwðZ 
Kiv | 

12. Packed Carton Gi IRb hw` wbw`ó cwigv‡bi PvB‡Z Kg/†ewk cwijw¶Z nq Z‡e Zv 
cybivq Check Ki‡Z n‡e | 

Document Gi mv‡_ Cargo Compare Gi mgq wbgœwjwLZ wbqg Aek¨B cvjbxq t 
 

K) Marking: Customer Gi Pvwn`v Abymv‡i Carton  Sticker G ÷vBj, cv‡m©R AW©vi, 
Kvjvi, mvBR, cwigvb, G‡m©vU‡g›U bv¤^vi Ges wkwcs gvK© Aek¨B D‡j­L _vK‡Z n‡e |  
 
L) Counting: Client’s assortment Abymv‡i  c¨vwKs wjó Ki‡Z n‡e |  
 
M) Weighting: c¨vwKs wjó Gi cwigvb Abymv‡i mvBR Abyhvqx cÖwZ wcm Mv‡g›Um I k~b¨ 
Carton Gi IRb Avjv`v K‡i cwigvc Ki‡Z n‡e Ges Gici Packed Carton Gi IRb 
cwigvc Ki‡Z n‡e hv Merchandise document Abymv‡i n‡Z n‡e | 
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wbivcËv cÖnixi `vwqZ¡ I KZ©e¨  
cÖ‡ekvwaKvi Gi mgq 

(kªwgK / Kg©Pvix‡`i †¶‡Î) 
kªwgK / Kg©PvixMY Zv‡`i wbR wbR Re KvW© cÖavb dU‡K Rgv w`‡”Q wKbv Zv †`Lv| 
 

01| KvW© Qvov hw` †KD KviLvbvq cÖ‡ek Ki‡Z Pvq Z‡e Zv‡`i bvg / †KvW / †mKkb D‡j­L K‡i  cv‡m©vbvj 

Awdmvi‡K AewnZ Kiv| 

02| ‡Kvb cÖKvi A‰ea wRwbl wb‡q cÖ‡ek Ki‡Q wKbv Zv †PK Kiv| 

03| wbw ©̀ó mg‡qi g‡a¨ cÖ‡ek Ki‡Q wKbv Zv †`Lv| 

04| wbw ©̀ó mg‡qi c‡i cÖ‡ek Ki‡Z PvB‡j Awd‡mi AbygwZ †bqv n‡q‡Q wKbv Zv †`Lv| 

06| KviLvbvq cª‡e‡ki mgq wb‡Ri e¨eýZ wRwbl Ges Zvi Kv‡Ri mwnZ mswk­ó bq Ggb wKQy wRwbl wb‡q 

cÖ‡ek Ki‡Q wKbv| 

07| e¨w³MZ e¨venvh© ª̀e¨vw` h_v nvZ e¨vM, K¨vwiqvi weªd‡KBm BZ¨vw` Ly‡j cix¶v K‡i †`Lv hv‡Z †Kn A‰ea, 

Acª‡qvRbxq, †Kvb wKQy A_ev KviLvbvi mwnZ ev Kv‡Ri mwnZ m¤ú„³ bq Ggb wKQy wb‡q cÖ‡ek Ki‡Z bv 

cv‡i| 

08| †Kv¤úvbx cÖ`Ë AvBwW KvW© †MB‡U cÖ‡e‡ki ci n‡Z evwni nIqv ch©š— cÖ`wk©Z Ae¯’vq mv‡_ Av‡Q wKbv Zvnv 

†`Lv| 

evwni nevi mgq 
(kªwgK / Kg©Pvix‡`i †¶‡Î) 

 

01| N›Uv w`‡q jv‡Âi mgq Rvwb‡q †`qv| 

02| Lvevi mgq wUwdb e· Ges wb‡Ri cwi‡aq Kvco I RyZv Qvov Ab¨ †Kvb wKQy nv‡Z K‡i wb‡”Q wKbv| 

03| †Kvb kªwgK / Kg©Pvix e¨w³MZ cÖ‡qvR‡b hvevi mgq KZ©„c‡¶i wjwLZ AbygwZ (†MBU cvm wb‡q hv‡”Q wKbv)| 

04| QywUi mgq n‡j N›Uv w`‡q Rvwb‡q †`qv| 

05| QywUi mgq wUwdb e· I Ab¨vb¨ e¨vM †PK Kiv| 

06| QywUi mgq kªwgK / Kg©Pvix mvwie× fv‡e evwni n‡Z mnvqZv Kiv| 

gvj cÎ †jvwWs Gi mgq 
(G·‡cvU© I mvaviY) 

 

01| G·‡cvU© †`qvi mgq wVKgZ gvj¸wj / KvUz©b ¸wj †MvWvDb †_‡K wVKgZ †jvW n‡”Q wKbv Zvnv ¸‡b mwVK 

fv‡e †`Lv Ges †óvi‡K AewnZ Kiv| 

02| gvj †jvwWs nevi ci †MBU cvm ey‡S †bIqv| 

03| mvaviY wRwbm cÎ †hgb †gwkb / Kvco / Avbylw½K ª̀e¨vw` †jvwWs Gi mgq fvjfv‡e cix¶v K‡i †MBU cvm 

wb‡q hv‡”P wKbv Zvnv †`Lv| 

04| G·‡cvU© KvU©yb †Lvjv, fv½v ev †Quov Av‡Q wKbv †`Lv Ges KZ©„c¶‡K AewnZ Kiv| 

05| G·‡cvU© KvU©y‡b †KD †Kvb wKQy ivL‡Q wK bv Zv †`Lv Ges KZ©c¶‡K AewnZ Kiv| 

06| wK wK hv‡e †R‡b †bIqv hv‡Z †m¸‡jv Qvov Ab¨ wKQy bv hvq †m w`‡K bRi ivLv Ges KZ©„c¶‡K AewnZ Kiv| 

07| G·‡cvU© KvU©yb †jvwWs Gi mgq Kv‡Ri mwnZ mswk­ó bq Ggb †KD hv‡Z †jvwWs Gwiqvq Avm‡Z bv cv‡i †m 

w`‡K j¶¨ ivLv Ges KZ©„c¶‡K AewnZ Kiv| 
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gvjcÎ Avb‡jvwWs Gi mgq 
(Bg‡cvU© I mvaviY wRwb‡li †¶‡Î) 

 

01| Avg`vbxK…Z gvj Avm‡j UªvK †_‡K my›`i fv‡e gvj¸‡jv bvg‡Q wKbv Zv †`Lv| 

02| gvj ¸‡jv Pvjv‡bi mv‡_ wgwj‡q †`Lv| 

03| gvj ¸‡jv h_v¯’v‡b my›`i fv‡e ivLv n‡q‡Q wKbv Zvnv †`Lv| 

04| mvaviY wRwbl-c‡Îi †¶‡Î Pvjvb Abymv‡i gvj ey‡S †bqv| 

05| Pvjvb / we‡j ¯^v¶i mn Goods In wmjgviv wbwðZ Kiv 

ewnivMZ / wfwRUi (cwi`k©K) cÖ‡ekvwaKvi 

01| †Kvb ewnivMZ / wfwRUi Avm‡j cÖ_‡g Zvi cwiPq Rvbv Ges Kvi mv‡_ †`Lv Ki‡e BZ¨vw` †R‡b †bqv| 

02| cwiPq Rvbvi ci wfwRUi w¯­‡c bvg wVKvbv mv¶vZ Kvwii cwiPq BZ¨vw` wj‡L Awd‡m cvVv‡bvi e¨ve¯’v Kiv| 

03| Awd‡mi AbygwZ wb‡q Visitor Card w`‡q wfZ‡i cÖ‡ek Kiv‡bv| 

04| wfwRUv‡ii mv‡_ m¤§v‡bi mwnZ K_v evZ©v ejv| 

05| cÖ‡qvRb g‡b Ki‡j wfwRU‡ii e¨vM AbygwZ wbqv Zj­vwk Kiv| 

06| wfwRUi Ges AvMš—K‡K mvjvg w`‡q AvMgb evZ©v Rvbv‡bvi e¨e¯’v Kiv| 

ewnivMZ / cwi`k©K Gi ewnM©gb 
01| ewnivMZ / cwi`k©K hvevi mgq Zvnv‡K mvjvg †`Iqv| 

02| hvevi mgq AZ¨š— m¤§v‡bi mv‡_ (hw` cÖ‡qvRb g‡b K‡i) AbygwZ wb‡q e¨vM Zj­vwk Kiv| 

wewfbœ ª̀e¨ / wRwbl Avbv †bqv 

03| wewfbœ ª̀e¨/wRwbl Avbv †bqvq mgq j¶¨ ivLv-cY¨wU A‰ea wKbv A_ev †Kvb †KwgK¨vj wKbv| †KwgK¨vj n‡j 

Zvnv †d¬‡gej wKbv| 

04| ¶wZKviK †Kvb wRwbl bv Avbv| 

05| Kvco `vM n‡e Ggb †Kvb Lv`¨ ª̀e¨ wb‡q cÖ‡ek bv Kiv| 

 
evwn‡i msNwUZ `yN©Ubvi mgq KiYxq 

01| nv½vgv ev ỳN©Ubv nIqvi mv‡_ mv‡_ KZ©„c¶‡K AewnZ Kiv| 

02| KviLvbvi evwn‡i †Kvb ỳN©Ubv n‡j Zr¶bvr KviLvbvi cÖavb dUK eÜ Kiv| Z‡e †Kvb Ae¯’v‡Z Zvjv gviv 

hv‡e bv Ges wbivcËvi¶x weiwZnxb Ae¯’vb Kwi‡e| 

03| nv½vgv ev ỳN©Ubv gvivZœK ch©v‡q †cŠQv‡j Zr¶bvr wbKU¯’ cywjk †ók‡b Lei †`qvi e¨e¯’v Kiv| 

 
Af¨šÍixY ỳN©Ubv 

01| Af¨š—ixY ỳN©Ubvi mgq †hgb Av¸b jvM‡j mv‡_ mv‡_ kªwgK / Kg©Pvixw`M‡K evwni nevi Rb¨ mnvqZv Kivi 

e¨e¯’v Kiv| 

02| mv‡_ mv‡_ wbKU¯’ dvqvi mvwf©m †K Lei ‡`qvi e¨e¯’v Kiv| 

03| me¸‡jv †MBU †Lvjv ivLvi e¨e¯’v Kiv| 

04| wmuwoi g‡a¨ †Kvb cÖwZeÜKZv Av‡Q wKbv Zvnv †`Lv| 

05| `yN©Ubv ev Av¸b jvM‡j dvqvi Gjvg© evRv‡bvi e¨e¯’v Kiv| 

06| dvqvi Gjvg© bv _vK‡j g¨vby‡qj †ej evwR‡q mZK© K‡i †`qv| 

07| †gBb †MBU m¤ú~Y© fv‡e wbqš¿‡b †i‡L me©vZ¡K mZK© _vKv| 
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KviLvbv e‡Üi mgq 
 

01| KviLvbv e‡Üi mgq mg Í̄ †MBU I `iRv-Rvbvjv eÜ ivLvi e¨e¯’v Kiv| 

02| wmwKDwiwU jvBU me¸‡jv R¡jvi e¨e¯’v Kiv| 

03| me †MBU eÜ Kivi e¨e¯’v Kiv| 

04| Zvjv mxj Mvjvi e¨e¯’v Kiv| 

05| KZ©„c‡¶i `š—LZ †bIqvi e¨e¯’v Kiv| 

06| †MB‡U iw¶Z mKj †iwRóvi †gBb‡UBb Kiv| 

07| KviLvbvi wfZ‡i †Kvb kªwgK / Kg©Pvix i‡q †M‡Q wKbv Zv †`Lv| 

08| Uq‡jU †PK Kiv n‡q‡Q wKbv (KviY Uq‡j‡Ui wfZ‡i †jvK _vK‡Z cv‡i) Zvnv wbwðZ Kiv| 

09| hveZxq Pvex wVK Av‡Q wKbv Zvnv †`Lv| 

10| Pvex ¸‡jv h_vh_ mgq KZ©„c‡¶i Kv‡Q n¯ÍvšÍi Kivi e¨e¯’v Kiv| 

 
 

ivwÎKvwjb wWDwUi mgq 
01| ivwÎKvwjb wWDwUi mgq Pviw`‡K cÖwZ N›Uv AšÍi ivDÛ †`qvi e¨e¯’v Kiv| 

02| eviv›`v, wmuwo BZ¨vw` ¯’v‡bi evwZ R¡vjv‡bv Ges UP© jvB‡Ui e¨e¯’v Kiv| 

03| euvwk ev Ab¨vb¨ wRwbl Kv‡Q ivLvi e¨e¯’v Kiv| 

04| Riæix †Uwj‡dvb m¤^wjZ †iwRóvi Kv‡Q ivLv| 

05| ivwÎ Kvwjb ỳN©Ubvi mgq KZ…©c¶‡K Lei †`qvi e¨e¯’v ivLv| 

06| Zvjv KvUvi hš¿ Kv‡Q ivLvi e¨e¯’v Kiv| 

07| †Kvb AvMš—K / wfwRUi Avm‡j Zvnvi bvg I wVKvbv †R‡b †bqv Ges ciw`b KZ©„c¶‡K AewnZ Kiv| 

AevwÃZ †jvK‡K XyK‡Z bv †`qv| †gvg evwZ I w`qvkjvB mv‡_ ivLv| 

 
`vwqZ¡ I KZ©e¨ n¯ÍvšÍi 

01| hLb †Kvb wmwKDwiwU MvW© Gi `vwqZ¡ †kl nq ZLb Ab¨ wmwKDwiwU MvW©‡K `vwqZ¡ eywS‡q †`qvi e¨e¯’v Kiv| 

02| mgq †gBb‡UBb Kiv| 

03| `vwqZ¡ ey‡S †bqvi mgq wRwbl cÎ, †iwRóvi, UP© jvBU, euvwk Ges Ab¨vb¨ hveZxq hZ wKQy Av‡Q Zvnv fvj 

K‡i ey‡S †bqv| 

 
KviLvbv †Lvjvi mgq 

01| KviLvbv †Lvjvi mgq h_vh_ KZ©„c‡¶i gva¨‡g †Lvjvi e¨e¯’v ivLv| 

02&| Zvjv¸‡jv wmj Mvjv wVK Av‡Q wKbv Zv †`Lv| 

03| mg Í̄ †MBU wVK Av‡Q wKbv Zv †`Lv| 

04| †iwRóvi †gBb‡UBb Kivi e¨e¯’v ivLv| 

05| KviLvbv wVK mgq †Lvjv n‡q‡Q wKbv Zvnv †`Lv| 

06| mg¯— Pvex Ges Ab¨vb¨ wRwbl cÎ wVK Av‡Q wKbv Zvnv †`Lv| 

07| e¨w³MZ cÖ‡qvRb †m‡i evwni †_‡K cÖ‡e‡ki mgq †MBU cv‡m D‡jøwLZ mg‡qi g‡a¨ cÖ‡ek Ki‡Q wKbv| 

08| e¨w³MZ e¨venvh© ª̀e¨vw` h_v nvZ e¨vM, K¨vwiqvi weªd‡KBm BZ¨vw` Ly‡j cix¶v K‡i †`Lv hv‡Z †Kn A‰ea / 

AcÖ‡qvRbxq †Kvb wKQy A_ev KviLvbvi mwnZ hv Kv‡Ri mwnZ m¤ú„³ bq Ggb wKQy wb‡q cÖ‡ek Ki‡Z bv 

cv‡i| 
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09| kªwgK Kg©Pvixiv †Kvb wKQy Avb‡j ev cÖ‡ek Kiv‡j Zviv †hb †PK K‡i wfZ‡i XyKvq ev cÖ‡ek K‡i Ges Zv 

KZ©„c¶‡K AewnZ Ki‡e 

10| KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb ‡Kvb wRwbl hw` Avb‡Z †`‡L Zvnv †m KZ©„c¶‡K AewnZ Ki‡e| 

11| KviLvbvi Kv‡Ri mwnZ mswk­ó bq Ggb ‡Kvb wRwbl hw` Avb‡Z †`‡L Zvnv †m KZ©„c¶‡K AewnZ Ki‡e| 

12| KviLvbvq Kv‡Ri mwnZ mswk­ó bq Ggb †Kvb e¨w³ KviLvbvi wfZ‡i †`L‡j Zv KZ©„c¶‡K AenwZ Ki‡e| 
 

13| Kg©¯’‡j kªwgK-Kg©x‡`i K‡g©i mwnZ mswk­ó bq, Ggb †Kvb e¨w³‡K XyK‡Z / cÖ‡ek Ki‡Z †`L‡j Zv 

KZ©„c¶‡K AewnZ Kiv‡e| 

 
¸iæZ¡c~Y© Z_¨ I †Uwj‡dvb bv¤^vi msiw¶Z ivLv 

 

01| hveZxq ¸i“Z¡c~Y© Z_¨ †hgb e¨e¯’vcbv cwiPvjK / †Rbv‡ij g¨v‡bRvi KviLvbv e¨e¯’vcK I wbivcËv 

e¨e¯’vcK cÖgyL e¨w³i bvg wVKvbv †Uwj‡dvb bv¤^vi m¤^wjZ †iwRóvi Gi e¨e¯’v Kiv| 

02| ¸i“Z¡c~Y© †Uwj‡dvb †hgb Iqvmv, dvqvi mvwf©m, _vbv, M¨vm, we ỳ¨r Awdm, wbKU¯’ nvmcvZv‡ji †Uwj‡dvb 

b¤^i Bb‡W‡· ivLvi e¨e¯’v Kiv|   

Riæix ewnM©gb 
 

01| KviLvbv PjvKvjxb hveZxq ewnM©gb †Lvjv ivLvi e¨e¯’v Kiv| 

02| Ri“ix ewnM©g‡bi hvZvqv‡Zi wmuwo‡Z †Kvb KvU©yb, gvj ev Ab¨vb¨ cÖwZeÜKZv †hb bv _v‡K Zvi e¨e¯’v Kiv| 

 
 
 

Riæix wbivcËv evwZ 
 

01| KviLvbv PjvKvjxb mg‡q ewnM©gb wb‡`©wkZ evwZ R¡vwj‡q ivLv Ges evwZ mve©¶wYK R¡j‡Q wKbv Zv †Lqvj ivLv, 

bv R¡j‡j h_vh_ KZ…©c¶‡K AewnZ Kiv| 

02| Bgv‡R©wÝ jvBU R¡vjv‡bv| 

03| eviv›`v, wmuwo BZ¨vw` ¯’v‡bi evwZ R¡vjv‡bv| 

cvwb Rjvavi 
 

01| KviLvbv eÜ _vKv Ae¯’vq cvwb cÖev‡ni cÖavb †MBU evj¦¸‡jv eÜ ivLvi c`‡¶c †bqv| 

02| KviLvbv PjvKvjxb mg‡q KviLvbvi †h As‡k Kg©KvÛ eÜ Av‡Q †m As‡k cvwb cÖev‡ni cÖavb †MBU evj¦ eÜ 

ivLvi e¨e¯’v ivLv| 

03| Rjvavi¸wji XvKbv h_vh_ fv‡e Av‡Q wKbv hvnv‡Z †Kvb cÖKvi aywjevwj gqjv, KxU-cZ½ BZ¨vw` cÖ‡ek 

Ki‡Z bv cv‡i, †m e¨vcv‡i h_vh_ c`‡¶c MÖnY Kiv Ges cÖ‡qvR‡b KZ©„c¶‡K AewnZ Kiv| 

04| Rjvavi Ges cvwb cÖev‡ni cvBc jvB‡b Î“wU wePy¨wZ _vK‡j A_ev †Kv_vI cvwb AcPq n‡Z †`L‡j Zvnv 

†ivaK‡í cÖ‡qvRbxq c`‡¶c †bqv Ges h_vh_ KZ©„c¶‡K AewnZ Kiv| 

 
 
 

wbivcËv msµvšÍ m‡PZbZv 
 

01| d¨v±ixi mKj kªwgK Kg©Pvix‡`i‡K wbivcËv Kg©x‡`i Rvbv Ges gvbvi gva¨‡g Zv‡`i mn‡hvwMZv Ki‡Z n‡e| 

Zv‡`i AeMwZ Qvov †h‡Kvb cb¨ ev e¨w³ / gwnjv‡K d¨v±ixi evwn‡i †bqv hv‡e bv| 
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02| †Kvb cÖKvi A‰ea / wbwl× wRwbmcÎ d¨v±ix‡Z cÖ‡ek Kiv‡bv hv‡e bv| hw` †Kvb e¨w³ A‰ea / wbwl× 

wRwbmcÎ d¨v±ix‡Z cÖ‡ek Kiv‡bvi Rb¨ w`‡q _v‡K cÖ_‡gB †gBb †MU¯’ wbivcËv Kg©x‡K AewnZ Kiæb| 

03| d¨v±ixi mxgvbvi g‡a¨ Kviæi †Kvb ai‡bi m‡›`ng~jK Kvh©Kjvc A_ev MwZwewa cwijw¶Z n‡j mv‡Z mv‡_ 

wbKU¯’ wbivcËv Kg©x A_ev g¨v‡bRvi HRD ‡K AewnZ Kiæb| 

04| d¨v±ixi g‡a¨ ‡h‡Kvb cÖKvi a~gcvb ª̀e¨ (wewo, wmMv‡iU BZ¨vw`) ev  †h‡Kvb cÖKvi gv`K ª̀e¨Avbv ev MÖnY 

Kiv hv‡e bv| d¨v±ixi wfZ‡i †h‡Kvb cÖKvi `vn¨ c`v_© (R¡vjvbx †Zj, wW‡Rj, †K‡ivwmb, †gvgevwZ, 

w`qvkjvB BZ¨vw`) Avbv ev e¨envi Kiv hv‡e bv| 

05| d¨v±ixi wfZ‡i †h‡Kvb cÖKv‡ii we‡ùviK (†evgv, †Ljbv †evgv, AvZkevwR BZ¨vw`) Avbv hv‡e bv| d¨v±ixi 

wfZ‡i †h‡Kvb cÖKvi wec`RbK e¯‘ (Qywi, PvKz A_ev aviv‡jv e¯‘) Avbv hv‡e bv| 

06| m¤úbœK…Z cb¨ †hLv‡b gRy` ivLv nq †mLv‡b †Kvb Abyb‡gvw`Z KvD‡K cÖ‡ek Ki‡Z †`qv hv‡e bv| 

07| d¨v±ixi wfZ‡i cÖ‡ek Ges evwni nevi mgq e¨w³MZ e¨envh© ª̀e¨vw` h_v nvZe¨vM, K¨vwiqvi, weªd‡KBm 

BZ¨vw` Ly‡j cix¶v Ki‡Z wbivcËv Kg©x‡K mn‡hvwMZv Ki‡Z n‡e| 

08| d¨v±ixi †M‡U cÖ‡e‡ki c~e©gyûZ© n‡Z †kl ch©š— †Kv¤úbx cÖ`Ë AvB‡Ww›UwU KvW© cÖ`wk©Z Ae¯’vq mv‡_ ivL‡Z 

n‡e| 

SECURITY PLAN PROCEDURE 
 

Security plan of Mondol Intimates Ltd. was developed based on the following principles, and shall 
focus on prevention and risk management rather than to handle the incident afterward. The keys of this 
security plan are: 
01. Prevention on TRESPASSING  
02. Prevention on TAMPERING 
03. Establishment of the TRACEBILITY 

GUIDELINES 
Mondol Intimates Ltd.. has developed guidelines for every employee in this factory to follow as part of 
the factory's regulations and is posted on the readily accessible place to alert all employees concern on 
security. These guidelines were developed to cover the security of the following 7 areas: 
 

1. Container/Covered van Security: 
Focus on the physical integrity of the incoming and outgoing covered vans prior to stuffing and the 
procedures of the seals and the reliability of the locking mechanisms of the doors. 
 

2. Physical Access Controls: 
Focus on prevention of unauthorized access to the shipping, loading and cargo areas. Implement controls 
on identification of all employees, visitors and vendors. It also has procedure for challenging unauthorized 
/unidentified persons including all sorts of contraband items if carried by.  
 

3. Personnel Security: 
M.T Sweaters Ltd. shall conduct the factory’s employment screening and interviewing of prospective 
employees to include background check and application verification. 
 

4. Procedural Security: 
There are set systems and Procedures to handle the incoming and outgoing goods. Engaged with 
Security Officers on controls of in/out cargo; record on shipping marks, weights, number etc; procedures 
for verifying seals on containers, trucks etc; reporting shortages and overages; storage of empty and fill 
containers to prevent unauthorized access; and a tracking system of all cargo movements. 
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5. Security Training and Threat Awareness: 
This security plan also provides to all employees a security awareness training, that includes operation 
procedures, awareness, identity and reporting of crime, and determining and addressing unauthorized 
access. The training program encourages active employee's participation in security controls, 
 

 
6. Physical Security: 
Focus on buildings & constructions; external and internal locking devices; warehouse safety; lighting 
inside and outside the facility; shipping, loading & cargo areas; as well as internal and external 
communications including security alarm & CCTV monitoring systems for assurance of factory's physical 
security. 
 

7. Information Technology Security:  
Focus on the protection and accountability policy on the Information Technology (IT) 
 

PROCEDURE 
 
 
Detailed operation procedure on each process of operation in each working area / department is listed in 
this security plan as part of standard operation procedure. Such procedure shall clearly define what an 
employee in different working capacity should do to achieve the objective of security. 
 
 
Procedure: 
All employees, including management and workers, are expected to have a thorough understanding of the 
security plan, familiar with the operation procedure. Education on awareness and training on practices on 
supply chain security issues are conducted in the following manner: 
 
 
Education: 
Orientation and familiarization of the security plan will be conducted periodically to every employee and 
in case of new employee orientation, on first day reported to duty. 
 
Communication: 
Small group meetings will be held periodically to permanent employees as refresher on Supply Chain 
Security. 
 
 
Supervision: 
Managers are responsible to ensure all criteria listed in this plan are properly carried out. 
 
Inspection: 
Security Officers nominated is responsible to carry out inspection on all security devices and 
implementation of the system, 
Periodical Review: 
Periodical review on employee's knowledge and application of this security plan will be conducted. 
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Shipment Information & Document Checklist (Export) 
Date: 

Buyer & Supplier #   Country#  
Purchase Order No.#      Style No# 
PO Qty# Shipment Qty# 
Ex Factory Date# Bill of Lading  Date# 
 

S/

L 

Documents Yes No N/A Copy  Remarks 

1 Pro forma Invoice       

2 PO Sheet      

3 Canadian Customs Invoice      

4 Commercial Invoice      

5 B 255      

6 Exporters Statement      

7 Inspection Certificate      

8 FCR      

9 Purchase Order      

10 Letter of Credit      

11 Generalization system of preference      

12 Country of Origin      

13 Packing List      

14 Beneficiary Certificate      

15 Bill of Exchange      

16 Bill of Lading      

17 Raw materials in house  date, source, 
percentage 

     

Others       

18 Shipping Bill      

19 Export Form      

20 Customs Documents      

21 Consumption      

 Others      
 

 
 

 

Shipment Information & Document Checklist (Import) 
Date: 

Buyer & Supplier #   Country#  
Purchase Order No.#      Style No# 
PO Qty# Shipment Qty# 
Ex Factory Date# Bill of Lading  Date# 
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S/

L 

Documents Yes No N/A Copy  Remarks 

1 Pro forma Invoice       

2 Letter of Credit      

3 Commercial Invoice(Shipping Documents)      

4 Packing List(Shipping Documents)      

5 Certificate of Origin(Shipping Documents)      

6 Beneficiary Certificate(Shipping Documents)      

7 Inspection Certificate(Shipping Documents)      

8 Bill of Lading(Shipping Documents)      

9 Bill of Exchange(Shipping Documents)      

10 Shipment Advice(Shipping Documents)      

11 Financial Statement(If needed)      

12 Bank Endorsement      

13 Insurance Policy      

14 N.O.C Bank ( F.O.C.)      

15 N.O.C BGMEA(F.O.C)      

16 PSI (If needed)      

17 Utilization Declaration       

18 Recommendation letter for BGMEA President( 
Capital Machinery)   

     

19 Insurance Cover Note.      

20 Bill of Entry       

21 Customs Documents      

 Others      

Note:  Overall activate to BIN Number.(Bussiness Identify Number) Both sea & Air 

Checking By Authorized Signature 

 

TERMINATION PROCEDURE 
If any complain or claim come from any source against any employee, admin is responsible to investigate the case 
with combine of 3 (three) member investigation team. After investigation, if raised complain/ claim as true admin 
department provide the warning letter or verbal warning or terminate or terminate & hand over to the local law 
enforcement authority depend on the nature of claim/ crime. Every employee/ defaulter has the provision for his her 
self defense for low category crime / claim.  

 

All access shall be prohibited for terminated employee and that all company security property is retrieved (e.g. ID 
badge, keys, access cards, entrance codes or computer access). A final check shall not be issued to the employee 
until all security property is returned. 

 Others Personnel Security: 
1. Dangerous or prohibited products are not allowed to be brought on to the premises (Firearms, explosives, 

weapons, narcotics, etc.) Security personnel are trained to be alert for these possibilities. 

2. During orientation program, all employees are informed about the proper use and storage of personal 
property within the facility. 

3. Employee’s personal items are subject to inspection. 
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4. Employees are informed about the proper personal conduct within the facility. 

5. The facility has documentation about the education, qualification and experience of the staff responsible for 
security. 

6. The facility conducts employment screening and interviewing of prospective employees including application 
verification. 

7. The facility ensures return of security instruments (ID’s, Keys, etc.) for terminated employees. 

8. Employees are encouraged for reporting of potential security issues. 

9. The facility conducts Increasing Security Awareness Training periodically for security personnel and 
concerned employees. 

cwi`k©K‡`i Rb¨ bxwZgvjv 
 

 ‡Kvb cwi`k©K KviLvbvq cÖ‡ekKv‡j cÖ‡ek Øv‡i Zv‡K wbivcËv Kg©x‡`i 
Kv‡Q cwiPq w`‡Z nq| 

 

 cwi`k©bKvix hvi Kv‡Q G‡m‡Qb Zvi m‡½ †hvMv‡hvM †k‡l wbivcËv Kg©xiv 
wbwðZKib I wba©vwiZ †iwRóv‡i wjwce× Kib Ges wfwRUi AvBwW KvW© 
mieivn c~e©K cwi`k©K‡K wbw`©ó ¯’v‡b cÖ‡e‡ki AbygwZ †`q| `vwqZ¡iZ 
wbivcËvi¶xi GKRb cwi`k©K‡K mv¶rKvixi Kv‡Q †cŠQvq w`‡eb| Scott 
e¨wZZ cwi`k©bKvix‡K Factory †Z cÖ‡ek Kiv‡bv m¤ú~b© wbwl×| 

 

 cwi`k©bKvix ïaygvÎ Awdm K¶¸‡jv‡ZB cÖ‡ekvwaKvi iv‡Lb | hw` †Kvb 
cwi`k©‡Ki KviLvbvq Awdm K¶   e¨wZZ KviLvbvi K‡¶, †óv‡i A_ev 
Ab¨Î †Kv_vI cÖ‡e‡ki cÖ‡qvRbxqZv †`Lv †`q Z‡e Zvi m‡½ Aek¨B 
`vwqZ¡kxj Kg©KZ©v/Kg©Pvix _v‡Kb| 

 
 cwi`k©‡Ki wKQz Z_¨vejx cwi`k©b ewn‡Z wjwce× Kiv nq| 

 




